AJIMUAHUCTPALIUSA
CAJIOBCKOTI'O MYHUIIUIIAJTBHOI'O OBPA3OBAHUS
TATHIIEBCKOI'O MYHUIIUIIAJTBHOI'O PAVMMIOHA
CAPATOBCKOM OBJIACTH

IHOCTAHOBJIEHMWE

27.10.2020 Ne 73

. CanoBsIit

OO0 yTBepkACHUU aIMUHUCTPATUBHOTO PErIaMEHTa MPEI0CTABICHUS
MyHULIUNATBHOU yenyTu «[Ipunstue pemnieHus 00 UCIoJIb30BaHUM JIOHHOTO TPYHTA,
W3BJICYEHHOTO NP MPOBEJACHUN THOYTIYOUTEIBHBIX U IPYTUX PadOT, CBSI3aHHBIX C

M3MEHEHHUEM JIHA U OEPETOB BOJHBIX OOBEKTOB

B cootBerctBun ¢ Boaneim komekcom Poccuiickoit @enepanuu, deaepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opraHu3zaluy OperIoCTaBICHUS
rOCYJIapCTBEHHBIX UM MYHHIIUMMAIBHBIX yCIyr», [IprkazoM MHHUCTEPCTBA MPHUPOIHBIX
pecypcoB u »dkonoruu Poccuiickoit ®enepanmu ot 15.04.2020 Ne 220 «O6
yTBepxkaeHun llopsaka UCHONb30BaHUS JOHHOTO TPYHTA, M3BJICUEHHOTO TIPU
MPOBEJCHUU JTHOYTIYOUTENBHBIX U JPYTHMX padoT, CBSI3aHHBIX C M3MEHEHUEM JHA U
OeperoB BOJHBIX OOBEKTOB», Ha OCHOBaHMU YcraBa CamoBCKOTO MYHHUIIUITAIIBHOTO
obOpazoBanus TaTuieBcKOro MyHUIMITAILHOTO paiiona CapaToBCKoM 001acTH,

MOCTAaHOBIIAIO:

1. VTBepauTh  aAMUHHUCTPATUBHBIA  perjaMeHT 10  IPEeJOoCTaBJICHUS
MyHUIMNATBHON yenyru «lIpuHsaTtre pemieHuss o0 HCIOIBb30BAaHUM JIOHHOTO TPYHTA,
W3BJICYCHHOTO TPH TMPOBEJICHUH JHOYIIIYOHMTEIBHBIX W JAPYTUX padoT, CBSA3aHHBIX C
M3MEHEHHEM JIHA U OEPETOB BOJIHBIX OOBEKTOBY, COTJIACHO MPUIIOKEHHUIO.

2. OOnapomoBaTh HACTOSIIEEC ITOCTAHOBIICHWE B MeCTax OOHAPOIOBAHUS
MYHULIUTATBHBIX TPABOBBIX aKTOB.

BpeMeHHO UCTIOHAOIINAMN TTOJTHOMOYUS
IJIaBbl MYHHIIMIAIBHOTO 00pa30oBaHUs C.IO.AnnpuanoBa



[Ipunoxenue
K IIOCTAaHOBJIEHUIO
aagmuHucTpanu CagoBCKOTO
MYHULIAIIAJIBHOTO 00pa30BaHus
TaTUIEeBCKOr0 MyHUIIMIIATIBHOTO

pationa CapaToBckoil o6nacTu
ot 27.10.2020 Ne 73

AJMUHUCTPATUBHBIA PETIAMECHT
MPEA0CTaBICHUS MyHUITUTIATLHOU yenyTH «[IpuHaTHE permeHus 00 NCIoIb30BaHUN
JIOHHOTO TPYHTA, U3BJICYEHHOTO TPH MPOBEACHUH THOYTIYOUTEIBHBIX U APYTUX padoT,
CBSI3aHHBIX C U3MCHEHHEM JTHA U OEPETOB BOJHBIX OOBEKTOB HA TEPPUTOPUU
CamoBCKOTO MyHHUITATIAILHOTO 00pa3oBaHus TaTUIIEBCKOTO MYHHIIMITAILHOTO paiioHa
CaparoBckoit 00s1acTu

1. O0mme moJ10KeHUA

1.1. I[Ipeamer perynupoBaHusl.
AJIMUHUCTPAaTUBHBII pErjlaMeHT 1O NPEJOCTABICHUI0O MYHHUIIMNAIBHOW YCIyTU
«IlpuHatue pemeHuss 00 HCIOIB30BAHUM JOHHOIO TPYHTA, H3BICYEHHOIO IMPHU
IPOBEICHUH THOYIIIYOUTENbHBIX U JPYTUX palOT, CBA3AHHBIX C W3MEHEHUEM JIHA U
OeperoB BOAHBIX O0OBEKTOB Ha TeppuTtopuu CaloBCKOTO MYHUIIUIIAIBHOTO 00pa30BaHUs
TaTumeBckoro MyHULMNAIbHOrO paiioHa CapaToBckod oOmacth»  (manee —
aJMUHUCTPATUBHBIA pErJIAMEHT) pa3paboTaH B ILEJIX [OBBIIIEHUS KadecTBa
NPENOCTABIECHUSI MYHUUUIIAIBHON YCIyrd, CO3JaHusl KOM(OPTHBIX YCIOBHUW IS
¢u3nYeCKuX M IOPUAMYECKUX JMIl W ONPENENsIeT IOCIeI0BaTeIbHOCTh M CPOKH
NEUCTBANA  (aAMUHUCTpaTHUBHbIE  mpouenypbl)  Aamunuctpanuu  CamoBCKOro
MYHHUITUTIATBHOTO 00pa3oBaHusl TaTHINEBCKOTO MYHUIIMITAILHOTO paiioHa CapaToBCKOM
00J1acTH U €€ TOJKHOCTHBIX JIUII.

1.2. Kpyr 3agButeneit

3a mody4eHHeM MYHUUUNAIbHOM YCIyrd MOTYT OOpaTUThCS YHMOJIHOMOYEHHBIN
OopraH MCHOJIHUTENbHOW BiacTu CapaTOBCKOM 00nacTh B cepe BOJIHBIX OTHOILIECHUM,
SBJIIOIINIICS 3aKa3YMKOM MPOBEACHUS JHOYIIIYOUTENbHBIX U APYTUX PabOT, CBA3AHHBIX
C U3MEHEHHMEM JIHa M OeperoB BOJHBIX OOBEKTOB, JUOO (HU3MUECKOE, HOPUIUUYECKOE
JUI0, OCYUIECTBIISIIOLIEE MPOBEACHUE COOTBETCTBYIOUIMX BHUIOB padoT, MO0 uX
NPEICTaBUTENN, JECUCTBYIOIINE B CHIIy MOJHOMOYHMH, OCHOBaHHBIX Ha JOBEPEHHOCTH
WJIM UHBIX 3aKOHHBIX OCHOBAHUSX (J1ajiee - 3asBUTEIIN).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumenoBanue MyHHLIMNANbHOW yciayru - llpunarue pemenus 00
UCIOJIb30BaHUU JIOHHOTO IPYHTA, U3BJIIEYEHHOTO MIPH MPOBEICHUH JHOYTITYOUTEIbHBIX U
Ipyrux paboT, CBSI3aHHBIX C M3MEHEHMEM JHAa M OEperoB BOJHBIX OOBEKTOB Ha
TEPPUTOPUHU CanoBckoro MYHUIUIATBHOTO oOpazoBaHus TaTuiesckoro
MyHHUIIMNIANbHOTO paitoHa CapaToBckoi 001acTu

2.2. MyHununaibHas yciiyra HOpeloCTaBisieTcs aaMuHUCTpanuendn CagoBCKOTro
MYHHUIIMNIATBHOTO 00pa3oBaHusl TaTHUILEBCKOTO MYHULIMNTATILHOTO pailoHa CapaToBCKOM
obJnacTu (nanee — aIMUHUCTPALUS, YIIOJTHOMOYEHHBIN OpraH).



2.2.1. AnMuHuCTpalys OpraHu3yeT MPEAOCTaBIEHNE MYyHULMIIAIBHOM YCIyIH Ha
6aze M®I] na teppuropuu CagoBCKOTO MYHUIIMITAILHOTO 00pa3oBaHus TaTHIIEBCKOTO
MyHHUIIMNaIbHOTO paitoHa CapaToBCcKo# 00nacTu

2.2.2. Anmunuctparusi, M®II, Ha 6a3e KOTOpPOro opraHu30BaHO IMPEIOCTABICHUE
MYHUIIMNIATBHOM YCIYTHM, HE BIpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS
JEUCTBUMN, B TOM YHUCJI€ COTJIACOBAHUM, HEOOXOAUMBIX JIJISl TOTYYEHUSI MYHUIIMITATIbHON
YCIYIM M CBSA3aHHBIX C OOpalleHuEeM B HHbIE TOCYAapCTBEHHbIE OpraHbl (OpraHbl
MECTHOTO CaMOYIPABIICHUS), OpraHU3alMH, 32 HWCKIIOYEHHEM TIOJyUYEHHUs YCIYT,
BKJIIOUEHHBIX B MEPEUYEHb YCIYT, KOTOPBIEC SBISIOTCS HEOOXOIUMBIMU U 0053aTeIbHBIMU
JUTSl IPEOCTABICHUS! MyHUIIMIAIBHBIX YCIYT.

2.3. KoHEYHBIM pe3yJIbTaTOM IPEAOCTABICHUS MYHULHUIIAIBHOW YCIIYT'H SBISETCA
BblJa4ya (HaIlpaBJCHUE) 3asBUTENIO pE3yJbTaTa MPEAOCTaBICHUS MYHULHUIIAIBHON
YCIIyTH.

Pe3ynpTaToM npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBISIETCS:

- Pemenne 00 ucmonb30BaHUM JOHHOTO TPYHTA, U3BJICYEHHOTO MPHU MPOBEICHUU
JTHOYTJIYOUTENbHBIX U JIPYTUX paboT, CBSI3aHHBIX C U3MEHEHUEM JTHA U OEPEroB BOIHBIX
00BeKTOB B (popMe mNOCTaHOBIEHUSA aAMHUHUCTpauuu CaJO0BCKOTO MYHHUIMNAIBHOTO
oOpa3zoBaHus TaTHILEBCKOIO MyHUIIMIIAIBHOTO paiioHa CapaTOBCKOW 00J1acTH - OTKa3 B
IPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH B popMe MHCbMa aIMUHUCTPALIUU.

2.4. Cpok mpenoCTaBICHHUs] MyHUIMNAIBHOW YCIYTM HE JOJDKEH IpeBbIIaTh 15
pabounx NHEH CO JHSA PETUCTPALMU 3asBJICHUS O MPEAOCTaBICHUM MYHULIUIAIBHON
YCIYyIM W HMHBIX JIOKYMEHTOB, VyKa3aHHbIX B IMyHKTe 2.6  HacTOsALIEro
aJIMUHUCTPATUBHOTO periiaMeHra. Cpoxu MPOXO0KICHUS OTZIETBHBIX
aJMUHUCTPATUBHBIX TMPOLEAYP U CPOKH BBIIIOJHEHHUS JEHCTBUNA  OTIEIbHBIMU
JOJDKHOCTHBIMUA JIMIAMHU yKa3aHbl B paszjelie 3 HacTOAIIEro aJIMUHHCTPATUBHOIO
periiamMeHra.

2.5. AnvmuHuctpanus oOeCHeurMBaeT pa3MEUICHHE M aKTyalln3aluio TepeyHs
HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOLIMX MPEAOCTABICHNE MYHUIMIATIBLHON
yCIyrd, Ha CBOEM OQUIMAIBLHOM CalTe, a TakKe B COOTBETCTBYIOLLEM paszelie
dbenepaapHOTO peecTpa.

