AJIMAHUCTPALIUASA
CAJIOBCKOI'O MYHULIUTIAJTBHOT'O OBPA3OBAHUS
TATHUIIEBCKOT'O PAUOHA CAPATOBCKO# OBJIACTH

ITOCTAHOBJJEHMHE

07.05.2025 Ne 35

I1. CagoBblit

O06 yrBepxaeHuu [IpaBui pazpaOOTKu U yTBEPKIACHUS aIMUHUCTPATUBHBIX
PErJIaMeHTOB MPEIOCTABICHUS MyHUITUIAIBHBIX YCIYT
aaMuHKCTpanuen CaloBCKOr0 MyHUIIMIIAIBHOTO 00pa30oBaHMs
TaTtumesckoro paitona CapaToBckoil oonactu

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 06.10.2003 Nel31-d3 «O06 oOmux
IIPUHLMNAX OPTraHU3allMd MECTHOro camoymnpasieHuss B Poccuiickonn ®enepannmny,
[TocranoBnenus IlpaBurensctBa Poccmiickoii denepanun ot 20.07.2021 No 1228 «O6
yTBepxKaeHun IlpaBuii pa3pabOTKU U YTBEPXKICHHUS aJIMHUHUCTPATUBHBIX PETIaMEHTOB
[IPEIOCTABJICHUS TOCYJAPCTBEHHBIX YCIYI, O BHECEHUHU U3MEHEHHUU B HEKOTOPHIC aKThI
IIpaBurenscTBa Poccuiickoii denepaun M NPU3HAHUM YTPATUBIIMMU CUITY HEKOTOPBIX
AKTOB M OTIEJIbHBIX I0J0XKeHU akToB IlpaBurensctBa Poccuiickon @Penepaunmny,
®enepanbHbIM 3aKOHOM OT 26.12.2024 Ne 479-03, denepanbHbIM 3aKOHOM 0T 26.12.2024
Ne 494-03, or 28.12.2024 Ne 521-®3 «O BHeceHMH H3MEHEHHH B OTIEJIbHBIC
3aKoHoAaTeNbHble akThl Poccuiickoit denepaunn», Ha ocHOBaHMHM YcTaBa CaloBCKOTO
MYHUIIUTIATBHOTO 00pa3oBaHusl TaTUIEBCKOr0 MyHUIMIIAILHOTO paitoHa CapaToBCKOU
00J1acTH, aIMUHUCTPAIUA IO CTAaHO BJI 5 € T:

1. VYrtBepmuth IlpaBuiia  pa3pabOTKU W YTBEPXKACHUS aAIMUHUCTPATHUBHBIX
pPETJIaMEHTOB NPEAOCTABICHUS MYHUIUNAIBHBIX yCayr corjacHo Ilpuioxkenuto K
HACTOSIIEMY MMOCTAaHOBJICHUIO.

2. IlpusHaTh yTpaTUBIIMM CWJIY IOCTaHOBJICHHE agMUHUCTpanuu (CagoBCKOTrO
MYHULIMOATBHOTO OOpa3oBaHusl TaTUIEBCKOIO0 MYHUIMNAILHOTO paiioHa CapaTOBCKOU
obnactu 22.10.2024 Ne 64 «O Tlopsimke pa3paOOTKU U YTBEPKACHUS aJMUHUCTPATUBHBIX
pPErJIaMEHTOB TMPEIOCTABICHUS] MYHULMNAIBHBIX YCIYr aaMuHuctpauuein CagoBCKOTro
MYHUIIUTIATLHOTO 00pa3oBanust TaTuiieBckoro paitona CapaToBCKoi 001acTu».

3. 'maBHOMY CHEIIMAIMCTY CEKTOpPA SKOHOMUYECKOTO PAa3BUTHUS, UMYIIIECTBEHHBIX U
3€MEJIbHBIX OTHOIICHUN aaMuHUcCTpanmu CaJoBCKOTO MYHHUIIMIIAILHOTO OOpa30BaHUS
TatumeBckoro paiiona CapaToBCKOWl 00JaCTH PYKOBOJCTBOBATHCS YTBEP KICHHBIMU
mpaBujaMu TIpU pa3pabOTKe HOBBIX aJIMHHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
MYHULIMTATBHBIX YCIYT.

4. KoHTpoJIb 32 UCIIOJTHEHUEM HACTOSIIEr0 MOCTAHOBJICHUS OCTABJISAIO 32 COOOA.

I'nasa CagoBCcKOTO
MYHUIUIIATBHOTO 00pa3oBaHus A.B.Cyzraesa



[Tpunoxenue
K MIOCTAHOBJIEHUIO IMUHUCTPALUN
CazoBCKOr0 MyHHITUIIAJIBHOTO
oOpazoBanus TaTuieBcKoro
MYHULIUNAIBHOTO paiioHa

CapartoBckoii 00nacTi
ot 07.05.2025 Ne 35

TTOPSIJIOK
p33p360TKI/I n YTBep)KI[eHI/IH aI[MI/IHI/ICTpaTI/IBHI)IX pCFHaMeHTOB HpeHOCTaBHeHI/Iﬂ
MYHI/II_[I/IHaJ'IBHBIX yc.TIyl"

O01mue moJIoKeHus

1. Hacrosmue IlpaBuiia ycTaHaBAMBAIOT MOPSIOK pa3padOTKU U YTBEPKICHHUS
aAMUHUCTPATUBHBIX  PEIVIAMEHTOB  IPEAOCTABICHHUS  MYHULUIAIBHBIX  YCIYT
aamuHuctpauued  CaJoBCKOTO  MyHHUIMIAIBLHOTO  00pa3oBaHus  TaTUIIEBCKOro
MyHUIMIIATBHOrO paiioHa CapaToBCKOM 00JIacTH.

2.  AIMHUHHCTpAaTHBHBIE pPErJIaMEHTbl pPa3pabaThIBAIOTCA W YTBEPXKIAOTCS
aamuHucTpanred CagoBCKOTO MYHHUIIMIAIBHOTO 00pa3oBaHUs TaTHILEBCKOTO pailoHa
CapartoBckoit 00J1acTH.

3. AIMUHHCTpaTHBHBIE pErjJaMeHThl pPa3padaTbIBAIOTCS B COOTBETCTBUU C
(denepaibHBIMU 3aKOHAMHU, HOPMATUBHBIMU NPaBOBbIMU akTamu [Ipe3uaenta Poccuiickoi
®enepanuu u [IpaButensctBa Poccuiickoit @enepanuu, 3akonamu CapaToBCKOW 001acTH,
HOPMaTUBHBIMU TpaBoBbIMU akTaMu IIpaBurensctBa CapaToBckoi 00jacTH, a TakXke B
COOTBETCTBUM C €IMHBIM CTaHJAPTOM NPEAOCTaBICHUSI MyHULIUINIAIbHON YCIyTH (TIpU €ro
HaJIMYUU) TOCJe MyOJMKalUd CBEJCHUM O MYHMIMINAIbHOW yciyre B (enepajbHyro
MYHHUILIMNIAJIBHYI0 HHQOpPMAIMOHHYI0 cucTteMy «DenepanbHblil peecTp rocy1apcTBEHHBIX
Y MYHUITUTATBHBIX YCIyT (HYyHKIMMA)» (J1ajee — peecTp yCiyr).

B ciydae, eciii HOpMaTUBHBIM IIPABOBBIM aKTOM, YCTaHABIMBAIOIIMM KOHKPETHOE
MOJIHOMOYME OpraHa, MPEJOCTABISIIONIEr0 MYHUIUNAIBHYIO YCIyT, MPEAyCMOTPEHO
MPUHATUE OTIEIBHOTO HOPMATHUBHOTO IPABOBOIO aKTa, YCTAaHABIMBAIOIIETO MOPSIOK
OCYUIECTBJIECHUSI TAKOrO IOJHOMOYMS, HapsAy ¢ pa3pabOTKOW HSTOr0 HOPMATUBHOIO
MPaBOBOTO  aKTa  MOJJIEKHUT  YTBEPXKICHUIO  aJIMUHHMCTPATUBHBIA  pErIaMeHT
MPENOCTABIEHNS COOTBETCTBYIOIIEM MyHHIMNANbHOM ycnyru. [Ipm 3TOM yka3aHHbIM
MOPSIIKOM  OCYILECTBIICHUS TOJTHOMOYMS, YTBEPKACHHBIM OTAEIbHBIM HOPMAaTHBHBIM
MIPaBOBBIM aKTOM, HE PETYJIUPYIOTCS BOMPOCHI, OTHOCSIIHMECS K MPEIMETY PEryJIUpOBaHUS
aAMUHUCTPATHUBHOI'O PErJIAMEHTA B COOTBETCTBUH € HacTosMMu [IpaBunamu.

4. Pa3paboTka, coriiacoBaHue, MPOBEICHNE IKCIIEPTU3bl U YTBEPKICHUE MPOCKTOB
aAMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBISIOTCS OpraHamH, MpPeIOCTaBISIOLUMU
rOCy/apCTBEHHbIE YCIyTU, U (eAepalbHbIM OpPraHOM HCIOJIHHUTENIbHON BJAcTH,
YIOJHOMOYEHHBIM Ha MPOBENECHHE OHKCIEPTU3bl, C HCIOJIb30BAHUEM IPOrPaMMHO-
TEXHUYECKUX CPEJCTB PEECTPA YCIIYT.

5. Pa3paboTka aIMUHUCTPATUBHBIX PETJIAMEHTOB BKJIIOYAET CIEAYIOIINE TaIbI:



a) BHECEHUE B PEECTp YCIyI OpraHamH, MNPEJOCTaBISAIOLIMMU MYHHULUIAIbHbIE
yCIIyTd, CBEACHUM O MYHHULIMIIAJIbHON yCIIyre, B TOM YUCJE O JOIMYECKH 000COOIEHHBIX
[I0CJIEI0BATENbHOCTAX aJIMUHUCTPATUBHBIX JEHCTBUI MpU €€ NpeAoCTaBIeHUH (Jajiee —
aJIMMHUCTPaTUBHbBIE TIPOLEAYPHI);

0) npeoOpa3oBaHKME CBEICHUN, YKA3aHHBIX B MOJIYHKTE «a» HACTOSILEIrO IMyHKTA, B
MAaIIMHOYUTAEMbl BUJ] B COOTBETCTBUM C TPEOOBAaHUSAMH, IPEIYCMOTPEHHBIMH YacTbiO 3
ctathu 12 @enepanbHoro 3akoHa «O0 opraHu3aiy Ipe1oCTaBICHUS TOCYAapCTBEHHBIX U
MYHULUIATBHBIX YCITyT»;

B) aBTOMaTudeckoe (OPMUPOBAHHME U3 CBEIACHHM, YKa3aHHBIX B TMOIIMYHKTE «O»
HACTOSIIEr0 IMyHKTa, MPOEKTa aJIMHHHCTPATUBHOIO pErjiaMeHTa B COOTBETCTBHHM  C
TpEOOBaHUSIMU K CTPYKType M COAEPKAHUIO AJMUHUCTPATUBHBIX PErIaMEHTOB,
yCTaHOBJIEHHBIMHU pazaenoM |l Hactosiux [Ipasun;

r) aHamu3, Jopaborka (Ipu HEOOXOAUMOCTH) OpPraHoOM, MPEAOCTABISIONIUM
rOCyJIapCTBEHHYIO YCIYTY, IPOEKTa aIMMHUCTPATUBHOIO perjlaMeHTa, C(POPMUPOBAHHOTO
B COOTBETCTBHUU C MOJIIYHKTOM "B" HACTOSIETO IIYHKTA, U €T0 3arpy3Ka B pEECTp yCIIyT;

J) TPpOBEJACHHE B OTHOLICHHMM NPOEKTAa aJIMUHUCTPATUBHOIO pETJIaMEHTa,
c(OPMUPOBAHHOTO B COOTBETCTBMM C MOJMYHKTOM "T" HACTOSIIETO MyHKTa, MPOLELYP,
npeaycMoTpeHHbIX pazaenamu [ macrosmux [Ipasu.