2.6. VcuepnbiBaroiuii nepeyeHb T0KyMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABIICHUS
MYHHULUITAIIBHON YCIIYTH.

2.6.1. VicuepnipiBaroiuii mepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMHU WM UHBIMU HOPMAaTHUBHO-IIPABOBBIMU aKTaMU ISl IPEJOCTABIICHHUS
MYHUIUNATBHONW YCIIYTH, MOJUISKAIUX NPECTABICHUIO 3asBUTEIIEM

3asiBJICHME O PACCMOTPEHUH BO3MOXHOCTH HMCIOJIb30BaHUS JOHHOTO TPYHTa ISt
oOecreueHrs MYHUIIMIAIBHBIX HYKJ WM €ro MCHOJIb30BaHUSl B MHTEpECAX 3asBUTENS

no ¢opme cornacHo npuioxeHnto N2 1 k ITopsaky nCIob30BaHUS JOHHOTO TPYHTA,
W3BJICUEHHOTO TIPU TPOBEICHUU THOYTIIYOUTENIBbHBIX M JNPYTUX PabOT, CBSA3AHHBIX C
U3MECHCHHEM JIHAa MW OeperoB BOAHBIX OOBEKTOB, YTBEPKIACHHOMY IPUKA30M
Munnpuponst Poccun ot 15.04.2020 N 220 (nanee - [Topsinok).

K 3asBnenuto npunararorcsi:

- 3aKJIIOYEHHE TEPPUTOPUAILHOTO oprana @enepasbHOr0 areHTCTBA 10
HEJPOIOJIb30BAHUIO 00 OTCYTCTBUU TBEPABIX MOJIE3HBIX UCKOMAEMBbIX, HE OTHOCSAILUXCS
K 00IIepacpOCTPaHEHHBIM MOJE3HBIM UCKOIAeMbIM, M0 (hOPME COrJIacHO MPUIIOKEHHUIO
2 x [lopsaky;

- 3aKJIIOYEHHE TEPPUTOPUANILHOTO oprana @enepasbHOTO areHTCTBAa BOJHBIX
pecypcoB 00 OCHOBAHMSX MPOBEICHUS THOYTIYOUTENBHBIX U APYTHX paldOT, CBA3AHHBIX



C M3MEHEHUEM JIHa U OeperoB BOAHBIX OOBEKTOB, B PE3yJbTaTe KOTOPHIX MOIYyYeH
JOHHBIN TPYHT, 110 opMe corntacHo npunoxeHuto 3 k [lopsaaky.

2.6.2. MicuepnpIBaroIIuil epeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATUBHBIMU TPABOBBIMU aKTaMU JJIsl MPEAOCTABICHUS] MYHMIIMNAIbHOW YCIYTH,
KOTOpbIE HAXOSATCS B PACHOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHWST U HWHBIX OPraHoB, W TMOMJIEKAIIMX MPEACTABICHUI0 B paMKax
MEXBEJJOMCTBEHHOTO B3aMOICUCTBHUS:

- Beinrcka u3 EI'PIOJI qyist ropuanyeckux Jiuil.

2.6.3. Komuu NOKYMEHTOB JOJDKHBI OBITh 3aBEPEHBbI MOAMKCHIO 3asgBUTENS C
yKa3zaHueM (paMHJIMU U UHULKAJIOB (OTYECTBO B MHUIIMAJAX - MIPU HAJMYWHN) 3asiBUTEIIS,
a TaKXKe JaThbl 3asBJICHUS. JIMCTBI, COCTABISAIOIIME KOMUIO OAHOTO TOKYMEHTA, JTOJKHbI
OBITh MPOHYMEPOBAHBI U MPOILIUTHI C YKa3aHUEM KOJUYECTBA MPOLIUTHIX JTUCTOB.

2.6.4. Ilpn nopave 3asBICHUS M MpUIAraeéMblX K HEMY JOKYMEHTOB JIMYHO
3asIBUTEIIEM COTPYIHHKY aJIMUHUCTpPALIHH, PEIbIBISIETCS JTOKYMEHT,
yIOCTOBEPSIONIUI JTUYHOCTh (PU3UUECKOTO JUIa (€ro MpeacTaBUTeNs), MpeACTaBUTENS
IOPUIUYECKOTO JIMIA, JTOKYMEHT, MOJITBEPXKAAIOUIMN TOJHOMOYUS MPEICTAaBUTENS
(GU3MYECKOT0 WM IOPUAMYECKOro Juua (Ipu IHojade 3asBIICHUS MPEIACTABUTENIEM).
Cekperapb KOMUCCUHU M3TOTaBIMBAET KOIMUIO JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD
¢usznyeckoro nuua (€ro MpencTaBUTENA), NPEACTABUTENS IOPUAWYECKOTO JIULA,
JOKYMEHTa, MOJATBEP)KJAIOLIEro IOJHOMOYUS TpPEACTaBUTENS (PU3HMUECKOrO WU
IOPUIMYECKOTO JMna (Ipu MojAaye 3asBJICHUS MPEJCTABUTENIEM), M BO3BpalllaeT
yKa3aHHbIE IOKyMEHTHI.

2.6.5. AnMuHUCTpanus He BOpaBe TpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHuss TOKYMEHTOB M MH(OpMAuu WM OCYIIECTBICHHS ICHCTBUH,
NPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO HOPMATHUBHBIMHU
NPABOBBIMU aKTaMH, PETYJUPYIOMIMMU OTHOIIEHUS, BO3HUKAIOIINE B CBS3H C
PEIOCTABICHUEM MyHUIIUTIATBHOM YCIIYyTH;

2) MpeICTaBJICHUS JOKYMEHTOB ¥ MH(OpMAIMK, B TOM YHCIIE IMOJTBEPIKIAFOIINX
BHECEHHUE 3asiBUTENIEM IUIaThl 3a MPEIOCTaBICHUE MYHUIUNAIBHON YCIyrd, KOTOpbIE
HaxXoJsATCsl B pacHopsDKEHMM — OpraHOB — MECTHOTO — CaMOYIIpaBlIeHHs  JIHOO
M0JIBEJOMCTBEHHBIX OpraHaM MECTHOTO CaMOYTIPaBJICHHs OpraHu3alui, y4acTBYIOIIUX
B MIPEIOCTABJIEHUU NPEyCMOTPEHHBIX YacTbio 1 ctaThu 1 denepanbHoro 3akoHa ot 27
utonss 2010 r. N 210-®3 "OO6 opraHuzaiuu MPEJOCTABICHHUS TOCYJAPCTBEHHBIX U
MYHULIMINAJIBHBIX YCIYT" MYHHUIMIAIBHBIX YCIYI, B COOTBETCTBHM C HOPMATUBHBIMHU
npaBoBbIMM akTamu Poccuiickonn denepannvi, HOPMATUBHBIMH NPABOBBIMHU AKTaMH
CapaToBCKOM 00J1aCTH, MYHULMIAIBbHBIMU MPAaBOBBIMU aKTaMH, 32 HCKIOYEHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OMPEIEICHHBIN 4acThio 6 cTaThu 7 DenepanbHOrO 3aKOHA
ot 27 urons 2010 r. N 210-®3 "O6 opraHu3auu MpeaoCTaBICHUs TOCYJaPCTBEHHBIX
MYHHUIIMTIATBHBIX  yCIyr" TepedeHb JTOKYMEHTOB. 3asBUTENIb BIPaBE MPEICTaBUTH
yKa3aHHbIE TOKYMEHTHI U WH(OPMAIIMIO B OPTaHbl, MPEAOCTABISAIONINE MYHHUITUTIATBHBIC
YCIIyTH, 110 COOCTBEHHOW MHULIUATUBE;

3) ocymiecTBlIeHUS NEUCTBUI, B TOM YHCJIE COTJIACOBAHHM, HEOOXOIUMBIX [IJISt
NOJly4YeHUS! MYHULMIAIBHBIX YCIYT W CBS3aHHBIX C OOpalleHueM B HHBIC
rOCy/IapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYMpaBJIEHUS, OpraHMU3allH, 3a
UCKJIIIOYEHHEM TIOJlydYeHHUs YCIAYr M TOJIyYeHHs JOKYMEHTOB U HH(pOpMaIuH,
NOPEOCTAaBIIIEMbIX B pe3yjibTaTe MPENOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHy, yka3zaHHble B yacTu | cratbu 9 ®DepepanbHoro 3akona ot 27 wutons 2010 r.



N 210-®3 "O6 opraHuzanuy MPeIOCTaBICHUS TOCYJAPCTBEHHBIX UM MYHHUIMIAIbHBIX
yeiyr";

4) mnpencTtaBieHUS JOKYMEHTOB U HWH(OpMAIMu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIHLHOM OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX MJIA MPEJOCTABICHUS MYHUIUMIAIBHOM YCIyrd, Jubo B
MPEIOCTABICHUU MYHUIIUIAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

a) W3MEHEHUEe TpeOOBaHMU HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEIOCTaBICHUSI MyHUIIMIIATBLHOM YCIYTH, TTOCIIE TEPBOHAYAIBHOMN O1a4 3asBJICHUS O
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

0) Hamu4ure OMMOOK B 3asBJICHUU O MPEAOCTABICHUM MYHUILMMAIBHON YCIYTH U
JIOKYMEHTaX, TOJIaHHBIX 3asBUTEJEM IIOCJIe TEPBOHAYAIBLHOTO OTKa3a B TpuUeMe
JIOKYMEHTOB, HEOOXOAMMBIX MJisi MPEIOCTABICHUS MYHHUIIUIAIBHOM YCIYTH, JUOO B
NPEIOCTaBICHUU MYHHUIIMITATLHOW YCIYTH U HE BKJIIOUCHHBIX B MPEACTABICHHBINA paHee
KOMIUIEKT IOKyMEHTOB;

B) MCTEUEHHE CpOKa JEHCTBUS TOKYMEHTOB WM M3MEHEHHE HMH(POPMAIUH IOCIHE
NEePBOHAYAIILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPETOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, TUOO B MPETOCTABICHUH MYHULIUITAILHON YCIYTH;

I') BBISBJIICHHE IOKYMEHTAIBHO MOATBEPKIEHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTUBONPABHOTO JAeHCTBUS (O€37eHCTBUS) JOJDKHOCTHOTO JIMIIAa OpraHa,
MPENIOCTABISIONIET0  MYHUIMIAIBHYIO  YCIYTy, MYHHULHUIAIBHOTO  CIYXaIlero,
pabotHuka MOII, paGoTHuUKa oOpraHu3aluu, NPEIyCMOTPEHHOM yacThio 1.1 crarbu
16 ®enepanpHoro 3akoHa ot 27 wmions 2010r. N 210-®3 "O6 opranuzanuu
MIPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYyT", TIpU NEPBOHAYAIEHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTABICHUS MYHHUIUIAIBHOM
yCIyTd, TU0O0 B MPEAOCTABICHUHA MYHHUIIMIIAILHOW YCIYTH, O YeM B MUCHbMEHHOM BHUJIC
3a TOAMHCHI0 PYKOBOAMTENS OpraHa, MPEIOCTaBIISAIONIET0 MYHHUIIUNAIBHYIO YCIYTY,
pykoBogutens MODI[ npu mnepBoHAYaIbHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOJMMBIX Il TPEIOCTABIICHUS MYHHIIMIIAIBLHOW YCIyTH, JHOO0 pPYKOBOIUTEIS
OpraHu3anuu, npeaycMoTpeHHou vacteio 1.1 crateu 16 @enepanbHOro 3akoHa ot 27
utonss 2010 r. N 210-®3 "OO6 opraHuzaiuu NPEIOCTABICHHUS TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT", YBEAOMIISICTCS 3aIBUTEINb, 4 TAKKE MIPUHOCATCS U3BUHEHUS 32
JIOCTaBJICHHBIC HEYT00CTBA.

2.7. UcuepnibiBatonuii nepeyeHb OCHOBAHMI 111 OTKa3a B IpHUEME JOKYMEHTOB.

1) 3asBieHWe W TPWIOKEHHbIE K HEMY JIOKYMEHTHI HE COOTBETCTBYIOT
TpeOOBaHUSAM, YCTAHOBJICHHBIM TIYHKTOM 2.6 HAaCTOSIIEr0 aJIMHUHUCTPATUBHOTO
pernamenTa;

2) TEKCT 3asBJICHHUS O MPEIOCTABICHWW MYHHUIIMIAIBHON YCIYT'H HE TOJAIaeTCs
IPOYTECHHUIO;

3) K 3asABJICHHUIO HE MPUIIOKEHBI TOKYMEHTHI, HEOOXOANMBIE AJIs MPEIOCTABICHUS
MYHHUIIUTIAJIBHOW ~ yCIyTd,  yKa3aHHbIE B  aJMHUHUCTPATUBHOM  pETJIAMEHTE,
NPEI0CTaBIICHUE KOTOPBIX SBISETCS 00sA3aTeIbHBIM ISl 3asSBUTEICH B COOTBETCTBUH C
yKa3aHHBIM MPUIIOKEHUEM, JTUOO MPHUIIOKEHBI KOMUU JOKYMEHTOB, KOTOPBIC TOJKHBI
OBITH TIPUJIOKEHBI B OPUTUHAJIAX.

2.8. McuepnbiBatoluii nepeuyeHb OCHOBAaHUM JIJIsl IPUOCTAHOBIICHUSI WJIM OTKa3a B
MIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH

2.8.1. OcHOBaHMI1 [IJIi TPUOCTAHOBJIICHUS TMPEIOCTABICHHUS MYHUIUIAIBHON
YCIYTH 3aKOHOJATeNIbCTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.



2.8.2. HcuepnbiBalomuii MepeyeHb OCHOBAHUW [JI OTKa3a B MPEJOCTaBICHUU
MYHULANIAIBHOU YCIIyTH:

1) oOpaiieHue ¢ 3ampocoM O MPEAOCTABIEHUN MYHULIUINAIBHON YCIyrH Julla, HE
UMEIOILIETO MpaBa o0paliaTbCcsi C 3asgBICHHEM O TMPEJOCTABICHUH MYHHUIIMIAIbHON
yCIIyTH U (WJIK) HE UMEIOIETo IIpaBa Ha MOJy4YeHHe MyHULIUIIAIbHON YCIyTH;

2) HEIOCTOBEPHOCTh CBEJICHUM, COJEPKALUXCS B 3asIBJICHUM WU B MPUIOKEHHBIX
K HEMY 3asBUTEJIEM JOKYMEHTAX;

3) B cioyyae eciu, TeKCT 3asBJICHUs HE MOJAAaeTCsl MPOYTEHHIO (MPU HaNpaBlICHUU
3asBJICHUS U NPUJIAraéMbIX JOKYMEHTOB IMOYTOBOM CBSI3bIO).

[Tpu >TOM 3asBUTENIO HaIpaBisieTcs HHPOPMAIUS O TOM, YTO OTBET Ha 3asiBICHUE
He OyJeT JaH MO YKa3aHHbIM MpUYMHAM, e€ciu ero ¢amwins (HaMMEHOBAaHUE) U
MIOYTOBBIN a/Ipec MOAJAI0TCS POYTECHHUIO;

4) B cimy4ae eciu, 3asiBJICHUE COJEPHKUT BOIIPOCHI, HE MOANAIAIOIINE MO JEH CTBUE
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.9. MynunumnaneHasi yciayra npeocTaBisieTcsi 0eCIuIaTHO.

2.10. MakcuManbHbBII CPOK OKUAAHUS B OYEPEAM MPH MOJa4e JOKYMEHTOB U IpU
MOJYYEHUH pe3yJbTaTa MNPENOCTaBICHUS MYHULMNAIbHON YCIYyTH COCTaBisieT 15
MUHYT.

2.11. MakcuManbHblii CpPOK PErucTpallMyd 3asBICHHUS O MPEJOCTABICHUU
MYHULUNAIBHON YCITyTH:

1) mpu HampaBJeHHM 3asBICHUS W TMPUIAraeMbIX JIOKYMEHTOB IOCPEICTBOM
MIOYTOBOTO OTHPABJICHHUS WJIA B DJIEKTPOHHOM BuUAEe uepe3 EnuHbli mopran
rOCYJapCTBEHHBIX M MYHUUMINAIbHBIX ycnyr (QyHkuuii) (manee - Ilopram), a Taxxke
yepe3 MHOTO(QYHKITMOHATBHBIE IIEHTPHI - 3 (TpU) KaJCHAAPHBIX THS;

2) npu JUYHOM OOpalleHUH 3asgBUTENSI - B IMPUCYTCTBUU 3asBUTENS B JICHb
oOpanieHnsi MaKCUMaJIbHBIN CPOK HE JTOJKEH MPEBBIIATh 15 MUHYT.

2.12. TpeOoBaHHs K TOMEIICHHIM, B KOTOPBIX IPEIOCTABISAETCS MyHUIMNATbHAS
ycilyra, K 3ajly OXUJaHUs, MECTaM JJisi 3aloJIHEHHsS 3alpoCcoB O MPEAO0CTaBICHUU
MYHHUITUTIATBHOU yCITyTU, HHGOPMAIIMOHHBIM CTEHJIaM C 00pa3llaMu UX 3aloJIHEHUS U
NepevyHeM JOKYMEHTOB, HEOOXOIMMBIX JJI MPEIOCTaBICHUS KaXKIO0W MYHHUIIUITATIbHON
YCIIYTH, pa3MeNieHn0 U o(GOpMIICHHIO BH3yaJbHOH, TEKCTOBOW W MYJIbTHUMEIUNHHOMN
uHbOpMaIlMU O MOPSAJKE MPEIOCTABICHUS TAKOM YCIIyTH, B TOM YHCIIe K 00€CIEeUeHHIO
JOCTYITHOCTH VIS ~ WHBAJIMJOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU  C
3aKOHOJIATENBCTBOM Poccuiickon denepan 0 COMUATBHON 3aIUTE UHBAJINIOB.

2.12.1. Undopmamus o rpaduke (pexume) pabOThl yNOJHOMOYEHHOT'O OpraHa
pa3mMelaercs npu BXOJAE B 3/1aHHE, B KOTOPOM OHO OCYILECTBIISIET CBOIO JAESATEIBHOCTb,
Ha BUJTHOM MECTE.

31aHue, B KOTOPOM IMPEAOCTaBIIACTCS MYHHMIMMNAIbHAS YCIyra, JTOJKHO OBITh
000pYyZI0BaHO OTAEIBbHBIM BXOAOM JIJIs1 CBOOOJHOIO IOCTYMA 3asBUTENEH B TOMEIICHHE.

Bxon B 3panue goipkeH ObITh 00OpyAOBaH HHQPOPMAITMOHHOM TaOIMUKOM
(BeIBECKOM),  comepkamied  uHpopmanuioo 00  YNOJIHOMOYEHHOM  Oprase,
OCYIIECTBIISIIOIEM TPEAOCTaBICHUE MYHULMIAIBHON YCIYyI'M, a Takxke 000pyJoBaH
yIOOHOM  JIeCTHHLEH C TMOpPYYHAMHM, TMaHAycaMu Juisi  OeCHpensiTCTBEHHOTO
MEePEBUKECHUS TPAXK]IAH.

MecTta mnpenoctaBieHUs MYHMIMIIAIBLHOW YCIYTH OOOpYIYIOTCS C Y4Y€TOM
TpeOOBaHUI JOCTYNHOCTM JJIi HWHBAIUIOB B COOTBETCTBUM C JICWCTBYIOUIUM
3aKoHOJATENLCTBOM Poccuiickor denepanuu O COUMAIBHON 3alMTEe WHBAUIUIOB, B TOM
4yucie 00eceunBarOTCs:



ycloBusi Juisi  OECHpEmsITCTBEHHOTO JO0CTyma K OOBEKTy, Ha KOTOPOM
OpPraHU30BAHO MPEIOCTABIEHUE YCIYT, K MECTAM OTAbIXA U MPEJOCTABISIEMBIM YCIyraM;

BO3MOXHOCTh CaMOCTOSATENILHOTO MEPEABUKEHUSI M0 TEPPUTOPUH OOBEKTa, Ha
KOTOpPOM OpraHM30BaHO MPENOCTaBICHUE YCIYT, BXOJa B TaKOHM OOBEKT M BbIXOAa W3
HEro, IMOCaAKH B TPAHCIIOPTHOE CPEICTBO M BBICAAKH W3 HEr0, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIa-KOISICKH;

COMPOBOXKICHUE WHBAJIUIOB, UMEIOUIUX CTOMKHUE paccTpoicTBa (HYHKIIMU 3PEHUS
U CaMOCTOSITEIBLHOTO MEPEABUKEHUS, U OKa3aHUE UM MOMOIIM Ha 00BEKTE, HA KOTOPOM
OpPraHU30BaHO MPEAOCTABICHUE YCIYT;

HaJyIeKalee pasMelieHne Oo0OpyIoBaHWA ©  HOCUTENed  umHboOpMaru,
HEOOXOUMBIX IJIsl 00ecreueHns OECpenITCTBEHHOTO TOCTYIa HHBAIHIOB K OOBEKTY U
IPENOCTABIISIEMBIM YCIIyTaM C YY€TOM OTPAaHUYEHUM UX KU3HENEATEIbHOCTH;

AyOnupoBaHHe HEOOXOAUMOW Il HMHBAJIWIOB 3BYKOBOM M 3pUTEIBHOM
uHbopMaIluu, a TakXKe HaANWCeH, 3HAKOB M HWHOM TEKCTOBOM U TpaduyecKoit
uHbOpMaIlMK 3HAKaMH, BBIIOJHEHHBIMU penbeHO-ToOUeHYHbIM THipudToM bpaiins,
JIOMYCK CYpAOIEepPEBOAUYUKA U TU(IOCYPIOTIEPEBOTUNKA;

JIOMYCK Ha OOBEKT, HA KOTOPOM OPIaHMU30BAHO IPENOCTABICHUE YCIIYT, COOAKH-
IPOBOJIHMKA MPU HAIMYUH JOKYMEHTA, OJITBEPKIAIOLIETO €€ ClieuaibHOe 0O0yUeHue 1
BBIJIABAEMOTO B IOPSIKE, YCTAaHOBJIEHHOM  3aKOHOAATEJIbCTBOM  Poccuiickoin
Oenepanuu;

OKa3zaHue pabOTHUKaMU opraHa (YUpexAeHHs), NPEJOCTaBISAIOUIET0 YCIyTH
HACEJIEHUIO, TOMOIIY MHBAJIWAAM B MPEOAOJIEHUU OApbepoB, MEIIAIOIINX MOJTYYECHHIO
MMHU yCIIyT HapaBHE C APYTUMU OpraHamu.