6. CBeneHuss 0 MyHULMIAIBHOW YCIYyre, yKa3aHHbIC B MOIIYHKTE «a» ITyHKTa 5
HacTosmx [IpaBui, TOMKHBI OBITH JOCTATOYHBI JJIA:

ONpEeNEeNIeHUs] BCEX BO3MOXHBIX KATErOpUW 3asiBUTEEH, OOpATUBIIMXCA 32 OAHUM
pe3yNbTaTOM NPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTM M OOBEIMHEHHBIX OOIIUMHU
MIpU3HAKaMU;

ONMMCAHMS YHUKAJIBHBIX JUISl KaXJOW KaTeropuu 3asiBUTENEH, yKa3aHHOW B ad3alle
BTOPOM HACTOSILIErO IMYyHKTa, CPOKOB W MOPSJIKA OCYIIECTBICHHUS aAMUHUCTPATHUBHBIX
MpoLenyp, B TOM YHCIE€ CBEJEHUH O COCTaBe JOKYMEHTOB U (WJIM) HH(POpPMALUH,
HEOOXOUMBIX JUIsl IPEOCTABIEHUS! TOCYAAapPCTBEHHOM yCIyrd, OCHOBAHUSAX JUIsl OTKa3a B
IpUeMe TAaKUX JOKYMEHTOB U (W) MH(OpPMAlMM, OCHOBAHUSX JUIsl MPUOCTAHOBJICHHUS
[IPENOCTABICHUSI TOCYAApCTBEHHOW yCIYI'M, a TakXe€ O MAaKCUMaJbHOM CpOKE
IIPEIOCTABICHUsI TOCYJAapCTBEHHON yCIyrM (zajnee - BapuUaHT MPEJOCTABICHHUS
roCyJIapCTBEHHOU YCITYTH)

CBeneHus: 0 MyHHUIIMITAJILHOM ycilyre, NpeoOpa3oBaHHbIE B MATMHOYUTAEMBbII BUJI B
COOTBETCTBUM C TOJAMNYHKTOM «O0» myHKTa 5 Hacrosmmx IIpaBun, wmoryt ObITh
MCIIOJIb30BaHbI ISl aBTOMATU3UPOBAHHOIO UCIIOJHEHUS aAMUHUCTPATUBHOTO PErjlaMeHTa
MOCJI€ BCTYIJIEHUS B CUJTYy COOTBETCTBYIOIIETO aAMUHUCTPATUBHOIO pErIaMeHTa.

7. 1lpu pa3paboTKe aJMUHUCTPATUBHBIX PErNIAMEHTOB OPIaHbl, MPEAOCTABIISIONINE
MYHUIUINAIbHBIE YCIYTH, MPEAYyCMaTPUBAIOT ONTUMHU3ALMIO (IOBBIIIEHUE KadyecTBa)
MPEAOCTABICHUS MYHUIIMIAIbHBIX YCIYT, B TOM YHCJIE BO3MOXHOCTb IMPEIOCTABICHUS
MYHUIUMTNIATBHOM YCIYyTH B yHPEKIA0IIeM (IPOAKTUBHOM) PEXUME, MHOTOKAHAJIBHOCTD U
AKCTEPPUTOPUATBHOCTD MOJYYEHHUS MYHHULMIIAJIBHBIX YCIYT, OMUCAaHUS BCEX BapHAHTOB
MPEIOCTABIICHUSI MYHUIIUIIAIBHOMN yCIIyTH, YCTpaHEeHUE U30bITOYHBIX aMUHUCTPATUBHBIX
NpOLEAYp U CPOKOB UX OCYIIECTBICHHS, a TakKe JTOKYMEHTOB M (Wjin) MH(pOpMaluH,
TpeOyeMbIX ISl MOY4YeHHUsS MYHHUIMIATbHOM YCIyTd, BHEAPEHUE PEeCTPOBOM MOAEIH
MIPEAOCTABICHNUS MYHHUIMNAIBHBIX YCIYr, a TaKX€ BHEAPEHHE WHBIX MPHUHIIHIIOB
MPEIOCTABIICHUS! MyHUIIUIIAIBHBIX CIIYT, IPEAyCMOTpeHHbIX DeepanbHbIM 3aKk0oHOM «O0
OpraHu3alMU NMPEAOCTABICHUS TOCYIAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT».



8. HamMeHoBaHME aJIMHUHUCTPATUBHBIX PEIIAMEHTOB OIPENEeNsieTcsl OpraHami,
PEIOCTABISIOIIMMHA MYHUIIMITAJIBHBIE YCIYTH, C Yy4€TOM (DOPMYIUPOBKH HOPMATUBHOTO
IPaBOBOT0 aKTa, KOTOPHIM MPEyCMOTPEHA COOTBETCTBYIOIIASI MYHULIUIIANIbHAS YCIIyTa.

Il. TpeGoBaHUsI K CTPYKTYpE U COAEP>KAHUIO AIMUHUCTPATUBHBIX PETIAMEHTOB

1. B agMUHHACTPAaTUBHBIN PETIAMEHT BKIIOYAKOTCS CIIEYIOINE Pa3aeiibl:

a) oOIIre TTOJI0KCHHS;

0) cTaHIapT NPEAOCTABICHNS MyHULUIIAIbHON YCIYTH;

B) COCTaB, IIOCJIEIOBATENIBHOCTh U CPOKH BBIMOJHEHHUS aJIMHUHUCTPATUBHBIX
HPONCAyYp,

2. B paznen «O0mue moioKeHs» BKIIOYAIOTCS CIASAYIOIINE TTOJ0KEHUS:

a) IpeIMET PEeryJIUpOBaHUs aIMUHUCTPATUBHOTO PETIaMEHTa;

0) Kpyr 3asiBUTEIICH;

B) TpeOOBaHUS TPEAOCTABICHUS  3asIBUTEIIO MYHULIMNAIBHON  YCIyTH B
COOTBETCTBUU c BAPUAHTOM IPEAOCTABICHUS MYHULUIATBHOM YCIIYTH,
COOTBETCTBYIOIINM MPU3HAKAM 3asIBUTEIISI, ONMPEACICHHBIM B pE3yJIbTaTE aHKETUPOBAHUS,
MPOBOJIMMOTO  OpPraHOM, TMPEIOCTABJISIONIMM MYHHUIIMNAIbHYIO yCIyry (nmamee —
npo@uIMpoOBaHUE), a TaKKe pe3ylibTara, 3a MPEJOCTaBICHUEM KOTOPOTO OOpaTuics
3asIBUTEIIb.

CBelleHMsT 0 XOA€ MPEIOCTABICHUS YCIYTH, PE3YJbTAThl MPEAOCTABICHUSA YCIYTH
HaIpaBJISIIOTCS 111 pa3MENICHUsI B TUYHOM KaOWHETE 3asBUTENSI HA €IMHOM IMOpTaje BHE
3aBUCUMOCTH OT Clloco0a oOpalieHus 3asBUTENS 32 MPEI0CTABICHUEM YCIYTH, a TAKXKE OT
croco0a Mpe10CTaBICHUS 3asIBUTEIIO PE3yJIbTATOB MPEAOCTABICHUS YCIYTH:

B nuyHoM kaOuHeTe 3asiBUTENA HA €AMHOM MOPTaje pa3MENialoTCsl CTaTyChl O XOJIe
MPEIOCTABJICHUS]  YCIAYyTH, COOTBETCTBYIOIIME  YCTAaHOBJIICHHBIM  HOPMAaTHUBHBIMU
npaBoBbIMH  aktamu  Poccuiickor ®Dexepauuu aAMUHUCTPATUBHBIM  MPOLIEAYpPAM
npenocTtasieHus yciyr. K Bugam ctaTycoB O XO0J€ MPENOCTaBIEHUS YCIYTH, KOTOPBIE
MOTYT OBITh pPa3MEIlEHbI B JIMYHOM KaOWHETE 3aIBUTEISI HA €IUHOM TMOpTaje, OTHOCITCS:

3asiBJICHUE (3aIIPOC) 3apETUCTPUPOBAHO;

3asBJICHHE (3aIIPOC) BO3BpaAIIleHO 0€3 PacCCMOTPEHUS;

MIPUTJIAIICHUE 3asIBUTENISI HAa TUYHBIN PHUEM;

MPEIOCTABJIEHUE YCIIYTH IPUOCTAHOBIICHO;

MPEIOCTABJICHUE YCIIYTH MPEKPAILCHO;

yCiIyra nmpeqoCTaBJIEHa;

B MPEJIOCTABIICHUU YCIYTH OTKA3aHO.

B nuuyHoM kaOuHeTe 3asBUTENS HA €IMHOM MOpTaje MOTYT pa3MEIIaThCsl WHBIE
CTaTyCbl O XOJE€ NPEAOCTaBJICHUS YCIYyTH, COOTBETCTBYIOIIUE YCTAHOBJICHHBIM
HOPMAaTHBHBIMM MPaBOBBIMU akTamu Poccuiickon @Denepaunu aJIMUHUCTPATUBHBIM
MIPOIIeTypaM MPEOCTABICHHS YCIYT, IEPEUCHb KOTOPHIX TIO KXKIOH yCIyTe TOJDKEH OBbITh
MpPEJOCTaBIE€H  OpraHaMM  TOCYJApCTBEHHOM  BJIACTH,  OpraHaMM  MECTHOTO
CaMOYTIpaBJIEHUSI, OPTaHU3ANMUSIMH, MHOTO(PYHKIIMOHAIBHBIMUA IIEHTPAMHU OIEpPaTOpPy
€AMHOTO TIopTaja TOCPEACTBOM (emepanbHONW TOCYIapCTBEHHON WHMOOPMAIMOHHON
cuctembl "denepanbHblil CUTYallMOHHBIA LEHTP AJEKTPOHHOIO IpaBUTENbCTBA" (Hasee -
CUTYallMOHHBIA IIEHTP SJEKTPOHHOIO MPAaBUTENbCTBA) HE TMO3JHEE YEeM 3a OJHH
KaJE€HJApHbIA MECAI] 10 HAadajla HalpaBJICHUS YKa3aHHBIX CTAaTyCOB JJIsl pa3MELICHUS B
JUYHOM KaOMHETE 3asBUTENS HA €IMHOM TOpTaJe.