[lomenieHusi, B KOTOPBIX MPEAOCTABISACTCI MyHUUUIAIbHAS YyCIyra, AOJKHBI
COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKHM TpPAaBWIAM M HOpPMAaTUBaM, IpaBUjIaM
NOKapHOU Oe30macHoCTH, Oe3onacHoCcTH Tpyaa. [loMemenns o0opyayroTCsl cCTEMaMu
KOHJUIMOHUPOBAHUS (OXJIAKIEHUSI M HArpeBaHus) M BEHTWIMPOBAaHUA BO3/yXa,
CpEICTBAaMM OIOBEIIEHHWS O BO3HUKHOBEHWM 4YpE3BbIYaWHON cuTyauuu. Ha BuIHOM
MECTE pacCIOararoTCsl CXEMbl pa3MEIICHMs] CPEACTB IMOXKAPOTYLIEHUS M IyTel
sBakyanuu Jogedl.  [IpegycmartpuBaercs  000pydoBaHHME — JOCTYIIHOIO — MecTa
0O0IIIECTBEHHOTO TOJIb30BaHUS (TyaseT).

[Tomemenuss M®IL[ mist paGoThl ¢ 3asBUTENSIMU OOOPYAYIOTCSI DJIEKTPOHHOM
CUCTEMON yINpaBJeHHs OdYepeAblo, KOTOpas MpPEACTaBIseT COO0OW  KOMIUIEKC
IPOrPAMMHO-AIIIAPATHBIX CPEACTB, IO3BOJIOIIMX ONTHUMHU3UPOBATh  YIIPABICHUE
ouepenamu 3asBuTenei. [1opAaoK UCIOIB30BaHMS AJIEKTPOHHOM CUCTEMBI YIIPABIICHHUS
IPENyCMOTPEH  aAMUHUCTPATHUBHBIM  PETJIAMEHTOM  YTBEPKACHHBIM  IPHUKA30M
nupekropa MOII.

2.12.2. ITlpuem JOOKYMEHTOB B YIOJHOMOYEHHOM OpPraHE€ OCYIIECTBISAETCS B
CHeUaIbHO 000PYIOBAHHBIX MOMEIEHUAX WM OTBEEHHBIX JUIsl 3TOr0 KaOWHETax.

2.12.3. TlomemieHus, npeaHa3HAYCHHBIC NJIsI TIpUEMa 3asBUTENCH, 000pYIyHOTCS
MH(OPMAIMOHHBIMU CTE€HJAMHU, COJIEpKAIlMMH CBEJICHMS, YKa3aHHbIE B IOJITYHKTE
1.3.3 Ilogpaszaena 1.3 Pernamenra.

WNHupopmalinoHHbIE CTEH bl pa3MEeLIalOTCsl Ha BUTHOM, JOCTYITHOM MECTe.

Odopmnenre MHPOPMAIIMOHHBIX JUCTOB OCYIIECTBIISCTCS yIOOHBIM JJI YTCHHUS
mpudrtom — Times New Roman, ¢popmar nmcra A-4; TEKCT — MpPONMUCHBIE OYKBBI,

pasmepom mpudTa N2 16 — 0OBIYHBINM, HAUMEHOBAHHUE — 3arjlaBHbIC OYKBBHI, pPa3MepOM

mpugTa N2 16 — >xupHbIH, o — 1 ¢cM BKpyTroByr0. TEKCThI MaTEpPHAIOB JOKHBI OBITH
HareJyaTaHbl 0€3 MCHpPABJICHHUA, HanOoJiee BakHas MHGOPMAIHS BBIICIACTCS JKUPHBIM



mpugprom. Ilpun odopmneHnn wuHOOPMALMOHHBIX MAaTEpPHATOB B BHAE OOPa3IOB
3asBJICHUI HA MOJYYEHUE MYHHUIMNAIBHOW YCIyTrH, oOpa3loB 3asBICHUM, MEepeyHEr
JIOKYMEHTOB TpeOoBaHus K pa3Mepy mpudTa u hopmary JMcTa MOTYT ObITh CHUKEHBI.

2.12.4. Tlomewmenuss g TpueMa 3asBUTENCH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM /11 TpaXJIaH YCJIOBUSIM W  ONTUMAJbHBIM  YCIOBUSAM pabOThI
JOJDKHOCTHBIX JIUIL YIIOJIHOMOYEHHOI'O OpraHa U JI0JDKHBI 00€CTIeUnBATD:

KOM(DOPTHOE  PACIOJIOKEHUE 3asIBUTENS u JOJIKHOCTHOT'O hiziel
YIOJIHOMOYEHHOT'O OpraHa;

BO3MOXHOCTh M Y00CTBO O(pOPMIICHUS 3asIBUTEIIEM TUCbMEHHOTO OOpaIIeHHUS;

TeIeOHHYIO CBS3b;

BO3MOXHOCTh KOITUPOBAHUS TOKYMEHTOB;

JOCTYIl K HOPMAaTUBHBIM IPABOBBIM aKTaM, PEryJUPYIOIIUM MPEIOCTaBICHUE
MYHULHANIAIBHOW YCIIYTH;

HaJIMyue MUCbMEHHBIX NPUHAMJIC)KHOCTEN u Oymaru popmara A4.

2.12.5. lnsg oxumaHus 3asBUTSISIMU TPUEMa, 3alOJHEHUS HEOOXOIUMBIX IS
MOJIYYeHHUS] MYHHULIUMAIBHON YCIYTHM JIOKYMEHTOB OTBOJSATCS MECTa, 00OpYyIOBaHHbBIE
CTYJIbSAMH, CTOJIaMH (CTOMKAMHU) JIJIi BO3MOKHOCTU OQOpPMIICHUSI JTOKYMEHTOB,
o0ecreunBalOTCs pydykamu, OJlaHKaMu JOKYMEHTOB. KoJIM4YecTBO MeCT OXUIAaHUS
ompenenseTcss ucxols U3 (akTHUEeCKOW Harpy3Kd U BO3MOKHOCTH UX pa3MEIICHHS B
MOMEIIECHUH.

2.12.6. Ilpuem 3asBUTENEH IMpPU MPEIOCTABICHUH MYHULMUIAIBHOW YCIyTH
OCYILIECTBIISIETCA COTJacHO rpaduky (pexumy) pabOThl YIOJIHOMOYEHHOTO OpraHa:
€KEeIHEBHO (C MOHEEIbHUKA MO TMSITHUILY), KPOME BBIXOJIHBIX M MPAa3HUYHBIX JTHEH, B
Te4eHue pabovero BpeMeHH.

2.12.7. Pabouee MeCTO JODKHOCTHOTO JIMIIA YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a TMPEAOCTABJICHHWE MYHUIMNAIBHON YyCIyTH, JOJDKHO OBITh
000pyIOBaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C JOCTYNIOM K HWH(OPMAIIMOHHBIM
pecypcaM yIoJIHOMOYEHHOI'O OpraHa.

Kabunetrsl mnpuema mnosydaTelied MYyHUIUMNAIBHBIX YCIYT JOJKHBI OBIThH
OCHAIleHbl WH(OPMAIMOHHBIMU TaOJIMYKaMu (BBIBECKaMH) C YKa3aHHEM HoMepa
KaOuHeTa.

CnenuanucTel, OCYUIECTBISIONIME MIPUEM IOTydaTesiel MYHUIIMIAIbHBIX YCIYT,
00eCTeunBaOTCs  JUYHBIMA ~ HArPYJHBIMH  WACHTH(UKAIMOHHBIMU  KapTOYKaMU
(Os¥imxamMu) 1 (MJIM) HACTOIBHBIMH TaOTMYKaAMHU.

2.12.8.  TpeboBaHust K  OOECHEYEHHIO  JOCTYITHOCTH  IPEIOCTaBICHUS
MYHULUTAIBHOW YCITYTH 711 WHBAJIHJIOB.

YTOTHOMOYEHHBIM ~ OpPraHOM, MPEAOCTABIAIONIUM MYHULMNAIBHYIO  YCIYTY,
o0ecreynBaeTcs CO31aHue UHBAIUAM CIIEAYIOIIUX YCIOBUM JOCTYITHOCTH:

a) BO3MOXXHOCTh OECIHpEenITCTBEHHOIO0 BXOJa B TOMEIICHUS YIOJHOMOYEHHOTO
OpraHa U BBIXOJa U3 HUX;

0) BO3MOXHOCTh  CaMOCTOSITCJIBHOTO  TEPEIBMXEHUS B  TOMEIICHUIX
YIOJIHOMOYEHHOIO0 OpraHa B LENAX JOCTyIa K MECTY MPEIOCTaBICHHS YCIyTrd, B TOM
YUCJie C TIOMOIBI0 PAaOOTHUKOB YIIOJHOMOYEHHOTO OpraHa, MPea0CTaBIISIIOIIETO
MYHULUNAIBHYIO YCIYTY, ACCUCTUBHBIX W BCIIOMOTaTEIbHBIX TEXHOJIOTHMH, a TakKXe
CMEHHOT'0 Kpecia-KOJSCKU;

B) BO3MOXHOCThH IMOCaJKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETrO MEpe.
BXOJIOM B YIIOJJHOMOYEHHBIN OpraH, B TOM YUCJIE C UCHOJIb30BAHUEM KPECIIa-KOJISICKH U,
IPU HEOOXOJJUMOCTH, C MTOMOIIIbIO0 pA0OTHUKOB YIIOJHOMOUYEHHOTO OpraHa;



I') CONPOBOXACHUE HMHBAIUIOB, UMEIOUIMX CTOMKHE pPacCTpONCTBA (PYyHKUIUU
3pEHUsI U CaMOCTOSITEJIbHOTO MEPEABUKEHUSA, U OKa3aHUsl UM MOMOLIM B MOMEIIECHUIX
YIOJIHOMOYEHHOI'O OpraHa;

1) COJIEHCTBUE MHBAIUIY IPU BXOJE B NOMELIEHUE YNOJHOMOYEHHOTO OpraHa U
BBIXOIE M3 Hero, HWH(GOPMUPOBAHME WHBAIUAA O JOCTYHOHBIX MapuipyTax
OOLIECTBEHHOT'O TPAHCIIOPTA;

€) HauIexallee pa3MelleHue Hocutened uHpopManuyu, HEOOXOAUMON i
oOecrnieyeHNs OECHpENsATCTBEHHOrO JIOCTylla MHBAJIWJOB K MYHULMIAIBHOM yCIyre, C
YU4E€TOM OTpaHMYEHUN UX IKU3HENEATEIbHOCTH, B TOM 4YHCIE TyOIMpOBaHUE
HEOOXOUMOMN ISl TOTYYCHHs YCIYTH 3BYKOBOUM M 3pUTEIbHONW MH(OPMALIUU, a TaKxkKe
HAAMUCEH, 3HAKOB M WHOW TEKCTOBOM M Tpaduyeckoil HHpOpManuu 3HAKaMHU,
BBITIOJTHEHHBIMU  pesibepHO-TOueUHbIM mpudToM bpaiing u Ha KOHTpacTHOM (HOHE;
JIOITYCK CYpAOIIePEBOTIMKA M TH(DIOCYPIOTICPEBOTUNKA;

&) obecrieyeHue JO0NMyCKa B IOMEIIEHUE YIOJHOMOUYEHHOIO OpraHa, B KOTOPOM
IPENOCTABISAECTCS MYHULMIAIBHON yClIyra, COOAKU-NPOBOJHHMKA NPU HAIHYUU
JOKYMEHTA, MOATBEPKAAIOIIETO €€ CIeHUaIbHOE 00yUeHHUE, BBIJAHHOIO 10 (opMe U B
NOPSJIKE, YTBEPKIACHHBIX IPUKAa30M MUHHUCTEpCTBA TpyAa M COLMAJIBHON 3alllUThI

Poccuiickoii @eneparuu ot 22 urons 2015 r. N2 386m;

3) OKa3aHue pabOTHUKAMM YIIOJHOMOYEHHOIO OpraHa HHOM HeoOXoIuMoin
WHBAJIHMIaM TOMOIIY B MPEOJOJICHUN O0apbepoB, MEMIAIOIMNX TOTYyYECHUIO UMU YCIyT
HapaBHE C APYTUMU JHIIAMH.