3. Paznen «CraHnapT npefocTaBiI€HHUs] MYHULMINAIBHOW YCIYTH» COCTOUT U3
CJIEYIOIIUX MOPAa3/IeIOB:

a) HAMMEHOBAaHHE MYHUILIUIIAJILHOM yCIIyTH;

0) HaMMEHOBAaHNE OpPraHa, IPEJOCTABISAIOIEr0 MyHULIUIIATBHYIO YCIYTY;

B) pe3yJIbTaT NPEJOCTaBICHUS MyHUIIUIIAIBHON YCIYTH;

I') CPOK MPENOCTABICHNUS MyHULIMITAILHON YCIIyTH;

J1) MCUEPIBIBAIOIINI MEpeUeHb JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHUS
MYHULIMIIAIBHOUN YCIIyTH;

€) HCYEPHBIBAIOUIME IEPEYEHb OCHOBAHMM JUIsl OTKa3a B MpPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULMIIAIbHOM YCIIYTH;

) WCUYEPHBIBAIOLINE MTEPEUCHb OCHOBAHUM JIJISl MPUOCTAHOBJICHHUSI MYHULIUITIAIBbHOM
YCIIYTH WJIM OTKa3a B IPEIOCTABICHUU MYHHUIIUIIAIBHON YCIIyTH;

3) pa3Mep IUIaThl, B3UMAEMOM C 3asBUTEINA NPHU NPEIOCTABICHUU MYHHULHMIIAJIbHON
yCIIyTH, U CTIOCOOBI €€ B3UMaHUH;

Y1) MaKCUMaJIbHBI CPOK OXKMJIAHMSI B OYEPEIU IIPU NOJaye 3asBUTEIEM 3ampoca o
IIPENOCTABICHUN MYHULIUIIAJIBHON YCIYTH U IIPY MOJyYEHUH pe3yJIbTaTa IPEeA0CTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH B ciy4yae OOpallleHusl 3asBUTENSl HEMOCPEICTBEHHO B OpraH,
MPEIOCTABIIAIOMNN MYHULIUIIATbHBIE YCIYTH WM MHOTO(YHKIIMOHAJIBHBIHN LIEHTD;

K) CPOK pETHCTpaluuu 3arpoca 3asBUTEN O IPEAOCTABICHUNM MYHULUIIAJIBHOU
YCIIyTH;

J) TpeOOBaHUS K NOMEUICHUSIM, B KOTOPBIX MNPEIOCTABISIOTCS MYHHULIUIAIbHBIE
YCIIyTH;

M) MOKa3aTeNu JOCTYITHOCTH U KaueCTBa MyHULIUITAJIbHON YCIyTH;

H) UHbIEe TpeOOBaHUS K MPEAOCTABICHUIO MYHHMIIMIAIbHOW YCIYTHM, B TOM YHUCJE
YUYHUTHIBAIOIINE OCOOCHHOCTH MNPEIOCTABICHUM TOCYJApPCTBEHHBIX W MYHUIIMIAIbHBIX
yCIyr B MHOrOQYHKUHMOHAJIBHBIX LIEHTPAX W  OCOOCHHOCTU  MPEAOCTABIICHUS
roCyapCTBEHHBIX U MyHHUIIMITAJIBHBIX YCIYT B 3JIEKTPOHHOM (popme;

0) TpeboBaHUs no WACHTUPUKAIUU ¢ ayTEHTU(UKAIMKU TOCPEICTBOM
MH(GOPMALIMOHHBIX ~TEXHOJOTMM K MPENOCTABICHUI0O MYHMUIMIAJIbHOW YCIYyrd B
AJIEKTPOHHOM (hopMme.

3.1. Ilonmpaznen «HaumeHoBaHue opraHa, MPeIOCTABIAIOIIETO MYHUILIUIAIbHYIO
YCIIYT'y» JOJDKEH BKIIFOUATh CIEAYIOIINAE MTOJOKEHUS:

a) MOJHOE HAUMEHOBAHKME OPraHa, MPEAO0CTaBISAIONIEr0 MYHUIIMITAIBHYIO YCIIYTY;

0) BO3MOYKHOCTh (HEBO3MOXXHOCTb) MPUHATHUS MHOTO(PYHKIIMOHAIBHBIM LEHTPOM
pemieHuss 00 OTKaze B IMpUEMe 3ampoca M JOKYMEHTOB W (WiaM) WHGOpMAaIMH,
HEOOXOJIUMBIX JJI MPEAOCTaBICHUS MYHUIIMNAIBHON yciayru (B ciaydae, €ciu 3ampoc O
MPEAOCTABICHUN MYHHUIIMIAIBHONW YCIYTH MOXET ObITh MOJIaH B MHOTO(YHKIIMOHAIbHBIN
LEHTD).

3.2. Tlompasznen "PesynbTaT mpenoCTaBICHUS MYHMUIIMIAIBLHON yCIyru" IOKEH
BKJIFOYATh CJICTYIOIINE MOJOKEHHUS:

HAaUMEHOBaHHWE pe3yjbpTaTa (pe3ysbTaToB) MNPEAOCTABICHHUS MYHULUIIAIBHOM
YCIIyTH;

HAaUMEHOBAaHHWE JOKYMEHTa, COJEpXKallero peuieHue O  MPEJOCTABICHHUH
roCyJapCTBEHHOW YCIYrM, Ha OCHOBAHMHM KOTOPOTO 3asABUTENIO IPEIOCTABISAETCS
pe3yabTaT roCy1apCTBEHHOMN yCIyTH (TIPY HAJTUYHH)

HAaMMEHOBaHWE WH(OOPMAIMOHHOW CHUCTEeMbl (MPU HAIM4YMK), B KOTOPOM
¢ukcupyercs  (pakT  TOJy4YeHHMS ~ 3adgBUTENEM  pe3yJbTaTa  NPEeIOoCTaBICHUs



rocyJapcTBeHHOM  ycinyru (B cllydae  €CIu  pe3yjbTaTOM  MPEAO0CTaBIICHUS
rocyJapCTBEHHOM YCIIYTH SIBJISIETCSl PEeCTpOBasi 3amuch);

croco0 MoJTydyeHUsl pe3yibTaTa NpeOCTaBICHHs TOCYIapCTBEHHON YCIYTH.

3.3. Tlonoxenus, ykazaHnHble B NyHKTe 4 Hacrosmmx [lpaBui, nmpuBoasTcs aiis
KQ)KJIOTO0 BapHaHTa MPEIOCTABICHUS MYHULUIIAIBHOW YCIYTM B COAEPKAIIMX OMUCAHUS
TaKUX BapUaHTOB MOJpa3/ieslax aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4. Tlompaszmen "Cpok mpemoCTaBiICHUS MYHHUIIUNAIBHOW YCIYTH'"' JIOJDKEH
BKJIFOYAaTh CBEACHUS O MAKCHUMaJIbHOM CPOKE MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH,
KOTOPBIH UCYUCIISIETCS CO JTHS PETHCTPAIlAU 3ampoca U JOKYMEHTOB 1 (K1) HHGOPMAIIHH,
HEOOXOJIMMBIX ISl IPEIOCTABICHUSI MyHULIMIAIBHON YCITyTH:

B OpraHe, IMPEJOCTAaBIISIIOIMIEM MYHHIMIIAIBHYIO YCIYTY, B TOM YHCIIE B Clly4ae,
€CNIM 3alpoc M JOKYMEHTH W (W) uHbOpManus, HEOOXOIUMBIE ISl TPEIOCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH, MOJAHBI 3asIBUTEJIEM IOCPEICTBOM IMOYTOBOTO OTIIPABIICHUS B
OpraH, MpeAOCTAaBISAIOIINI MyHULIUIAIBHYIO YCIIYTY;

B (eaepasbHON ToCyaapcTBEHHOW HMHGpOpMaIMoHHON cucteme "Enunbplii mopran
rOCyJapCTBEHHBIX W MYHULMNAIBHBIX ycnyr (dynkmuil)" (manee - Egunbiii mopran
rOCyJapCTBEHHBIX M MYHHUIUINAIBHBIX YCIYr), Ha OQUIMAILHOM CalWTe oOpraHa,
MPEIOCTABIISIOLIETO MYHULIMIIAJIIBHYIO YCIIYTY;

B MHOTO()YHKITMOHAJILHOM IIEHTPE B ClIydae, €CIU 3arnpoc U JTOKYMEHTHI U (WJIH)
nHopmalusi, HEOOXOAUMBIC I MPEAOCTABICHUS MYHMIIUNAIBLHON YCIYTH, TMOJaHbI
3asIBUTEJIEM B MHOTO(YHKIIMOHAJIBHOM IIEHTpE.

MakcuManbHBIA CPOK NPENOCTABICHUS MYHULUNAIBHOM YCIYTH Uil KaXIOro
BapUaHTAa TMPENOCTABICHUS YCIYTH TMPUBOAUTCS B COACPXKAIIMX ONUCAHUSA TaKUX
BapPUAHTOB NOJAPA3/eIax aJIMUHACTPATUBHOTO PErJIaMEHTA.

3.5. Tlompasnmen "VcuepmbiBaromuii MepevyeHb JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHUS] TOCYIAPCTBEHHOM YCIyTU' JIOJKEH BKJIIOYATH CBEJACHHS O MPUBEICHUU
MCYEPIBIBAIOIIETO  TEPEeYHs  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
3aKOHOJIATEIbHBIMA M MHBIMA HOPMATHUBHBIMU ITPABOBBIMU aKTaMHU JJISI NIPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTH, C pa3/elieHneM Ha JOKYMEHThl W WHGOpPMAINIO, KOTOPHIC
3asBUTEIIb JIOJDKEH IPEICTABUTH CAMOCTOSITENIBHO, U JOKYMEHTBHI, KOTOPBIE 3asBUTEIb
BIIpaBe TMPEACTaBUTh IO COOCTBEHHOM WHUIIMATUBE, TaK KaK OHHM IOJyIeKaT
MPEACTABIICHUIO B paMKaX MEXBEJOMCTBEHHOTO HH(POPMAIMOHHOTO B3aUMOJICHCTBUA,
TOJBKO B TIOApa3jeiax aJIMUHHCTPATUBHOTO PErjIaMEHTa, COACPKAIIUX OINUCAHUA
BapUAHTOB MPEAOCTABICHUS TOCYAAPCTBEHHON YCIYTH.

dopMBI 3ampoca O MPEAOCTABICHUN ITOCYJapPCTBEHHOM YCIIYTH U UHBIX JOKYMEHTOB,
MOJJaBa€MbIX 3asBUTEIIEM B CBSI3M C NPEAOCTABICHUEM TOCYIApPCTBEHHOM YCIIYTH,
NPUBOAATCS B KA4EeCTBE MNPWIOKEHUW K aJIMHUHUCTPATUBHOMY pPErJIaMEHTy, 3a
HCKJIIOUYEHUEM CiIydaeB, Korja (OpMbl YKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBI aKTaMu
[Ipesunenra Poccuiickonn @Penepanuu, [IpaButenscrBa Poccuiickon @Penepaunu uiv
WHBIMA HOPMATUBHBIMU ITPABOBBIMU AKTAMH.

CrocoObl  TOomauM 3ampoca O TMPEJOCTABICHHH TOCYJAapCTBEHHOW  YCIIYTH
MPUBOJAATCS B MOJpa3jaeiax aJMHUHUCTPATUBHOIO PETJIAMEHTA, COJACPIKAIIMX OIMCAHMS
BAPUAHTOB NPEAOCTABIICHUS TOCYAAPCTBEHHON YCIYTH.

3.6. Tlompaznen "HcuepnpiBaromuii mepeyeHb OCHOBAHUN ISl OTKa3a B TpHUEMeE
JIOKyMEHTOB, HEOOXOJMMBIX ISl TPEIOCTABIICHHS TOCYJAapCTBEHHOW yCIyru'" HOJDKEH
BKJIIOYATh CBEJACHUA O NMPUBEICHUN UCUYEPIBIBAIOIIETO MEPEYHS TAKUX OCHOBAHMM TOJBKO



B ONUCAaHUM AaJIMHUHUCTPATUBHBIX MPOLEIYpP B COCTaBE ONHCAHUS BAPUAHTOB
PEAOCTABJIEHUS FOCYIaPCTBEHHBIX YCIYT.

B caydae OTCyTCTBUSI TakMX OCHOBAaHMHM CIEQyeT yKa3aTb B  TEKCTE
aIMUHHUCTPATUBHOTO PEMVIAMEHTA HA UX OTCYTCTBUE

3.7. Tlogpazaen "VcuepnbiBaroliuii mepeyeHb OCHOBAHUM ISl MPUOCTAHOBIICHUS
OPEAOCTABICHUS TOCYAApCTBEHHOW  YCIyTM WIM  OTKa3a B  IPEJOCTaBICHHUU
roCyAapCTBEHHOM yCIyru'" JTOJHKEH BKIIOYATh CBEJCHHS O MPUBEACHUH UCUEPITBIBAIOLIETO
MEPEYHs] TAKMX OCHOBAHHWI TOJBKO B ONMCAHWU aJMUHUCTPATUBHBIX MPOLEAYP B COCTaBE
ONKCAaHUsI BAPUAHTOB MPEIAOCTABICHUS TOCYJAPCTBEHHBIX YCIyr. B ciydae oTcyTcTBUs
TaKMX OCHOBAaHUM CJENyeT yKa3aTb B TEKCTE€ aJMUHUCTPATUBHOTO pErjaMeHTa Ha MX
OTCYTCTBHE.

HcuepnpiBaronui NepeyeHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS IIPEIOCTABIICHUS
roCyJAapCTBEHHOW YCIyTH YKa3bIBae€TCd B CIIy4ae, €CJIIM BO3MOXHOCTb IMPUOCTAHOBIICHUS
OPEAOCTABIEHUS TOCYJAPCTBEHHOW  YCIYI'M IPEIyCMOTPEHA  3aKOHOJATEIbCTBOM
Poccutickon ®eneparnuu

3.8. B noapasznen "Pasmep miaThl, B3UMAeMOW C 3asBUTEN NPU MPEJOCTABICHUU
MYHMUILIMIIAJIBHOW  YCIYTH, W CHOCOOBI €€ B3UMaHMs" BKIIOYAIOTCA —CIIEAYIOLIUE
ITOJIOKEHUS:

a) CBEJEHUS O pa3MelleHMH Ha EjauHOM moprane TocylapCTBEHHBIX H
MYHUIUIAIBHBIX YCIYT MH(OpMAUU O pa3Mepe rocyJapCTBEHHOMN MOIUIMHBI WM WHOU
IJ1aThl, B3UMAEMOI1 32 IPEIOCTABIECHUE MYHUIIUNIAIBHON YCIIYTH;

0) MOPSAAOK U COCOOBI €€ B3UMaHUs B CIIy4asiX, IPEAYCMOTPEHHBIX (heepabHbIMU
3aKOHaMH, MPUHUMAEMbIMU B COOTBETCTBHHM C HUMU HOPMATUBHBIMH MPABOBBIMHU aKTaMU
Poccuiickoii denepaiiuu, HOPMATUBHBIMH MNPaBOBbIMH akTamMu CapaToBCKOW o0nacTH,
MYHULUINIATbHBIMU PABOBBIMU aKTAMH.

3.9. Tompazmen «MakcUMalbHBI CpPOK OXHIAHUS B OYEpEeOd TpU T0Jade
3asIBUTEJIEM 3aIpoca O IMPEAOCTABICHUH MYHULMIAIBHOW YCIYIM M INPU IOJy4YEHHH
pe3ysibTaTa MpelOoCTaBICHNs MYHULUMNAIBHON yCIyrd B cilydae OOpalleHUs 3asiBUTENs
HEIOCPEJICTBEHHO B  OpraH, MpeOCTaBIIIONIMI MYHMLIMNAIBHBIE YCIYTH  WIH
MHOTO(YHKIIMOHATIBHBIN IIEHTP» BKIIIOUAET B c€0sl BPEMEHHOI NMPOMEKYTOK OXKHJIaHUS B
OuYepeaU MpU MO1auYe 3asIBUTENEM JTOKYMEHTOB.

3.10. B noapazgene «Cpok peructpanui 3amnpoca 3asiBUTENs O MPEeIOCTABICHUU
MYHULMNAIBHOM YCIyTW» YKa3blBa€TCA TO, YTO 3alpOC PETUCTPUPYETCS B JEHb
MOCTYTIJICHUS.

3.11. Tlompazmen "TpeOGoBaHusI K TMOMENIEHUSM, B KOTOPBIX MPEIOCTABISIOTCS
roCcyJIapCTBEHHBIE YCIYTH'" JOJDKEH BKIIIOYATh CBEACHUS O pa3MEIICHUU Ha OPUIIMaTEHOM
caiiTe opraHa, MNPEAOCTaBIIAIONIET0 TOCYJapCTBEHHYIO YCIyry, a Takxke Ha EnuHom
MopTajie TOCYAAPCTBEHHBIX M MYHULMMAIBHBIX YCIYr TpeOOBaHUN, KOTOPBIM JOKHBI
COOTBETCTBOBAThH TAKHE MOMEIICHHS, B TOM YHUCIE 3]l OKUIAHUS, MECTa JJIsl 3aMOTHEHUS
3alpoCOB O MPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYTH, MH(POPMAIMOHHBIE CTEHIBI C
oOpa3aMy UX 3alojJHEHHs M TepeyHeM JOKYMEHTOB M (WiM) HH(pOpMaIHH,
HEOOXOMUMBIX JUIsI TPEJOCTABICHUS KaXXIOM TOCYIapCTBEHHOM YCIyTH, a TaKxKe
TpebOBaHMII K 0O0OECIeueHn0 JOCTYMHOCTH JJIsi WHBAIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickon denepanuv O COLUAIBHOW 3allUTE
WHBAJIAIOB.

3.12. Tlonpaznen "Tloka3zarenu kauecTBa U AOCTYIHOCTH TOCYIapCTBEHHOM yCIyTrH"
JOJDKEH BKJIOYaTh CBEACHUS O pa3sMElIeHMM Ha O(UIMaIbHOM CalTe opraHa,



NPEeIOCTaBISIONIEr0 TOCYJapCTBEHHYIO YCIyry, a Takxke Ha EauHom mnoprtaie
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYr TEepeyHs TMoKa3aTeled KadyecTBa U
JOCTYITHOCTH TOCYIApPCTBEHHOW YCIYTH, B TOM YHKCIE O JOCTYIHOCTH 3JIEKTPOHHBIX (popM
JOKYMEHTOB,  HEOOXOJIMMBIX JJIA  TPENOCTaBICHUS  TOCYJapCTBEHHOM  YCIIYTH,
BO3MOXHOCTH IOJa4y 3apoca Ha MOJTyYeHUE rOCyIapCTBEHHON YCIYru U IOKYMEHTOB B
ANEKTPOHHOM (opMe, CBOEBPEMEHHOCTH MPEIOCTaBICHUSI TOCYIapCTBEHHOM YCIyru
(OTCYTCTBMM  HapylIEHHAd CpPOKOB IMPEAOCTABICHUS TIOCYJapCTBEHHOH  YCIIYTH),
MPEJIOCTABIEHUN  TOCYAApCTBEHHOM  yCIYrM B COOTBETCTBMM C  BapUaHTOM
MPEAOCTABIIEHUSI TOCYIAPCTBEHHON YCIYTH, JOCTYMHOCTH MHCTPYMEHTOB COBEPILEHHUS B
AJIEKTPOHHOM BHJIE IUTATEXKEH, HEOOXOAUMBIX IS MOJIYYEHHUsI TOCYJapCTBEHHON YCIyTH,
ynobctBe HMH(DOPMHUPOBAHUS 3asABUTENS] O XOJA€ MPEIOCTABICHUS TOCYIapCTBEHHON
YCIIYTH, a TaK)Ke MMOJTYYEHUs PE3YJIbTaTa MPEAOCTABICHUS YCIYTH

3.13. B moapaznen "UnHble TpeOoBaHHS K MPEIOCTABICHUIO MYHHUIIUIAIBHON
ycIyru" BKJIIOYAIOTCS CIEAYIOIINE MOJIOKEHUS:

a) MepeueHb YCIYT, KOTOpbIE SBIAIOTCS HEOOXOIMMBIMH U OOS3aTE€IbHBIMU IS
IIPEIOCTABIICHNS MYHULIMITAIBHON YCIIYTH;

0) HaJM4yMe WM OTCYTCTBHE ILIAThl 3@ MPEAOCTABICHHE YKa3aHHBIX B MOAIYHKTE
"a" HACTOSAIIEro MyHKTA yCIIYT;

B) IepeuyeHb HH(POPMALMOHHBIX CHUCTEM, HCHOJB3YEMBIX IJsI TMPEAOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.14. Tlompaznen «TpebGoBanuss 1O HIACHTUPUKAUUA U  AyTEHTH(PUKALHUH
MOCPEICTBOM MH(MOPMALIMOHHBIX TEXHOJOTUA K MPEIOCTABICHUIO MYHHUIIMIAIBHON
YCIIYTH B 3JIEKTPOHHON (POpME» CONEPKUT HHPOPMALIHIO

4, Pazmen  "CocraB, mnocnegoBaTe€lbHOCTh W CPOKH  BBINOJHEHUA
aAMUHUCTPATUBHBIX MpoueAyp" omnpenenseT TpeOoBaHUS K MOPAIKY BBIIOJHEHUS
aAMUHUCTPATUBHBIX Mpouenyp (AEHCTBUI), B TOM YHUCJIE OCOOEHHOCTHU BBINOJIHEHUS
aIMUHUCTPATUBHBIX Tporeayp (AelcTBUil) B OSIEKTPOHHOW (QopMe, OCOOEHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX Mpouenyp (AeicTBuil) B  MHOTO(QYHKIIMOHATIbHBIX
LIEHTpax U JOJDKEH COJEPKaTh CIECIYIOUIUE MOIpa3Iebl:

a) repeuyeHb BApUAHTOB IPEIOCTABICHUS TOCYIapCTBEHHON YCIyTH, BKIIOYAOUINIA
B TOM YHCJI€ BapUaHThl MPEAOCTaBICHUS TOCYAAPCTBEHHOM YCIyrd, HEOOXOAUMBIE NS
UCIPABIICHUS! JIONYIICHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B peE3yJbTaTe
MPEIOCTABIEHUSI TOCYAAPCTBEHHOW YCIYTHM JOKYMEHTaX W CO3JaHHBIX PEECTPOBBIX
3amucsiX W Ui BblOAuM  AyOnuKata JIOKYMEHTa, BBIJJAHHOTO MO pe3yJbTaTaM
MPEOCTaBICHUS] TOCYIapCTBEHHON YCIyru (MpU HEOOXOAMMOCTH), a TaKXKe MOPSI0K
OCTaBJICHMSI 3ampoca 3asBUTENS O TMPEAOCTABICHUHM TOCYJAapCTBEHHOW yciayru Oe3
paccMoTpeHust (Mpu HEOOXOIUMOCTH);

0) onucaHue aAMUHUCTPATUBHON MPOLIEAYPbI TPOPUIUPOBAHUS 3ASIBUTES;

B) NOJApa3leNbl,  COAEp)KallMe  ONHMCAHME  BApUAHTOB  MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH;

5. B omnmcaHue agMUHUCTPATUBHOM mpoHeaypbl MNPO(QUIUPOBAHUS 3asBUTEIN
BKJIIOYAIOTCSA CIIOCOOBI W TOPSAJOK OMNpEAeNeHUs W TNPEIbSBICHUS HEO0OXO0IUMOTro
3asIBUTEJI0 BApUAHTA IIPEIOCTABICHUS MyHULIUNIATBHONW YCIIYTH.