2.13. [loka3arenu JOCTYIHOCTH U Ka4€CTBAa MyHUIIMIIAIbHOW YCIYTH

2.13.1. OCHOBHBIMH MOKa3aTEJSIMU JOCTYITHOCTH M KAa4eCTBA MYHHIIMIAIBHON
YCIIYTH SIBJISIFOTCSL:

KOJINYECTBO B3aMMOJCHUCTBUM 3asBUTENSA C JOJDKHOCTHBIMU JIMIAMH IIPH
NIPEAOCTABIEHUA MYHMIMITAJBHONW YCIYTHM M MX NPOJOJKHUTENIBHOCTh. B mponecce
NPEIOCTAaBICHUsT MYHHUIMIAIBHOM YCIyr'M 3asBUTENb BIpaBe oOpamiarbcsi B
YIOJHOMOYEHHBI OpraH NO Mepe HEO0OXOAMMOCTH, B TOM YHCIIE 3a MOJYyYEHUEM
uH(pOpMAIUKU O X0J1€ MPEAOCTABICHUS MyHULIMTIAIBHOU YCITYTH;

BO3MOKHOCTh II0JIa4M 3ampoca 3asBUTEN O IPEAOCTABICHUM MYHULUIIAIBHOU
YCIYTM W BbIJAYU 3aABUTEIAM JIOKYMEHTOB II0 pe3yJbTaraM IIPeJOCTaBIICHUS
MYHULMITAIBHON ycinyru B MOII;

BO3MOKHOCTbh JIMOO HEBO3MOXXHOCTh IOJYYEHUS MYHULIMIAIBHOW YCIyrd B
Ar060M TEPPUTOPUAIIBHOM NOAPA3ACICHUN oprasa, IIPEAOCTABIISAIOIIETO
MYHULIMIIAJIBHYIO YCIIYTY, 110 BEIOOPY 3asBUTENS (3KCTEPPUTOPUATIbHBIN IPUHIUI);

BO3MOXHOCTb MOJy4eHHsI TH(POPMALIMK O XOJ1€ MPEIOCTABICHUS MyHULIUITIAILHOM
yCIyrd, B TOM UHCI€ C UCHOJIb30BaHMEM OQUUHUAIBLHOTO HWHTEPHET-cailTe
aIMUHHUCTpauuu, EnuHoro moprana u PernoHaibsHOro ropraia;

YCTAHOBJICHHE JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEIOCTABIICHUE
MYHULUITAIIBHOMN YCIIYTH;

YCTAaHOBJICHHE M COOJIIOJIeHHE TpeOOBaHUN K TOMEIIEHUSIM, B KOTOPBIX
MIPENOCTABISETCS YCIIyTa;

YCTaHOBJICHHE U COOJIOZCHHE CPOKa MPEAOCTaBICHHS] MyHULIUIIAIbHON YCIIyTH, B
TOM 4YHUCJE CPOKa OXHMAAHUSA B OYEpEAU IIPU IOAAYE 3asABJIICHUSA U IIPU ITOIYYECHHUH
pe3yapTara peIoCTaBICHUs] MyHULIUITAIBHONU YCIIYTH;



KOJIMYECTBO 3asBJCHMI, MPHUHATHIX C HUCHOJIb30BaHHEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHON CETH OOIIero MOJb30BaHUS, B TOM YHCIE TMOCPEICTBOM
Enunoro moprana u PernonansHOro nopraia.

2.13.2. IIpu npenocTaBlIeHN MyHULIMIAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY
NPUHIMIY 3asBUTEIN (MPEJACTaBUTEIN 3asBUTENSI) MMEIOT MpaBO Ha oOpalieHue B
o060t MO®IL] BHe 3aBUCHMOCTHM OT MeECTa PErucTpanuu 3asBUTENS (TpelCTaBUTENs
3asBUTENSI) IO MECTY JKHTENIbCTBA, MECTa HAXOXKICHUS OOBEKTa HEIBUKUMOCTH B
COOTBETCTBHHM C JICICTBUEM 3KCTEPPUTOPHUAIIBHOTO IPUHIHUIIA.

[IpenocTaBiieHre MyHULIMOATBHON YCIYTH MO SKCTEPPUTOPUATIBHOMY NPUHITUITY
obecrieunBaeTCsl TPU JTMIHOM OOpaIIeHnH 3asgBUTENs (TIPEICTABUTENST 3asBHUTEIS) I10
MecTy npeObIBaHMs 3asBUTENs (mpencraButensa 3assButens) B M®ILl c 3asBineHueM o
[PEIOCTABIECHUN MYHUIIUIAIBHON YCIIyTH.

2.13.3. BzammopeiicTBue 3asBUTENS (€r0 MPEACTaBUTENS) C JOKHOCTHBIMU
manaMu ML, ynoJHOMOYEHHOIO OpraHa NIpU MPEIOCTABICHUH MYHULHANIAIBHOU
YCIYyTH OCYUIECTBIISIETCS ABA pa3a - npu npexacrtasiieHun B ML, ynonHOMOYEHHBIN
opraH 3asBJI€HHMS CO BCEeMH HEOOXOJUMBIMU JOKYMEHTAMH IS TOJy4YeHUs
MyHUIMOAIBHOM  YCIYTM W IpU  TOJNYYEHHH pe3yibTaTa  IPEIOCTaBICHUS
MYHHUIMIIATBHOW YCIIYyTH 3asBUTEJIEM HENOCPEACTBEHHO. [IpOomOmKUTENIBHOCTE OJJTHOTO
B3aUMOJICUCTBUS 3asIBUTENSI C TOJHKHOCTHBIM JIMIOM M®ILI, ynoJHOMOYEHHOIO OpraHa
IPU NPEAOCTABICHUA MYHULMIAIBHOW YCIyrM HeE IpeBblmaer 15 munyr. B ciayuae
HaIIpaBJICHUS 3asBJICHUS NTOCPEACTBOM ENMHOrO nmoprasna B3auMOJICHCTBUE 3asBUTEIS C
JTOKHOCTHBIMM JInIIaMu M @I, yrmomTHOMOYEHHOTO OpraHa OCyleCTBISIETCS JBa pasa -
npu npeacrapieHuyd B MOLI, ynmoJTHOMOUYEHHBII opraH BceX HEOOXOIUMBIX TOKYMEHTOB
JUISL  TIOJIyYEHHMS] MYHHUIMOAIBHOW YCIYTM W [pU  TOJYYEHUM  pe3yJibTara
NPENOCTAaBICHUs ~ MYHHUIMNAIBHOW  YCIOYyrd  3asgBUTENEM  HENOCPEICTBEHHO.
[TpoIOIKUTENEHOCT OJAHOTO B3aUMOJICUCTBUS 3asBUTENS C JOHKHOCTHBIM JIMIIOM
M®II, ynoJHOMOYEHHOIO0 OpraHa IpPU IMPENOCTABICHUHA MYHHUIUMIIAJBHOM YCIIyTHM HE
npeBbIaeT 15 MUHYT.

3asBUTENAM O0OECIEUNBAECTCA BO3MOXKHOCTh OIICHUTH JOCTYIIHOCTh M KauyeCTBO
MYHUIMIIAIBHOM ycinyru Ha EquHom nopraie.

2.13.4. ]Ins nony4eHus: MyHUIIMITAILHON YCIIYTH 3asBUTENh BIpaBe 0OpaTUTHCS B
M®II B coorBercTBUU cO crtathed 15.1 denepanbHoro 3akoHa ot 27 utona 2010 roga

N2 210-®3 «O06 opranuzanuu MpeAOCTaBICHHS TOCYIAPCTBEHHBIX M MYHHIIMITATBHBIX
yCcIyr» TyTeM TMOAaud KOMIUIEKCHOTO 3ampoca O TPEJOCTaBICHUH HECKOJIbKHUX
rOCyJapCTBEHHBIX U (MJIM) MyHULIUIIAIBHBIX YCITYT.

2.14. Wupie TpeboBaHWS, B TOM YHUCJIE VYYHUTHIBAIOIIME OCOOECHHOCTH
IPEJOCTABICHUS! MYHHUIMNAIbHOM yCIyrd B MHOTOQYHKIIMOHAJIBHBIX IEHTpax,
OCOOCHHOCTH TPEAOCTABICHHUS MYHHUIMIIAIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY
npuHOMIy (B ciayyae, €CiId MYHULUINAIbHAs yClIyra MpeaocTaBisieTcs 110
HKCTEPPUTOPUAIIBHOMY TNPUHIUIY) U OCOOEHHOCTU MPENOCTABICHUS MYHUIUIAIBHOM
YCIIYTH B DJIEKTPOHHOU (popMme

2.14.1. lnsg mony4yeHUs: MyHULHNIAIBHOW YCIYTH 3asBUTENSIM MPEIOCTABIISAETCS
BO3MOXXHOCTh TIPEJICTaBUTh 3asBICHHE O MPEIOCTABICHUH MYHUIIUTIAIBHON YCIYTH H
JTOKYMEHTHI (coaepamuecss B HUX CBEACHHSA), HEOOXOAUMBIC ISl TPEIOCTABICHUS
MYHUIIUTIAJIFHON YCITYTH, B TOM YHCIIE B OpME IJIEKTPOHHOTO TOKYMEHTA:

B YIIOJTHOMOUYEHHBIH OpTaH;

yepe3 M®I] B ynnoTHOMOYEHHBIN Opras;



MIOCPEJICTBOM UCIIOJIb30BAHUS UHGOPMAITMOHHO-TEJIEKOMMYHHUKAITHOHHBIX
TE€XHOJIOTUH, BKJItOYas MCIOJIb30BaHUE, C MPUMEHEHHEM 3JIEKTPOHHOM IOJIUCH, BH]I
KOTOpOH JIOJKEH COOTBETCTBOBATH TpPeOOBaHUSAM, YCTaHOBJIEHHbIM «lIpaBuiamu
UCIIOJIb30BAHUSL  YCUJIEHHOW  KBaJIU(UUUMPOBAHHOW AJIEKTPOHHOM TMOANMCH  IpHU
oOpalieHMM 3a TMOJYyYEHHEeM TOCYIAapCTBEHHBIX M  MYHHUIMNAIbHBIX  YCIyT»,
YTBEPKJIEHHBIX TTocTaHoBleHueM [IpaButenbctBa PO ot 25 aBrycra 2012 r. N 852 "O6
yTBepkieHuu [IpaBuin MCnosib30BaHUsl YCUIICHHONW KBaTU(DUIIMPOBAHHON 3JEKTPOHHON
MOJMKUCH TIPU OOPAILIEHUHU 32 MOJIYYEHHUEM TOCYIapPCTBEHHBIX U MYHHUIIMTAIBHBIX YCIYT
U 0 BHECEHUU M3MeHeHus B [IpaBuia pa3paboTKu M yTBEPKICHUS aIMUHUCTPATUBHBIX
pPErJIaMEeHTOB MPEAOCTABICHUS TOCYJIAapCTBEHHBIX ycayr' (C M3MEHEHHMSIMU U

JIOTIOJTHEHUsIMU) 1 TiocTaHoBiIeHus [IpaBurensctBa PD ot 25 mrons 2012 N2 634 «O
BUJIaX DJIEKTPOHHOM MOJIKCH, UCIIOJIH30BAHUE KOTOPBIX JOMYCKAETCs MpU 0OpalieHUuu
3a TMOJYYEHHEM TOCYJAPCTBEHHBIX M MYHMIIMNAIBHBIX YCIyr» (ajiee — 3JIEKTPOHHAS
TIO/ITUCH).

3asBiIeHUS U JOKYMEHTBI, HEOOXOAUMbIE JI MPEIOCTABICHUS MYHUIIUNATLHON
YCIIyTH, TperocTaBisieMble B (QopMe 3JEKTPOHHBIX JOKYMEHTOB, MOJIMCHIBAIOTCS B
COOTBETCTBUM C TpeboBanusiMu crateid 21.1 u 21.2 denepanbHOro 3akoHa ot 27 U0

2010 roma N2 210-®3 «OO0 opraHu3anuyd MPEJOCTABICHHUS TOCYJIApPCTBCHHBIX H

MYHHUIIMTIATIBHBIX yeiIyr» u @enepanbHoro 3akoHa ot 6 ampens 2011 roga N2 63-D3
«O0 2JEKTPOHHON MOITHUCH.

B cnyuyae HampaBieHHs 3asBJICHUNA M JIOKYMEHTOB B 3JIEKTPOHHOU Qopme ¢
ucnoiap3oBanueM EpmHoro u PernoHanbHOro mnoprana, 3asBICHHE W JOKYMEHTBI
JOJDKHBI OBITh MOJMUCAHBl YCUJICHHON KBaJU(UIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO,
KOTOpBIE JIONMYCKAIOTCS K HCIHOJB30BAaHUIO MpU OOpalleHUH 3a TOJyYEHUEM
MYHULHUAIBHOM YCIIYTH, OKa3bIBaEMOM c IIPUMEHEHUEM YCWICHHOU
KBATM(PUIIUPOBAHHONW DJICKTPOHHOW TMOJIMUCH, U ONPEACNAIOTCS Ha OCHOBAaHUU
YTBEPKIAEMONM  OpPraHoM, MPEJOCTABISAIONIMM  MYHUIUIIAIBHYIO  yCIyry, IO
cornacoBanuto ¢ DenepanbHoil ciayx00i Oe3zonacHoctu Poccuiickoit denepanuu
MOJEIM  yrpo3 Oe3omacHocTH WHPoOpManmu B UHPOPMAIMOHHON  CHCTEME,
UCIOJIb3yEMOM B LIEJISAX NMpUeMa OOpallieHuii 32 OJy4eHHeM MYHUIUMIIAIbHOW yCIyTH U
(W1K) MpeaoCTaBICHUS TAKOW YCIIyTH.

2.14.2. 3agButensmM obOecrneunBaeTCsl BO3MOXKHOCTh IMOJIY4YeHUs MHGOPMALMHU O
IIPEAOCTABIAEMON MyHHUIIMNIATIBHOM yciryre Ha Equnom u PernonansHOM noprasne.

J{nst monmydeHuss A0CTyna K BO3MOXKHOCTSIM EnuHoro m PernonanbHOTO mopTana
HeoOxomuMo BBIOpaTh cyObekT Poccuiickoit depepanuu, ¥ MOCIE OTKPBITUS CIHCKA
TEPPUTOPHAIBHBIX (eAepaTbHBIX OPTraHOB HCIIOJIHUTEILHON BJIACTH B ATOM CYOBEKTE
Poccuiickoii denepanuu, opraHoB HCIHOJHHUTEIBHOM BiacTh cyObekTa Poccuiickoit
denepalii U OPraHoB MECTHOTO CaMOYTPABIICHUS BHIOPATh aJIMUHUCTPAIUIO (YKa3aTh
HAaUMEHOBAaHUE aJIMHUHUCTPAlMM COIJIACHO YCTaBy) C TMEPEYHEM OKa3bIBAEMBbIX
MYHHUITUTIATBHBIX YCIYT U HHMOpMAIe 1o KaXKI0h yciyre.

B kaprouke KaxXI0oMl YCIYrM COJEPXKHUTCS ONUCAHUE YCIyrd, MoApoOHas
uHpopMaIus o0 MOpSAKEe U criocodax OOpallleHHs 3a yCJIyrou, nmepeuyeHb JTOKYMEHTOB,
HEOOXOAUMBIX JUISl IOJIYYEHHS YCIIyTH, HHPOPMALIHS O CPOKaX €€ UCIOJIHEHHUS, a TaKkKe
OJlaHKM 3asBIEHUN U (OpPM, KOTOpbIE HEOOXOJMMO 3alOoJIHUTh ISl OOpalieHus 3a
YCIIYTOH.



[lomaya 3asBUTEeNeM 3ampoca U MHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABIECHUST MYHULMNAIBHOW YCIYI'M, U IPUEM TAaKUX 3alpOCOB U JIOKYMEHTOB
OCYILIECTBIISIETCA B CIIEAYIOLIEM MOPSJIKE:

nojayva 3arpoca Ha NpPEeJOCTABICHUE MYHULHNAIBHOW YCIYTH B 3JIEKTPOHHOM
BU/IC 3asIBUTEJIEM OCYIIECTBIISIETCS Yepe3 JIMUHbIN kabuHeT Ha Enunom u Pernonansnom
MopTaIe;

st oOpMIICHHSI JTOKYMEHTOB TMOCPEACTBOM ceTu «VIHTepHeT» 3asBHUTEINIO
HE0OXO0IMMO MIPOUTHU Mpoleaypy aBropuzanuu Ha Equnom n PernonanbHoM noprare;

JUISL  aBTOpU3AIMU  3asIBUTEII0 HEOOXOAMMO BBECTH CTPAXOBOW  HOMEP
VMHIUBUYAJIBHOTO JIMLEBOIO CUETa 3aCTPAXOBAHHOTO JMIA, BbIAAHHBIA [IeHCHOHHBIM
dongom Poccmiickoit @enepanuu (rocyJapcTBEHHBIM yupexkaeHneMm) nmo CapaToBCKOH
obnmactu (CHWJIC), u mnaponp, MOMy4eHHBIH TMOcie perucrpanuu Ha EnuHom wu
PernonansHom noprane;

3as1BUTENb, BBIOPAaB MYHUIIMIIAIIBHYIO YCIYTy, TOTOBUT MAKET JOKYMEHTOB (KOIIHH
B 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX JUISl €€ IPEIOCTaBICHUS, U HAIIPABJISIET UX BMECTE
C 3asBJICHHEM uepe3 JIUYHbINA KaOuHeT 3asBuTens Ha Enunom u PernonansHoM noprasnie;

3asBJICHHE BMECTE C OJJICKTPOHHBIMU KONUSMHM JOKYMEHTOB IONAJacT B
UH(POPMAILIMOHHYIO CUCTEMY YIOJIHOMOYEHHOTO OpraHa, OKAa3bIBAIOIIETO BHIOPAHHYIO
3asiBUTENIEM YCITyTy, KOTOpast 00eCIeunBaeT MpUEM 3arpocoB, 0OpallleHni, 3asBICHUN U
WHBIX IOKYMEHTOB (CBEJEHHUI1), MOCTynuBIINX ¢ EauHoro u PernonanbHOro nmoprana u
(unm) yepes3 cucTeMy MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

2.14.3. Jlna 3asBureneid oOeClEeYMBAaETCd BO3MOXHOCTb OCYLIECTBISTH C
ucrosib3oBanueM EanHoro m PermoHanbHOrO moprajna MOJy4YEHUE CBEIECHUM O XOJe
BBIIIOJIHEHHUS 3a1IpOCa O MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

CBeneHust O XOA€ M pe3yJbTaTe BBINOJHEHHS 3ampoca O MPEJOCTABICHUH
MYHUIMOATBHOW YCIYTM B 3JIEKTPOHHOM BHUJE 3asBUTENI0 MPEACTABISIOTCA B BUJE
YBEJOMIICHHUS B INYHOM KaOuHeTe 3asBuTelia Ha Equnom u PernonansHom nopraiie.

2.14.4. Tlpu HampaBi€HUU 3asBICHUS U JTOKYMEHTOB (COJEpKAIIUXCS B HUX
cBeZieHH) B (opMe DBJIEKTPOHHBIX JOKYMEHTOB B TMOpSAKE, MNPEIyCMOTPEHHOM
noamyHkroM 2.14.1 moapasmena 2.14 Pernmamenra, oOecreymBaeTcs BO3MOKHOCTh
HaIpaBJICHUS] 3asBUTENI0O COOOILEHUS B DJIEKTPOHHOM BHJE, MOJITBEPXKIAIOIIEIO HX
IIPUEM U PETUCTPALMIO.

2.14.5. M®Il npu ofOpamenun 3asBUTeNs (MPEACTABUTENS  3asBUTEIS)
3a IPEIOCTAaBIECHUEM MYHULHMIIAIBHON YCIYTH OCYLIECTBISIOT CO3/IAHHUE JIEKTPOHHBIX
00pa3oB 3asdBJICHHUS W JIOKYMEHTOB, MPEACTABISEMBIX 3asBHUTENIEM (MPEICTABUTEIIEM
3asiBUTENSI) M HEOOXOAUMBIX [JJIsl MPEJOCTABICHHUS MYHUIMNAIBHOW YCIYyTd B
COOTBETCTBUM C aAMUHHUCTPATUBHBIM PErVIAMEHTOM MPEAOCTABICHUS] MYHULIMITAIbHON

YCIIYTH, u ux 3aBEpeHUE C (18 HaIpaBJIeHUs
YIOJIHOMOYEHHBIA OpraH sl IPUHATHUS PEIICHUS O MPEIOCTABICHUN MYHUIIUITAIHHOM
YCIIyTH.

2.14.6. Tlpu oOpamennn B M®I[ MyHuuunanpHas yciyra MpeaoCTaBseTcs ¢
Y4E€TOM NpPHUHIMNA 3KCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb
BIIpaBe BBIOpATh AJisi oOpaileHus 3a noiydeHuem yciyru MOLI, pacrnonoxeHHbIH Ha
Ttepputopun CapaToBCKOWH 00JaCTH, HE3aBHUCHUMO OT MECTa €ro perucTpalud Ha
tepputopun CapaToBcKoi 00JaCcTH, MECTa pacloioKeHus: Ha TeppuTopun CapaToBCKOM
o0nacTu 00bEKTOB HEIBHKUMOCTH.



3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAAKY UX BbINOJHEHNS, B TOM YHCJIe 0CO0EHHOCTH
BBINOJIHEHHUS A IMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOM Gopme

3.1. IlpenocrtaBineHne MYHHULIMIIAJIBHOW YCIYTM BKJIIOYAeT B ce0s Clledyrolue
aJIMUHHUCTPATUBHBIC ITPOLICYPBI:

- IPUEM U PETUCTPALUS 3asIBIICHUS ;

- PacCMOTpPEHHE 3asIBJICHUS U HAIIPaBJICHUE HA UCIIOJIHEHUE;

- WCIIOJHEHWE 3asBJICHUS, HANpPABJICHHE YBEJOMIICHHS O MPOJICHHH CpOKa
MCITOJIHEHHS 3a1poca.

3.2. IlocnenoBaTenpHOCTh JEWCTBUM JOJDKHOCTHBIX JIMI] IPU NPEAOCTABICHUU
MYHULANIAIBHOU YCIyTH

3.2.1. [Ipuem u peructparnus 3ampoca

OcHoOBaHMEM /I HadaJla BBIIOJHEHUS aAMUHUCTPATUBHOM INPOLEAYPHI SABISCTCS
IIPEIOCTABIICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IIYHKT€ 2.6 HacTOSLIETO
aJIMUHHCTPATUBHOIO PETJIAMEHTA B YIIOJIHOMOUYEHHBIA OpraH MpH JUYHOM OOpalleHUH,
HOYTOBBIM OTIPABICHUEM, B 3JEKTPOHHOM (Qopme Mo HMH(OPMALMOHHBIM CHUCTEMaM
oO1ero moyib3oBaHus uiau yepes MOLI.