B mpuiioskeHun K aAMHUHUCTPATUBHOMY PETJIAMEHTY NMPUBOAUTCS MEPEYEHb OOIIUX
MPU3HAKOB, MO KOTOPBIM OOBEIUHSIOTCS KAaTEropHM 3asiBUTENEH, a TakKe KOMOWHAIUH
MPU3HAKOB 3asBUTENIEH, KaXdas U3 KOTOPbIX COOTBETCTBYET OJHOMY BapHaHTY
MPEA0CTABIICHUS MyHULIUTIATBHON YCITYTH.



6. Ilompasnmenbl, cojaepxaliye  ONUCAHWE  BApUAHTOB  MPEJOCTABJICHHUS
MYHUIIUTATBHOW YCIYTH, (OPMHUPYIOTCS MO KOJWYECTBY BapUAHTOB MPEIOCTABICHUS
YCIYTH, TPEIYCMOTPEHHBIX OANYHKTOM "a" myHkTa 24 Hactosmux IIpaBui, u J0IKHBI
coJiepKaTh pe3yibTaT MPEJOCTABICHHUS] MYyHUIIMIIAIBLHON YCIYTH, MepedeHb U OMUCAHUE
aAMUHUCTPATUBHBIX TMPOLEAYpP NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, a TaKke
MaKCHUMAaJIbHBIA CpPOK TMPEIOCTaBICHUS MYHHULMIAIBHON YCIYIM B COOTBETCTBUHM C
BAPUAHTOM MPEIOCTABICHUS MyHULIUTTATIBHON YCITYTH.

7. B onucanue aMUHUCTPATUBHOM MPOLIEAYpHl TpUEMa 3arpoca U JOKYMEHTOB U
(wm) wHbOpMANMK, HEOOXOAWMBIX IJIsi TPEIOCTaBICHUS MYHHUIIMITAIIGHON YCIYyTH,
BKJIFOYAIOTCS CIEAYIOLINE MOJIOKEHUS:

a) COCTaB 3ampoca U MepeueHb JTOKYMEHTOB W (WJIM) WH(POPMAIIUU, HEOOXOIUMBIX
JUISL  TIPEJOCTABJICHUS MYHULMUNAIBHOM YyCIYyrM B COOTBETCTBUM C BapUaHTOM
MPEAOCTABIIEHNS MYHULMIIAIBHON YCIYyTH, a TaKKe CIOCOObI MOAAYM TAKUX 3ampoca U
JIOKYMEHTOB M (UJIi) HH(pOpMaIu;

0) crocoObl yCTAHOBIICHUS JIMYHOCTU 3asBUTENS (IIPEACTABUTEINS 3aIBUTEIISA) JUIS
KaXJI0TO crocoba mojlayu 3amnpoca U JTOKYMEHTOB M (W) UHPOpMaluud, HEOOXOTUMBIX
JUIS1 TPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

B) OCHOBaHHUS JUIsl IPUHSATHUS pellleHrs 00 0TKaze B MpHUEMe 3arnpoca U JOKYMEHTOB
u (unm) uHboOpMalKMK, a B Clydyae OTCYTCTBUSI TaKMX OCHOBAaHMH - yKa3aHHE Ha HUX
OTCYTCTBHUE;

') OpraHbl MECTHOI'O CaMOYIIpaBJIEHUsS 00JIaCTH, YYACTBYIOIIHME B IPUEME 3aIIPOCa O
MPEOCTaBICHUH MYHULMNAIBHON YCIYyrd, B TOM YHUCJIE CBEJAEHUS O BO3MOXHOCTH
MoJa4yM 3arnpoca B MHOTO(YHKITMOHATBHBIN [IEHTp (MPU HAIMYKUU TaKOW BO3ZMOXKHOCTH);

) BO3MOYHOCTh (HEBO3MOXKHOCTH) IPUEMA OPraHOM, MPEJOCTABISIIOUIUM
MYHULIMIAIBHYIO YCIYTY, WM MHOTO()YHKIITMOHATBHBIM IIEHTPOM 3alpoca U JOKYMEHTOB
u (uin) uadopmanru, HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHUIUMIAIBHONU YCIYTH, IO
BBIOOPY 3asiBUTENSI HE3aBUCUMO OT €r0 MECTa JKUTENbCTBA WJIM MecTa NmpeObIBaHus (st
(GU3MYECKUX JIMIl, BKJIOYas WHIMBUAYAIbHBIX MpEANpPUHUMATENCH) JMOO MecTa
HaXOXJICHUS (IS FOPUAMYECKUX JIUIT);

€) CPOK PErucTpaluy 3arnpoca u JOKYMEHTOB U (Uiin) UH(POpMaIUu, HEOOXOTUMBIX
JUIsL  TPEJOCTaBICHUS MYHULUNAIBHOM YCIyrM, B OpraHe, MpeIOoCTaBIISIONIEM
MYHUITUTIATBHYIO YCIYTY, WM B MHOTO()YHKITMOHAIBHOM IIEHTPE.

8. B ommcanme aIMUHHCTPATUBHOH  MPONIEAYPHl  MEXKBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMO/ICHCTBUS BKIIOUAKOTCS

HaUMEHOBaHUE  opraHa  (OopraHu3aluin), B KOTOpBIM  HampaBJsIeTCS
nHpOpMaMOHHBIA 3ampoc (IpH HaJIWYKMK), HAUMEHOBAHHE HCIIOJIb3yEeMOr0 BHJIA
CBEJICHUI (CepBHCa, BUTPUHBI JaHHBIX) - TPU OCYIIECTBICHUU MEXBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aMMOJCHCTBUSI TOCPEACTBOM (deepaibHON TOCyIapCTBEHHON
nHpopmarimoHHoi cucrembl "EnuHas cucTEMa MEXBEIOMCTBEHHOIO JJICKTPOHHOTO
B3auMOJICUCTBUS"

HaUMEHOBaHWE  opraHa  (OopraHu3alui), B KOTOpBIM  HampaBJsIETCS
WH()OPMAITMOHHBIN 3aMpPOC, CPOK HAMpaBleHUs HWHPOPMAIIMOHHOTO 3ampoca ¢ MOMEHTa
pErucTpanuy 3ampoca 3asBUTENSI O MPEAOCTABICHUU TOCYJAPCTBEHHOW YCIYTH, CPOK
MOJIy4YeHUs] OTBETa Ha  WH(GOPMAIIMOHHBIA  3amMpoc - TPH  OCYIIECTBJICHHUH
MEXBEIOMCTBEHHOTO  MH(OPMAIIMOHHOTO  B3aMMOJICUCTBHS  0€3  HMCIOJIb30BaHUS
dbenepanbHOM rocymapcTBeHHOM uHpopMmanmoHHON cuctembl "EnuHas —cucrema
MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICUCTBUS "



9. B onucanue aAMUHUCTPATUBHON NpOLEAYPhl TPUOCTAHOBICHUS MPEAOCTABICHUS
MYHHUIIUTIATBHON YCIIYTH BKIIOYAIOTCS CIEAYIOIINE MOJ0KEHUS :

a) MepevyeHb OCHOBAHWU JJIsl MPUOCTAHOBIICHUSI MPEAOCTABICHUS MYHHUIMNAIbHON
YCIIYTH, a B CIIy4yae OTCYTCTBUSI TAKUX OCHOBAHUM - yKa3aHHE HA UX OTCYTCTBUE;

0) cocTaB U coJiep>KaHHE OCYIIECTBISIEMBIX IPU MPUOCTAHOBJICHUH MPEOCTABICHUS
MYHHUIIUTIATBHON YCIIYTH aIMUHUCTPATUBHBIX JICUCTBUI;

B) IMEpEeYEHb OCHOBAaHUM JIs1 BO30OHOBJIEHUS MPENOCTABJICHHS MYHULUIAIBHOU
YCIIyTH;

') CPOK ITPUOCTAHOBJIEHUS NIPETOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH

10. B omnmcanue aIMUHUCTPATUBHON MPOUEAYpPHl TMPUHATHS pPELICHUS O
npenocTaBieHnu (00 OTKa3e B MPEAOCTABICHUM) MYHUIIUIAIBHONW YCIYTH BKIIOYAIOTCS
CJIEIYIOLIUE TTOJIOKEHUS:

a) OCHOBaHUS JJIs1 OTKa3a B MPEJOCTABICHUH FOCYJapCTBEHHOM YCIIyTH, a B Cllydae
UX OTCYTCTBUS - YKa3aHUE HA UX OTCYTCTBUE;

0) CpOK MpPUHSATUS PEIICHUS O MpeAocTaBlieHUU (00 OTKa3ze B MPETOCTABICHHH )
MYHUIIUTIATBHOM yCIIYTHU, UCUUCIAEMbIN C AaThl MOJYyYEHUS OPraHOM, TIPEIOCTaBISIONIUM
MYHUITUTIATBHYIO YCIYTY, BCEX CBEICHUM, HEOOXOANUMBIX JJIs IPUHSATUS PEIICHMUS.

11. B omnucaHue agMUHHUCTPATUBHON MPOIEAYPHl TPEIOCTaBICHUSI pe3yJbTaTa
MYHULUIIATBHOU YCIIYT'Y BKIIFOUAIOTCSI CJIEYIOIINE MOJI0KECHMUS:

a) crocoObl MPEIOCTaBICHUS PE3YJIbTaTa MyHULIMIIAJIBHON YCIYTH;

0) CpOK MpenoCTaBICHUS 3asBUTENIO0 pe3yJbTaTa MYHULMIAIBHON YCIIYTH,
VCYHUCIISIEMBINA CO IHSI PUHATHS PEIEHUS O MPEA0CTABICHUA MyHULIUIIAIbHON YCIYTH;

B) BO3MOYKHOCTH (HEBO3MOKHOCTh) MPEIOCTABIEHUSI OPraHOM, MPEJOCTABISIIOIIIM
MYHULMNAIBHYIO ~ YCIYry, WJIM  MHOTO(QYHKIMOHAJbHBIM  ILIEHTPOM  pe3yJibTaTa
MYHUIMINATBHOM YCIYTHM N0 BBIOOPY 3asiBUTENS HE3aBUCHUMO OT €ro MECTa >KUTEIbCTBA
WM MecTa npeObiBaHus (M1  (PU3HYECKUX JIMI, BKJIOYas HWHAMBUAYaJbHBIX
MpeAnpruHUMaTeNeit) IM00 MecTa HaXOXKACHUS (JIJ1s1 FOPUANYECKUX JIUIT).

12. B omnwucanue agMUHUCTPATUBHON NPOUEAYPHI TMOTYUYEHHUS TOTOTHUTEIHHBIX
CBEJICHUH OT 3asBUTENS BKJIIFOYAKOTCS CJIEIYIOIINE MOJIOKEHUS:

a) OCHOBAHMS JIJIS TIOJTYYEHUS OT 3asBUTEIIS IOTIOJIHUTEIBHBIX JOKYMEHTOB U (MJIH)
uH(pOpMallUU B IPOLECCe NMPEAOCTaBICHUS MyHUIIUITAILHON YCIIyTH;

0) CpoK, HEOOXOIUMBIH JIJIsl TIOJIYYCHHS TAKUX JTOKYMEHTOB U (W) HH(OpMAITNH;

B) yKazaHM€ Ha  HEOOXOAMUMOCTh  (OTCYTCTBUE€  HEOOXOAUMOCTH)  JJIs
MPUOCTAHOBJICHUS TPEJOCTABICHUS] MYHHMIMNAIBHOW YCIYrM TpU HE0OXOJAUMOCTHU
MOJIyYEeHHS OT 3asiBUTENIS AOTOTHUTENIbHBIX CBEACHMIA;

I) MepeyeHb HCIOIHUTENbHBIX OpPraHoB OOJACTH, TEPPUTOPHAIBHBIX OpPraHOB
(denepaibHbIX ~ OPraHOB  HMCHOJHUTEIBHOW  BJIACTH, OPraHoB  TOCYJapCTBEHHBIX
BHEOIO/IPKETHBIX (DOHJIOB, OPraHOB MECTHOI'O CAMOYMPABJICHHS 00JaCTH, YYACTBYIOIIMX B
aIMUHUCTPATUBHOM MPOIIEAypPE, B ClIydae, €CIU OHU U3BECTHBI (ITPU HEOOXOUMOCTH).

13. B onmcanue aqMUHUCTPATUBHOW MPOIEAYPHI, B paMKaX KOTOPOW MPOBOIUTCS
OIICHKA CBEJICHUI O 3asBUTENC U (WiK) 00BEKTaX, MPUHAIICKANTUX 3aIBUTEINI0, U (WIJIH)
WHBIX OOBEKTaX, a TAaKKe 3HAHWK (HABBIKOB) 3asBUTENS HA TPEIMET MX COOTBETCTBUSA
TpeboBaHMAM 3aK0oHOIaTeIhcTBa Poccuiickoit deneparuu (3a UCKIIOUEHUEM TPEOOBaHMIA,
KOTOpPBIE NPOBEPAIOTCA B paMKax MPOLENYypbl NPUHATUS PELICHHS O MPEAOCTaBICHUN
(oTKaze B MPENOCTaBICHHH) TOCYJAapCTBEHHOM yCIyru) (majee - Mpoueaypa OLEHKH),
BKJIFOYAIOTCS CIEAYIOLINE MOJIOKEHUS:

a) HAMMEHOBAaHUE U MPOJAO0HKUTEIbHOCTh IPOLIEYPhI OLIEHKH;



0) CyOBEKTBI, TPOBOJISAIIME IPOLIEAYPY OLICHKU;

B) 00BbEKT (0OBEKTHI) MPOLIEAYPhI OLICHKH;

I') MECTO IIPOBEJICHHUS MTPOLIEAYPHI OLIEHKHU (TIPU HATTUYHH);

J1) HAaMMEHOBAHHUE JOKYMEHTA, SIBJISIONIETOCS PE3yJIbTaTOM IPOLEIYyphl OLIEHKU
(TIpu HATMYMH).

14, B  onucanue  agMUHUCTPATUBHOM  MpoLEAypbl,  MperoJiarariei
OCYULIECTBIISIEMOE TIOCIIE MMPUHATHUS PELIEHUS O IPEIOCTABIEHUHU TOCYAAPCTBEHHON YCIYT!
pacupeneseHue B OTHOIIEHWH 3asBUTENS OrPAaHUYEHHOro pecypca (B TOM 4YHUCIHE
3€MEJIbHBIX YYacTKOB, paJdo4acTOT, KBOT) (Jajee COOTBETCTBEHHO - Mpoleaypa
pacupeneneHuss OrpaHMYEHHOIO pecypca, OrPAaHUYEHHBIM pecypc), BKIKOYAIOTCA
CJIEIYIOLIUE TTOJIOKEHUS:

a) cmocob pacmpeaeaeHUs] OTPaHUYESHHOI0 pecypca;

0) HaWMMEHOBaHWE JIOKYMEHTA, SBISIIOLIETOCS  PEe3yJbTaTOM  MNPOLEAYpPHI
pacnpeneneHus OrpaHuYeHHOro pecypca (MpU HAIMYUHK), KOTOPHIM HE MOXKET SIBISATHCS
PE3yNbTATOM MPEAOCTABICHHS T'OCYJaPCTBEHHOMN YCIYTH.

15. B cnyudae, eciu BapuaHT MPEJOCTABICHUS MYHULUIAIBHON  YCIyTH
[pEANogaraeT  NPEeJOCTABICHUE  MYHUUMIAIBHOM  YCIYyTM B YHPEKIAIOLIEM
(MpoakTUBHOM) pEXHUME, B COCTaB MOApa3jena, COAEpXKAIIero ONHCAHME BapUaHTa
IIPEAOCTABIICHUS MyHULIUMIIAIbHON YCIIYTH, BKJIFOUAIOTCS CJICTYIOIINE MOJIOKEHHUS:

a) yKazaHHe Ha HE0OXOJUMOCTb NMPEABAPUTENBHON MOJA4YM 3agBUTENIEM 3arpoca O
MPEAOCTABICHUN €MY JTaHHOM MYHUIMIAIBHOW YCIYTH B YNPEXAAOUEM (MPOAKTUBHOM)
peXUME WIH MOAAYU 3asiBUTEJIIEM 3alpoca O MPEIOCTaBICHUU JAaHHOW MYHHUIMNAIbHOU
YCIIYTH TOCJ€ OCYHIECTBIEHUS OPraHOM, MPEJOCTABIISIIONIUM MYHULHUIAIBHYIO YCIYTY,
MEpPOIPUATAA B COOTBETCTBUM C IMMyHKTOM | wactu | crarem 7.3 denepanbHOro 3akoHa
"O0 opraHuzaluy NPeAOCTABICHUS TOCYJaPCTBEHHBIX U MyHUIUNIAIbHBIX yCIyT";

0) cBeAeHUS O IOPUIUYECKOM (PaKTe, MOCTYIJIEHUE KOTOPBIX B MH(OPMAIIMOHHYIO
CUCTEMY OpraHa, NPEJOCTaBJISIOIIEr0 MYyHUIUNAIBHYIO YCIYTy, SIBJIIIETCS OCHOBAaHHUEM
JUIsl TIPEJOCTABICHUS 3asBUTENIO JAAHHOM MYHULMIAIBHON YCIYrM B YNPEKIAIOIIEM
(TIpOaKTUBHOM) PEXHUME;

B) HaUMEHOBaHUE HMH()POPMAILIMOHHOW CUCTEMBI, U3 KOTOPOH JIOJKHBI MOCTYIHTh
CBEJICHUSI, YKa3aHHbIC B MOAMYHKTE "0" HACTOAIIEro MyHKTA, a TaKXke MHGOPMAIIMOHHON
CUCTEMBI OpraHa, MPEAOCTaBIAIOIIET0 MYHULUIIAIBHYIO YCIYry, B KOTOPYHO JIOJKHBI
MOCTYNUTb JJAHHBIE CBEACHMUS;

I) COCTaB, IOCIIEOBATEIbHOCTh M CPOKU BBINIOJHEHHUS aJIMHHHCTPATUBHBIX
MPOLIElYp, OCYIIECTBIEMBIX OpPraHOM, MPEIOCTABISIONIMM MYHULHUIAIBHYIO YCIYTY,
MOCJI€ MOCTYIUIEHUs B THQOPMAIIMOHHYIO CUCTEMY JAHHOTO OpraHa CBEAEHUH, YKa3aHHbIX
B MOAMYHKTE "0" HACTOSAMIErO MyHKTA.

HOpﬂ}IOK COrjIacoOBaHUuA U YITBEPKACHUA AIMUHUCTPATUBHBIX PErJIaMEHTOB

1. Tlpu pa3paboTke U YTBEPKICHUH MPOCKTOB aIMUHUCTPATHBHBIX PEIrIAMEHTOB
MPUMEHSIOTCS  MOJOKeHUs WHCTPYKIMKM 10 JETOMPOU3BOJICTBY,  YTBEPKICHHOM
pacniopspkeHreM  aaMuUHUCTpammu  CaloBCKOTO  MYHUIIMTIAIBLHOTO  00pa3oBaHUS
Tartumesckoro myHurunanspHoro paiiona CapartoBckoit oomactu ot 01.10.2021 Ne 28, 3a
WCKIIFOYEHHEM O0COOCHHOCTEHN, YCTaHOBIIEHHBIX HacTosumMu [IpaBunamu.



2. IlpoekT  aaAMUHUCTPATUBHOIO  perjaMeHta  (GopMHUpYyeTCs  OpraHowm,
NPEeIOCTABISIONIMM ~ MYHULMINAIbHBIE YCIYyTH, B MallMHOYMTaeMoM ¢dopmare B
AIEKTPOHHOM BHJIE B PEECTPE YCIYT.

3. YIOJHOMOYEHHBI OpraH MO BEJCHUIO HH(POPMAIIMOHHOTO pecypca peecTpa
ycIIyr o0ecreuynuBaeT OCTYI JJIs y4acTusl B pa3pabOTKe, COTIACOBAHUM U YTBEPXKICHUU
IPOEKTa aIMUHUCTPATUBHOI'O PETJIAMEHTA:

a) OpraHam, NpeA0CTaBIIOIINM MYHUIIMITAJIBHBIE YCITYTH;

0) opraHaM W OpraHu3alMsM, YYACTBYIOIIMM B COIJIACOBAaHUM MPOEKTA
aAMUHUCTPATUBHOIO pPErjaMeHTa, B TOM 4YHCJIE IO BONPOCY OCYLIECTBICHUS
MEXBEJIOMCTBEHHOTO  MH(MOPMALIMOHHOTO  B3aWMMOJEHCTBHA  (majlee -  Oprassl,
YYACTBYIOIIME B COTJIACOBAHUM).

4. Opranpl, y4acTBYIOUIME B COIJIACOBAHWH, aBTOMAaTUYECKH BHOCATCS B
dbopMupyeMbIil TOCNe TMOATOTOBKH MPOEKTa aJMUHUCTPATUBHOTO peErjiaMeHTa JIHCT
COTJIaCOBaHUS MPOEKTA aIMUHUCTPATUBHOIO PErflaMeHTa (Jajiee - JIUCT COTJIACOBaHU).