[Ipn mocTymiieHHH 3asBICHUS M IPWIAraéMbIX K HEMy JOOKyMeHTOB B MOII,
NOCIEAHUNA HE TO3/HEE NHA, CIEAYIOLIEro 3a AHEM HUX IOCTYIUIEHUs, 00ecredrBacT
nepeaavy 3asBJICHUS U IPUIIAraeMbIX K HEMY JOKYMEHTOB B YIIOJTHOMOYEHHBIN Opras.

OTBETCTBEHHBIM 32 MCHOJHEHHUE aJMUHUCTPATHBHOM MpPOLIEAYpPHl SBISETCS
COTPY/JHHMK, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO BXOIAMMX (IMOCTYMAOIINX)
JOKYMEHTOB, B TOM YHUCJIE B 3JIEKTPOHHOM BHJIE.

[Ipy nmocTymyieHMHM 3asBJICHUA TpPH  JIMYHOM  OOpAILEHUU, COTPYIHUK,
OTBETCTBEHHBI 3a MpUEM JOKYMEHTOB /i1 OKa3aHWUs MYHULMIIAJIBHON YCIYTH,
BBIIIOJIHAET CIAEAYIOIINE TEHCTBHUS:

- YCTaHaBJIMBAET JIMYHOCTh 3aABUTENSI WM YIOJHOMOYEHHOI'O IPEACTaBUTENS
3asBUTENSL COTJIACHO IIPEACTABJICHHBIM JIOKYMEHTaM, YAOCTOBEPSIOIIMM JIMYHOCTh M
MIOJIHOMOYHSI 3asIBUTEIIS;

- IPOBEPSIET MOJHOTY 3aMOJHEHUSI 00S13aTEIIbHBIX PEKBU3UTOB;

- NPUHUMAET WJIM OTKA3bIBAET 3asABUTENIO B IPHEME JOKYMEHTOB IO MPUYUHAM,
U3JI0)KEHHBIM B ITYHKTE 2.7 HaCTOSILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- PpErucTpupyeT 3asBJIICHHE B TMOPSAKE IpPUEMA W PETUCTpPAlUU BXOIALIEH
KOPPECTIOHIECHIINY;

- HaNpaBJIET 3asiBJICHUE HA pACCMOTPEHHE.

[Ipn moctymieHuu 3ampoca Ha OyMa)XHOM HOCHTENIE MOYTOBBIM OTIPABIICHUEM,
COTPYJHHMK, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO BXOIAIIMX (MOCTYMAIOIINX)
JIOKYMEHTOB, BBIITOIHSET CJIECAYIOIINE NEUCTBUS:

- IPUHUMAET 3a1poc;

- PErucTpUpyeT 3asBJIICHHE B IMOPSAKE IPUEMa W PETUCTPAUUU BXOMSIIEH
KOPPECIIOHAEHIINY;

- HaIpaBJISIET 3as1BJICHUE HA PACCMOTPEHHE.

[Ipu mocTymieHun 3anpoca B JIEKTPOHHOM BHJE, COTPYIHUK, OTBETCTBEHHBIN 3a
OpUEM M PErUCTPAlMI0 BXOJAIMX (IOCTYMAKOIIKUX) JOKYMEHTOB, BBINOJHSAET
CIIEIYIOIINE JEUCTBUS:

- NpPOBOAUT B TeueHue 1 paboyero JHA C MOMEHTa pErucTpaluu 3amnpoca
IpoLeaypy TNPOBEPKU  JACHCTBUTEIBHOCTH  KBATM(PUIUPOBAHHOW  MOANHUCH, C



UCITOJIb30BAaHUEM KOTOPOM MOJANMCAHO 3asIBIECHUE (ITAKET 3JIEKTPOHHBIX JOKYMEHTOB) O
NPEAOCTABICHNA  MYHULHNAIBHOW  YCIYTM, NPEAYCMAaTPUBAIOIIYIO  IIPOBEPKY
coONIOJIeHNs yCIIOBUM, YyKa3aHHbIX B cratbe 11 @DenpepanbHoro 3akoHa «OO0
ANEKTPOHHOMN MOJAMKCHY;

- pacreyvaTbIBaeT 3asBICHUE;

- PpETUCTpUPYET 3asBJICHHUE B TMOPSAKE IpHUEMa W PETUCTPAIlMU BXOISALIEH
KOPPECIOHAECHIINY;

- moITBepxKAaeT (aKT MOJYyUYEHHUS 3asBJICHUS] OTBETHBIM COOOILIEHUEM 3asBUTEIO B
AIIEKTPOHHOM (hOpMe ¢ yKa3aHUEM JAThl U PETUCTPAIMOHHOTO HOMEpa 3asBJICHNUS,

- HAIIPaBJISET 3asBJICHUE HA PACCMOTPEHHUE.

B cmydae ecnm B pe3ynbrare MpPOBEPKH KBATU(DHUIIMPOBAHHOW MOAMUCU OymeT
BBISIBJICHO HECOOJIO/ICHUE YCTAHOBJICHHBIX YCIOBUN MPHU3HAHUS €€ JeHCTBUTEIBHOCTH,
YIOJIHOMOYEHHBIN OpPraH B TEUEHUE TPEX AHEH CO JIHS 3aBEPILICHMS NPOBEACHUS TaKOU
IPOBEPKH MPUHUMAET pelieHre 00 OTKa3e B MPUEME K PACCMOTPEHHUIO 3asIBICHUS U
HaNpaBIIsIET 3asABUTENIO yBEJAOMJICHHE 00 3TOM B AJIGKTPOHHOM (opMme ¢ yKazaHHEM
nyHKTOB cTathl 11 ®denepanbHoro 3axkoHa «OO0 3JIEKTPOHHOW MOJMUCH», KOTOPHIE
IIOCIYKWJIA OCHOBAHUEM [UIA IPUHATUSA YKAa3aHHOIO pelIeHMs. Takoe yBEIOMIICHHE
HOJMUCHIBACTCA KBAIM(ULUHUPOBAHHON MOANKMCHIO PYKOBOJUTEINS YIOJTHOMOUYEHHOTO
OpraHa Wid YIIOJJHOMOYEHHOIO MM JOJDKHOCTHOIO JIMIA W HalpaBisAeTCs II0 aapecy
AJIEKTPOHHOM TMOYTHI 3asBUTENsS JMOO0 B €ro JWYHbIA KaOMHET B (QenepaybHOM
rocylapCTBeHHOM HMH(popMannoHHOW cucteme «EQuHBIN MmopTan rocylapCTBEHHBIX U
MYHUIUOANBHBIX YCIYT ((PYHKLINN)».

Pe3ynbpraTomM MCNONHEHUS aAMUHHUCTPATUBHON NPOLIEAYPHI SABISAETCS PErUCTpals
3asBJICHUS] COTPYIHUKOM, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALMIO BXOASAIIMX
(mocTymnaroumx) 10KyMEHTOB.

@ukcanus  pe3yiabTara  BBINOJHEHHS  AJAMUHUCTPATUBHOM  NPOLEXYpHI
OCYILIECTBIISIETCA MTPOCTABIECHUEM B MPABOM HIKHEM YTIIy JIMIIEBOM CTOPOHBI MEPBOTO
JIMCTA 3asBJICHUS ATl PETUCTPALMU M PETUCTPALMOHHOTO HOMEpA 3ampoca, a TaKKe
IIPOCTABJICHUEM JaTbl PErUCTpalMd M PEruCTPallMOHHOIO HOMEpa 3ampoca B
PETUCTPALlOHHOM XypHAJIE.

MaxkcuManbHbIN CPOK BBIIOJIHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI:

- [IpY JINYHOM IIpUEMe TpaxiaH - He Oojee 15 MUHYT;

- TIPY TIOCTYIUJICHUH 3asIBJICHUS U IOKYMEHTOB 110 routre, M®II, nadopmarrionnomn
CHUCTEME - HE IMO3[Hee CIEAYouero padodero JHS C MOMEHTa IMOCTYIUICHUS B
YIIOJITHOMOYEHHBIN OPraH.

3.2.2. PaccMOTpeHuMeE 3asBIICHNS U HAIIPABIICHUE HA UCTIOJIHEHUE

OcHoBaHuEM JJIs1 Hayaja aJIMUHUCTPATUBHOM MPOUEAYPHI SBISETCA PErucTpanus
3asBJICHUSI.

OTBETCTBEHHBIM 32 MCHOJHEHHWE aJAMUHUCTPATUBHOM MPOLEAYpPHI SIBISETCS
COTPY/JHMK, OTBETCTBEHHBIA 3a PACCMOTPEHHUE 3asBJICHUS, KOTOPBIA HaKJIaJbIBaeT Ha
3asBJICHUE PE3OJIIOLHUIO, MPEANKMCHIBAIOIIYIO HCIOJHUTEIO OCYIIECTBUTH MCIOJHEHUE
3asBJICHUS, W HAIpaBIs€T B YCTAHOBJIECHHOM IIOPSAJKE 3asBJIICHHE OTBETCTBEHHOMY
UCITOJIHUTEITIO.

Pe3ynpTaToM MCIOJIHEHHS] aIMUHUCTPATHBHOW MHPOLEAYpHI SIBISETCS HAJIOKECHHE
Ha 3asBJICHUU PE3O0JIIOLUH, IPEANHUCHIBAIOIIECH HCIIOTHUTEN0 OCYIIECTBUTH HCIIOJHEHUE
3asBJICHUS, U HAPABJICHHUE 3asBJICHUS HA UCIIOJIHEHHE OTBETCTBEHHOMY MCIOJHUTEINIO.
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@ukcanus  pe3yiabTara  BBIIOJHEHHsS  AJAMMHUCTPATUBHOW  INPOLELYPHI
OCYIIECTBIISIETCS MMPOCTABJICHUEM Ha CBOOOTHOW YacTH BEpXHEH JICBOW YaCTU JUIEBOM
CTOPOHE MEPBOTO JIMCTA 3aIPOCa COOTBETCTBYIOLIEH PE3OTIOLINH.

MakcumanbHbI CPOK BBINIOJIHEHUS aMUHUCTPATHUBHOM MpoLEnypbl: 2 padoumx
JTHSL.

3.2.3. HcnonHeHue 3ampoca, HANpaBICHUE YBEIOMJICHHS O MPOJICHUU CPOKa
WCIIOJTHEHUS 3aI1poca.

OcHoBaHMEM 711 Hayajla aIMUHUCTPATUBHOW MPOLIEAYPHI SBISAETCS MOCTYIUICHUE
3asIBJICHUSI C PE3OJIFOLIUEN OTBETCTBEHHOMY HCIIOJHUTEIIO.

OTBETCTBEHHBIN COTPYIHUK, OCYILIECTBISET CIACAYIONIUE JECHCTBUS:

[Ipy HamMuMKM OCHOBAaHMM YKA3aHHBIX B NyHKTe 2.8.2. HACTOSIIETO
aAMUHHACTPATUBHOTO PETJIAMEHTA

- UCIIOJIHAET 3ampoc coryiacHo TpeboBanusM [lopsiaka, a UMEHHO MOATOTAaBINBAET

IPOEKT MOCTAaHOBJICHUS AIMUHHUCTpaUUU Mo ¢opme corimacHo mpuioxkeHnio N2 6 k
[Topsinky B mOCTaHOBJIEHUH AJIMUHUCTPALUU - PEIIEHUH 00 MCMOIb30BAaHUM JOHHOTO
IPYHTa YKa3bIBalOTCS CBEACHHUS O MECTe MpPOBeJAeHUs paboT, oObemax (TUIAHHPYEMBIX
00beMax) H3BJIEKAEMOIO JIOHHOTO TPYHTa, MECTO CKJIAAUPOBAHMS JOHHBIX TPYHTOB
(KagacTpoBbId HOMEp 3€MEJIBHOr0 Y4YacTKa), MECTO (PAKTUYECKOrOo MCIOJIb30BaHUS
JOHHOTO TpyHTa sl OO€CleueHUs MYHULUIAIbHBIX HYXJ (KaJacTpOBBIA HOMEP
y4acTKa) WM HAaMMEHOBAaHHE (PU3MYECKOr0, FOPUIUYECKOTO JIUIA, OCYIIECTBIISIOMIMX
IPOBEICHUE THOYIIIYOUTENbHBIX U APYrMX PabOT, CBSA3AHHBIX C M3MEHEHUEM JIHA U
OeperoB BOJHBIX 0OBEKTOB, B MHTEpECaX KOTOPBIX OyA€T UCIOJIb30BaH JOHHBIM IPYHT.