5. [Ilpoekr aIMHHUCTPATUBHOIO pErJIaMEHTa pacCMAaTPUBAETCA OpraHamu,
YYaCTBYIOIIUMH B COTVIACOBAaHUU, B YaCTH, OTHECEHHON K KOMIIETEHIIUU TAKOT'O OpraHa, B
CPOK, HE MpEeBBIIAIOMIMNK 5 pabounux AHEH C JaThl MOCTYIJICHUS €ro Ha COIJIACOBaHUE B
peecTpe yCIyr.

CornacoBaHue TMPOEKTOB aJIMHHHCTPATUBHBIX PETJIaMEHTOB ¢ (enepaabHbIMU
OpraHaMu UCIOJIHUTEIbHON BJIACTH, OCYIIECTBIISIIOIIMMU BU/IbI I€ATEIbHOCTH, YKa3aHHbIE
B nyHKTax 1-5wu 74yactu 2.3 cratem 1 DenmepanpHoro 3akona "OO opraHu3amum
MPEAOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT", MOXKET OCYUIECTBISATHCSA
MUCbMAaMH,  TOJNUCAHHBIMU  PYKOBOAWUTENEM  (3aMECTUTENIEM  PYKOBOIUTEIS)
corjacymromero (enepajibHOro OpraHa MCIOJHUTENBHOW BIACTH, C MOCIEAYIOLIUM
MPUWIOKEHUEM K IIPOEKTY aIMUHUCTPATUBHOIO PErJIAMEHTA B PEECTPE YCIYT KOMUM TaKUX
MMCEM, MOATBEPKIAIOLINX COrJIaCOBAaHUE, KOTOPBIE HE JIOJDKHBI COJEpkKaTh 3aMEyYaHus,
WJIU CBEACHUM O MOJYyYEHHH MPOEKTa HOPMATHUBHOI'O MPABOBOTO AKTAa TAKUMH OpraHaMH
(mata MOCTYIUIEHHMSI W BXOJSIIMM HOMEp) B CiIydae HECOTJIACOBAaHUS HOPMATHUBHOTO
MPAaBOBOIO aKTa B CPOKH, NpPEeAyCMOTpeHHble NyHKTOM 3 IlpaBun mOATOTOBKH
HOPMATHUBHBIX MPABOBBIX aKTOB (he/lepaIbHBIX OPTraHOB MCIIOJHUTEIBHONW BJIACTH U HX
roCyJJapCTBEHHON pErucTpalny, YTBEPKJICHHBIX IOCTaHOBIeHHEM IIpaBurtenbcTBa
Poccuiickoii ®@enepanu ot 13 aBrycra 1997 r. Ne 1009 "OG6 yrtBepxknenuun IlpaBun
MOATOTOBKM HOPMATUBHBIX IPABOBBIX AKTOB (heliepanbHbIX OPraHOB HCIOJHUTEIbHON
BJIACTH M WX TOCYJIAapCTBEHHOM perucrtpanuu’. B ciyyae HaIM4YMs HE ypETryJIMPOBAHHBIX
M0 pe3yibTaTaM MPOBEIAECHUS COTJIACUTENIbHBIX COBELIAHWUN pa3HOIIachil K MPOEKTY
aAMUHUCTPATUBHOTO PErjlaMEHTa B PEECTpe YCIYr Mpuiaraerca KONUs MPOTOKOJa
COrJIaCUTENBHOIO COBEIIAaHUs (B TOM YHCIE HE MOAMUCAHHOTO B YCTAHOBJIEHHBIA CPOK
PYKOBOJMTENEM  (3aMECTUTEIIEM PpPYKOBOAMTENS) OpraHa, € KOTOPbIM HMEIOTCS
HEypeTyJIMPOBAaHHBIE pa3HOTJIACHs) C IPUJIOKEHUEM MO3ULIMH, COIepKallle 3aMeyanusi, u
CBEJECHUN O IMOJIyYEHUH IPOTOKOJIA COIVIACUTENIBHOIO COBEIIAHHS OPraHOM, 3aMedaHHs
KOTOPOT'O HE YYTEHBI (J1aTa MOCTYIUIEHUS U BXOIAIIUNA HOMED).

6. OpnHOBpEMEHHO C  HayajoM  MpOLEAYpPbl  COIJIACOBAHUA  IPOEKT
aAMUHUCTPATHUBHOIO pPErJIAMEHTAa NPEJICTaBIACTCS HA HE3aBHUCHUMYIO JKCIEpPTH3Y,
MIPOBOJIUMYIO B OPSAKE, YCTAaHOBICHHOM B paszaene [V macrosmux [Ipasui.

7. Pe3ynbTaToM paccCMOTPEHHS IPOEKTAa aIMUHUCTPATUBHOTO PETJIAMEHTA OPraHOM,
YYaCTBYIOIIIMM B COIJIACOBAHUM, SIBIISIETCA NPHUHATHE TAaKUM OPraHOM pEIICHUS O
COTrJIaCOBAaHUU WJIM HECOTJIACOBAHUHU MPOEKTA aIMUHUCTPATUBHOTO PErJIAMEHTA.


https://normativ.kontur.ru/document?moduleId=1&documentId=465361#l834
https://normativ.kontur.ru/document?moduleId=1&documentId=465361#l856
https://normativ.kontur.ru/document?moduleId=1&documentId=465361#l857

[Ipy mnpuUHATUM pemeHruss O COTJIACOBAHMM IPOEKTAa  AJIMUHUCTPATUBHOTO
periamMeHTa OpraH, Yy4YacTBYIOIIMM B COTJIACOBAHUM, IIPOCTABISIET OTMETKY O
COTJIACOBAHUU ITPOEKTA B JINCTE COTJIACOBAHUS.

[Ipy 0OpUHATUM pELICHHS O HECOIJIaCOBAHUM IIPOEKTa aJMUHUCTPATUBHOTO
periamMeHTa OpraH, y4aCTBYIOIIMI B COIJIaCOBaHWHM, BHOCHT HMMEIOLIMECS 3aME4YaHUs B
OPOEKT MPOTOKOJAa pa3zHoriacui, (GopMupyemblii B peecTpe Yyciayr (3a HUCKIIOYEHUEM
Ciy4as, KOrjJa TakOo€ COTJIACOBAHME MOKET HE OCYIIECTBIATHCS B COOTBETCTBUU C
nyHkToM 40.1 HacTosimux [IpaBumn) u SABISIOMIMICS NPUTOKEHUEM K JIUCTY COTJIACOBAHUS.

8. Ilocne paccMOTpeHHMsT TIPOEKTa aJIMHUHUCTPATUBHOIO PEIrJIaMEHTa BCEMU
OpraHaM¥, Yy4YacTBYIOIIMMM B COIJIACOBAHMM, a TaKXE TIOCTYIUICHHS HPOTOKOJIOB
pa3zHoIIacuil (MpU HAJIMYWK) U 3aKJIIOYEHHI MO PEe3ysibTaTaM HE3aBUCUMOM SKCHEPTU3BI
OpraH, IpPEJOCTABILIIONIMNA MYHHUIMIAIBHYIO YCIYTy, PacCMAaTPHUBAET IIOCTYIMBILKE
3aMEeYaHusl.

Pemienrie 0 BO3MOXHOCTM y4e€Ta 3aKJIIOYECHHM IO pe3yJibTaTaM HE3aBHCUMOM
AKCIEPTU3bl IpPU JOpabOTKE NpOeKTa aJIMUHUCTPATUBHOIO PETJIAMEHTAa HPUHUMAETCS
OpraHoM, MPEAOCTABIISIOIINM MYHULIIUIIAJIBHYIO YCIIYTY.

B ciydae cormacusi ¢ 3aMe4aHUsIMHU, IPEACTABICHHBIMU OpraHaMH, Y4aCTBYIOIIUMHU
B COIVIACOBAHMM, OPraH, IPEJOCTABILIIONIMN MyHUIUNAIBHYIO YCIyTy, B CpOK, HE
MPEBBILIAIOIINN 5 pabounx JHEN, BHOCUT C yY€TOM IOJYYEHHBIX 3aME€UaHU U3MEHEHUSI B
CBEJCHUSI O MYHHUILIMIIAIBHON yCJIyre, YKa3aHHbIC B MOJIYHKTE "a" MyHKTAa 5 HACTOSAIIMX
[IpaBun, 1 nociie ux nMpeoOpa3oBaHUs B MAIIMHOYUTAEMBIN BU, & TaKXKe (POPMHUPOBAHUS
MPOEKTa  AIMUHUCTPATUBHOIO  pErVIAMEHTA  HAmpaBJsieT  yKa3aHHbIA  IPOEKT
aIMUHHACTPATUBHOTO PETJIaMEHTA Ha IMOBTOPHOE COIVIACOBAHME OpraHaM, y4acCTBYIOIIMM B
COTJIACOBAHUH.

[Ipy Hanuuuu BO3PAKEHUM K 3aMEUYaHHMSIM  OpraH, IPENOCTaBISAIOIINI
MYHULUNAIBHYIO ~ YCIAYry, BIpPaB€ HWHUIMUPOBATH MPOLEAYPY YpPETyJIUPOBAHHS
pasHOIVIaCMd IyTEM BHECEHHS B IMPOEKT MPOTOKOJA PA3HOTJIACMM BO3PAKECHUU Ha
3aMEYaHMsl OpraHa, YYacTBYIOLIErO B COIJIaCOBAaHMM (OpraHOB, YYacTBYIOIIUX B
COTJIACOBAaHUM), W HAIIPaBJIICHHUsS TAKOTO IPOTOKOJA yKa3aHHOMY OpraHy (yKa3aHHBIM
OopraHam).

9. B ciydae corjmacus C BO3pPaXEHUSMH, IPEICTAaBICHHBIMH OpPraHOM,
IIPEAOCTABISIOMMM MYHULHIIAJIBHYIO YCIYTy, OpraH, YYacTBYIOIIMH B COINIACOBAaHWUHU
(opranbl, y4acTBYIOIIME B COIJIACOBAHWHU), MPOCTABISCT (MPOCTABISAIOT) OTMETKY 00
YPETYJIUPOBAHUH PA3HOIJACUKA B IIPOEKTE IPOTOKOJIA PA3HOTJACUN, MOANUCHIBAET
IIPOTOKOJI PA3HOTJIACHM M COTJIACOBBIBAECT IPOEKT aJAMUHUCTPATHBHOTO PETJIAMEHTA,
ITPOCTABIISASI COOTBETCTBYIOLYIO OTMETKY B JIMCTE COTJIACOBAHUSI.

B cnaywae Hecormacuss ¢ BO3PaXEHUSAMH, IPEACTABICHHBIMH  OpPTaHOM,
MPENOCTABISAIOIIMM MYHULIHUNAIBHYIO YCIYry, OpraH, y4YacTBYIOIIMHA B COIVIACOBAaHUU
(opranbl, y4acTBYIOIIME B COIJIACOBAHWHU), MPOCTABIAET (MPOCTABISAIOT) B MPOEKTE
IIPOTOKOJA PAa3HOINIACHKA OTMETKY O IIOBTOPHOM OTKa3€ B COIVIACOBAHUU IPOEKTa
aAMUHUCTPATUBHOI'O PErIAMEHTA U MOAIMUCHIBAET MPOTOKOJI Pa3HOIJIACHH.

10. Opran, npeaocTaBISIOMMI MyHUIIMIAIBHYIO YCIYTY, 0CIE TOBTOPHOTO OTKa3a
OpraHa, y4acTBYIOIIETO B COIJaCOBAaHMU (OPraHoOB, YYAaCTBYIOIIMX B COTIJIACOBAHMH), B
COrJJaCOBAaHMM IIPOEKTa AAMUHUCTPATHBHOIO pErjaMEHTa IPUHUMAET pEIICHHE O
BHECEHMM M3MEHEHUI B MPOEKT aJIMUHHCTPATUBHOIO PErJIAMEHTA U HANPABJIEHUU €r0 Ha
ITIOBTOPHOE COTJIACOBAHHME BCEM OPTraHaM, YYaCTBYIOIIUM B COTJIaCOBAHUH.



11. Tlpm HeEOOXOAMMOCTHM pa3HOIJAcusl IO MPOEKTYy aJMUHUCTPATUBHOTO
perjlaMeHTa pa3pelIaroTcss B IOPSANKE, INPESyCMOTPEHHOM HOPMATHUBHBIM IIPABOBBIM
aKTOM O TOpSAJAKE BHECEHMS NPOEKTOB MYHULHIIAJIBHBIX IPAaBOBBIX aKTOB B
aJIMMHUCTPALIMIO MyHUIIUIIAJIBHOTO 00pa30BaHHU.

12. Ilocne coryiacoBaHusi NPOEKTa AJIMUHHUCTPATUBHOIO pPErJIAMEHTA CO BCEMH
OpraHaMH, y4acTBYIOUIMMH B COIVIACOBAHWMM, WIM IPU Pa3peIECHUU Pa3HOIJIACUHU I10
IIPOEKTY AJAMUHUCTPATUBHOIO PErJaMEHTa OpraH, NPEeJOCTABISAIOIMN MYHHIMIAIbHYIO
YCIYTy, HaIlpaBJSIET MPOEKT aJMUHHUCTPATHUBHOIO pErjJaMeHTa Ha JKCIEepTU3y B
COOTBETCTBUHU C pasznenom V Hactodmux lIpasun.

13. VYTBepkaeHne aIMHUHUCTPATUBHOIO PEIJIaMEHTa MPOU3BOAMTCS MOCPEICTBOM
MOJMMCAHUS AJIEKTPOHHOTO JOKYMEHTA B PEECTpe YCIYT YCUICHHON KBAIU(DPUIIMPOBAHHON
ANEKTPOHHOM MOJIMCHI) PYKOBOIWTEINS OpraHa, MPEIOCTaBIIIIOLIEr0 MYHUIUIIAIBHYIO
yCIIyTr'y, IIOCJIE IIOJIy4€HMs IIOJIOKUTEIBHOIO 3aK/IIOYECHHs MYHULHUIAIBLHOIO OpraHa,
YIOJHOMOYEHHOIO Ha IIPOBEIECHHUE SKCIEPTHU3BI IIPOEKTOB  aJMUHHUCTPATUBHBIX
PErJIaMEeHTOB, JIM0O0 YPEryJIupOBaHUs Pa3HOIIACUN MO PE3yJIbTaTaM TaKOW SKCIIEPTHU3BI.

14. VTBepKAeHHBIM aIMUHUCTPATHBHBIA pPETJaMEHT HAIPABISETCI OpPraHOM,
IPEIOCTABIIAIONIMM MYHUIUNAIBHYIO YCIYTy, s O(QHUIMAIBHOTO OIyOJIMKOBAHUS B
COOTBETCTBUM C YcraBoM CaloBCKOIO MYHHMIMIAIBLHOTO oOpa3oBaHMsl TaTHUIIEBCKOTO
MYHHIIMIIAJIBHOTO pailoHa CapaToBCcKON 001acTH.

15. Komus yTBEpkKAEHHOTO aIMHHUCTPATUBHOIO pErJIaMEHTa HANpaBISETCA B
YCTaHOBJICHHOM 33aKOHOJATEIbCTBOM MOPSAKE NIl BKIIOUEHUSA B (eepalIbHbIA PETUCTP
HOPMAaTHBHBIX ITPABOBBIX akTOB Poccuiickoint denepanun.

HpOBeueHne IKCIIEPTU3BI IIPOCKTOB A AMUHUCTPATUBHLIX PEriiaMEHTOB

1. AIMHHUCTpaMed  MYHULUIIAIBHOTO oOpa3oBaHu () IIPOEKTY
aAMUHUCTPATUBHOTO pErIaMeHTa MPOBOAMUTCS SKCIEPTH3A.

2. Ilpenmerom »SKcmepTH3bl SABISETCS  OLEHKA COOTBETCTBUS  IMPOEKTOB
aIMUHUCTPATUBHBIX PETJIaMEHTOB TpeboBaHusM DenepanbHoro 3akoHa "O6 opraHnuzanuu
IIPENOCTABIICHUS] TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYI' W WHBIX HOPMaTHBHBIX
IIPAaBOBBIX aKTOB, PETYJIUPYIOIIUX IOPSAOK MPEAOCTABIEHUS COOTBETCTBYIOLIEH
MYHHULIUITAIBHON YCIYTH.

B paMkax skcnepTusbl, B TOM YUCIE, IPOBEPSAETCA:

a) COOTBETCTBUE MPOEKTA aAMUHUCTPATUBHOIO periaMeHTa TpeOOBaHUSM ITyHKTOB
3 u 7 nacroamux [Ipasu;

0) COOTBETCTBUE KPUTEPUEB MPUHATHUS PEIICHUsS TPEOOBAHUSM, MPEAYCMOTPEHHBIM
4acThIO BTOPOM MMyHKTa Hacroswmux [IpaBuir;

B) OTCYTCTBHE€ B MPOEKTE€ aJMUHHUCTPATUBHOIO perjaMeHta TpeOoBaHUN 00
00s3aTEIbHOM MPENOCTABICHUN 3aSBUTENIAIMU JOKYMEHTOB W (WJIM) HMH(POpPMALINH,
KOTOpBIE MOTYT OBITH MOJIYYE€HbI B paMKaX MEKBEIOMCTBEHHOI'O 3aIIpoca.

3. Eciu B mporecce pa3pabOTKM MPOEKTa aJMUHHCTPATUBHOTO perjaMeHTa
BBISIBIIIETCS  BO3MOXKHOCTh ONTUMU3ALMM  (ITOBBIMIEHUS] KayecTBa) MPEIOCTABICHUS
MYHULMIAIBHOM  yCIyIM TpPU  YCJIOBUM  COOTBETCTBYIOIIMX HM3MEHEHUH  HMHBIX
HOPMATUBHBIX TPAaBOBBIX MYHHIIMIIAIILHOTO OOpa30BaHUs, PETYIUPYIOUINX MOPSIOK
MIPEJAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, SKCIIEPTU3a IPOEKTa aJIMHHHUCTPATHUBHOIO
perjiaMeHTa MpPOBOJUTCA OJHOBPEMEHHO C SKCHEPTU30W MPOEKTOB MHBIX HOPMATHUBHBIX



IPaBOBbIX  aKTOB  MYHMIMIAJIBHOTO  OOpa3oBaHMs,  PETYJUPYIOLIMX  MOPSAOK
[IPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

4. Ilo pesynbraraM OSKCIEPTHU3bl IPOEKTa AJMUHHCTPATUBHOTO perjaMeHTa
aJMUHUCTpallMe MYHULUNAIBHOTO 00pa30oBaHUSl COCTaBISETCS  3aKIIOUYEHUE O
COOTBETCTBUM TPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTE 57 Hactosmux [Ipasui.

5. IIpoekT aaMUHUCTPATUBHOIO peErjlaMeHTa BO3BPAILAETCsl YIOJIHOMOUYEHHBIM
oprasoM 0e3 3KCIIepTU3bI B cIydae, €Cu He COOJI0eHbI TpeOOBaHus, IPELYCMOTPEHHbIE
B IyHKTe 58 HaACTOAIIErO pasfena, a TakkKe B CIydae OTCYTCTBUS CBEIEHUH O
COOTBETCTBYIOIIEH MyHULIUIIAIIBHON YCIIyT€ B IIEPEYHSX yCIIYT, pa3MEIICHHBIX Ha EnrnHOM
IIOPTaJIe TOCYJAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT.

B ciyyae Bo3BpalieHHs MPOEKTa aAMUHUCTPATUBHOIO periamMeHTa 0e3 3KCIepTU3bI
HAPYIICHUS JO0JDKHBI OBITh yCTPAaHEHBI, @ COOTBETCTBYIOIIMM MPOEKT aAMUHUCTPATUBHOTO
perjlaMeHTa MOBTOPHO IIPEICTABIICH HA DKCIIEPTU3Y.

6. Ilo pe3ynabraraM pacCMOTpPEHMs] MPOEKTa aJMHUHUCTPATUBHOIO pErjaMeHTa
YIIOJTHOMOYEHHBIM opran B TedeHue 10 pabouux JHEH cO [HSA NOJYy4YEHUS NPOEKTa
aAMUHUCTPATUBHOIO PErVIAMEHTA HAIIPaBJsAET 3aKJIIOYEHHE B OPraH, MpPeIOCTaBIISIOLIUN
MYHULUIIAIBHYIO YCIYTY.

7. llpm Hanuuuu B 3aKIIOYEHUU 3aMEYaHUW M NPEUIOKEHUM K HPOEKTY
aAMUHUCTPATUBHOIO pErjJaMEeHTa OpraH, IPEIOCTaBISAIOMNNA MYHULMIIAIBHYIO YCIYTY,
o0OecrieynBaeT ydeT TakKuX 3aMedyaHuii W npemyioxeHuil. [loBTopHOe HampaBieHue
JO0padOTAaHHOTO TPOEKTa aJMUHUCTPATUBHOIO periameHta 20 Ha DJKCIEpPTH3y HE
TpedyeTcs.

8. B cpox He Oonee 5 paboumx AHEH cO AHS TOIYYCHHS 3aKIIOYEHUS OpraH,
MIPENOCTABISAIONIMNA MYHULMITAJBHYIO YCIYTy, HANpaBiseT B YINOJHOMOYEHHBIM OpraH
OT3bIB Ha 3aK/IFOYEHHE C YKa3aHUEM, YTO BCE 3aMEUaHUs U MPEIJIOKEHUS YUTEHBI, JINOO C
000CHOBaHUEM CBOEH MO3ULMH, €CIIA 3aMEYAHMS U MPEJIOKEHUS HE TPUHUMAIOTCS.

9. Pa3Horyacusi mo NpoeKkTy aJMUHUCTPATUBHOIO PErJIaMEHTa MEXIy OpPIaHoM,
[PEAOCTABISIOIIMM ~ MYHUIMIAIBHYIO  YCIYTy, M  YIOJHOMOYEHHBIM  OPIraHOM
paspeniaroTcs B MOPSAAKE, IPETyCMOTPEHHOM HOPMAaTUBHBIM IPABOBBIM aKTOM O MOPSIKE
BHECEHMSI IPOEKTOB  MYHMIMNAJIBHBIX IPABOBBIX aKTOB B  aJIMHUHHCTPALUIO
MYHUIIMIIAJIBHOTO 00pa30BaHUs