- B Clly4ae HEBO3MOXXHOCTM HCIOJIHUTH 3alpoC IO IpPUYMHAM, YKA3aHHBIM B
IyHKTE 2.8.2 HACTOSAIIET0 aJMUHUCTPATUBHOIO PETJIAMEHTa, TOTOBUT HA UM 3asiBUTEISA
0TKa3 B IPEJOCTABICHUN MYHUIIUIIAIIBHON YCIIyr B (popMe nmucbMa AJMUHUCTPALUHY;

[Tocne noanucanus I'1aBoi CEBCKOrO MOCEIEHUS MOATOTOBIEHHOIO JOKYMEHTA —
IIOCTAHOBJICHUST AJMUHUCTpALMU, OTKAa3 NEPENACTCsS YNOJHOMOUYEHHOMY COTPYAHHUKY
JUISL OTIPABKH (BpyUYEHUS).

CoTpyaHUK, OTBETCTBEHHBIH 3a OTIPaBKY KOPPECHOHIEHLMHU, OCYLIECTBISET
CIIEYIOIINE JEUCTBUS:

- PETUCTPHUpPYET MOCTYIMHUBIIWE K OTHPABKE JOKYMEHTHI B IMOPSAKE PErHcTpaluu
UCXOMSIIEN KOPPECTIOHACHIUY;

- OTHpaBiisieT (Bpy4YaeT) JMAOKYMEHTHI 3asBUTEII0 WM MEpPeJaeT CrocoOoM,
yKa3aHHBIM B 3aMpoce: JIMYHO MOJ POCHHUCH, MO MOYTE 3aKa3HbIM MHCHBMOM HWJIU IO
UH(GOPMAIIMOHHBIM CHUCTEMaM OOLIETO IMOJIb30BAaHUSA, B CIIydae HCIOJIHEHHs 3arpoca B
AJIEKTPOHHOM BUJIE.

3asgBUTENb TOJNy4YaeT PE3yJbTaT MYHULMUIIAJBHOM YCIYTM IpPHU TNPEAbSIBICHUU
JOKYMEHTA, YJIOCTOBEPSIIOLIETO €ro JHMYHOCTh U JOBEPEHHOCTHM HA MNPEICTABUTENSA
3asiBUTENA, O(GOPMIICHHOM B YCTAHOBJIEHHOM MOpsiAKe (B clyyae IOJy4YeHUs
JOKYMEHTOB YITOJTHOMOYEHHBIM MPEACTABUTEIEM 3aIBUTEIIA).

Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHOM MTPOLIEYPHI SBIIAETCS OTIIPABICHUE
(BpIIaya) 3asBUTEIIIO PE3yJIbTaTa MYHULIMITAIbHON YCITYTH.

@dukcauus  pe3ysibTara  BBIIOJHEHUS  AAMUHUCTPATUBHOM  MPOLIETYPHI
OCYHIECTBISIETCS B JKypHajie  pErucTpalud  MCXOJAIIEH  KOpPPEeCHOHIEHUIUU
IPOCTABIIEHUEM PETUCTPALIMOHHOIO HOMEpA U JIaThl UCXOSAIIETr0 JOKYMEHTa U OTMETOK
00 oTmpaBKe, MOJYYEHUU MOYTOBOIO YBEIOMJIEHUSI 00 OTIpaBKe U (W) O MOJTYyYCHHH,
aMb0 O BO3BpaTe OTHPABICHHOIO OTBETA WJIM HEBO3MOXXHOCTU BPYYEHHUS JIOKYMEHTa
3asIBUTEJIIO.



HenonydeHHbIN 3asBUTENEM JMYHO MOJ POCIHCh TOTOBBIM K BbIJIAYE OTBET,
BO3BpAIIEHHOE MTOYTOBOE OTIIPABIICHHE, MO UCTeUeHUU 60 THEN CO AHS €ro perucTpaluu
WJIU TIOJTyYE€HUS TIOUYTOBOTO YBEJOMJIEHUS O HEBO3MOYKHOCTH JIOCTABKH, MPUOOIITAETCS K
COOTBETCTBYIOIIEMY HOMEHKJIATYPHOMY AEIYy apXWBa U BBIAACTCA 3asIBUTENIO B TEUEHUE
5 JeT mpu ero o0paIieHuu 3a pe3yJbTaTOM MYHHITUTIATBHON YCITYTH.

MaxkcuManbHBIN CpOK BBITIOJTHEHHUS aIMUHUCTPATUBHOU MPOLEYPHI:
13 pabouux gHEH.

3.3. IlepedyeHb aIMUHHUCTPATUBHBIX MPOLEAYp (AEUCTBUIl) MpU MPEAOCTABICHUU
MYHHUIIUTIATIBHBIX YCIYT B AIEKTPOHHOU (hopme

3.3.1. Ilpu HanpaBieHUH 3asiBICHUS O MPEAOCTABICHUH MYHHUIIMIAIBHON YCIYTH B
AJIIEKTPOHHON  QopMe 3asBUTENb (POpMUPYET 3asBICHHE Ha MPeIOCTaBICHUE
MYHUIIUNIATBHOW YCIyrd B (OpME DIIEKTPOHHOTO JOKYMEHTa W TMOJAMKCHIBAECT €ro
AIIEKTPOHHOMN MOAMHUCHIO B COOTBETCTBUU ¢ TpeOboBaHusMHU OT 28 uroHs 2014 r. N 184-
®3 «O6 snexTpoHHOM moxanucuy». [Ipu HampaBiieHUU 3asBICHUS O MPEAOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTM B JJIEKTPOHHOM (popMme 3asBUTEIb BIIpaBe IPUIIOKUTH K
TAKOMY 3asIBJICHUIO JIOKYMEHTBI, HEOOXOJUMBIE JJIsl MIPEIOCTABICHNUS MYHULUIIAIbHON
yCIyTH, KOTOpble (OPMHUPYIOTCS W HAMpaBJSIOTCS B BUAEC OTICIBHBIX (DalJioB B
COOTBETCTBUM C TPEOOBAHMSIMH 3aKOHOJATENbCTBA. [Ipu HampaBieHUM 3asBICHHUS U
pUiiaraeéMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU (hopMe MpeaCcTaBUTENIEM 3asBUTEIIS,
JCHCTBYIOIIMM HA OCHOBAaHUM JIOBEPEHHOCTH, JIOBEPEHHOCTh JIOJDKHA  OBIThH
npeacraBieHa B (OpME DIIEKTPOHHOTO JOKYMEHTA, IOJIUCAHHOTO AJIEKTPOHHOMN
MNOJANMKCHIO YIIOJTHOMOYEHHOTO JIMIIA, BHIAABLIETO (TIOJMKUCABILIET0) JOBEPEHHOCTb.

3.3.2. IlpenocTaBieHre MyHULUIIAIBLHON YCIYTH B JIEKTPOHHON (pOpME BKIFOUAET
B ce0sl cleAyIoUIe aIMUHUCTPATUBHBIE POLIETYPHI:

1) npuem 3asiBieHHS U JOKYMEHTOB (uMHbOpMaluu), HEOOXOAUMBIX IS
PEIOCTABICHUS! MYHULIUTIATBHON YCIYTH;

2) mpoBepKa IEHCTBUTEIHLHOCTh YCHUJICHHON KBAIU(DHUIIMPOBAHHON AJIEKTPOHHOMN
HOJIITUCH;

3) 00paboTka U TMpeaBAPUTEIHHOEC PACCMOTPEHHE JIOKYMEHTOB: (hOPMUPOBAHUE
ANEKTPOHHBIX JTOKYMEHTOB W (WJIM) DJEKTPOHHBIX OOpa3oB 3asBICHHS, TOKYMEHTOB,
NPUHATHIX OT 3asABUTENS, KOMUN JOKYMEHTOB JIMYHOTO MPOUCXOKICHUS, TPUHATHIX OT
3asiBUTENS  (MpPENCTAaBUTENsl 3asBUTENS), 3aBEPEHUE DJIEKTPOHHOW MOJNUCHIO B
YCTaHOBJICHHOM TOPSIJIKE;

4) MpUHSTHE PEIICHHUs O MMOATOTOBKE BBHIITUCKH, YBEIOMIICHHUS;

5) HampaBlieHUE 3asBUTEII0 YBEJOMIICHHSI O IMpUEME 3asiBJICHUS WM OTKa3a B
pUeMe K paCCMOTPEHMIO 3asIBJICHMUS;

6) dopMupoBaHUE pe3ysIbTaTa MPEeA0CTaBICHU MyHULIMITATILHON YCIIYTH;

7) HanipaByieHueE (BblAava) pe3yJibrara.

3asiBUTENb BIpPaBE OTO3BATh CBOE 3asBICHUE Ha JIOOOM CTaguM PacCMOTPEHHS,
COTJIaCOBaHMS WM MOJATOTOBKU JOKYMEHTA.

3.4. Tlopsimok OCyIIECTBICHUS B DJJIGKTPOHHOM (opme, B TOM 4UHUCIE C
ucnojp3oBaHueM EnmHOro mnoprana rocyJapCTBEHHBIX M MYHHMIMMAIBHBIX YCIIYT
(pyHkumit), agMUHUCTPATUBHBIX mpoueAyp (IeHCTBUI) B  COOTBETCTBHUM  C
nosioxkeHusimu crateu 10 @enepanbHoro 3axkoHa ot 27 wutons 2010 r. N 210-d3 "O06
OpTraHM3aINH MPEAOCTABICHHS TOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX YCIIYT",



[Ipuem wm perucrpanms 3ampoca OCYLIECTBISIOTCA JOJDKHOCTHBIM  JIMIIOM
YIOJIJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOT'O 3a PETUCTPALIMIO.

[locne perucrpauuu 3ampoc HANpPABISIETCS B YIOJHOMOYEHHBIM  OpIraH,
OTBETCTBEHHBIN 3a IPEIOCTABICHNE MyHULIMIIAIBHON YCIIYTH.

Y1oJIHOMOYEHHBIH OpraH 00ECIeYMBAET MPUEM JOKYMEHTOB, HEOOXOIUMBIX IJIs
IPEJOCTABICHUS ~ MYHUIMOAJIBHOM  yCIyrd, U  perucTpanuio  3ampoca  0e3
HEOOXOJMMOCTH TOBTOPHOIO NPEJICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.

B ciywae mocryruieHMs 3asBIEHUS M JOKYMEHTOB, YKa3aHHBIX B nozapaszene 2.6
paznena 2 Permamenrta, B 53IeKTpOHHOM ¢dopMe ¢ HCNoNb3oBaHHEM EnuHOoro u
PernonanpHOTO MopTaia, MOAMMCAHHBIX YCHJICHHON KBATH(PUITIPOBAHHON IEKTPOHHON
IOANMUCHIO, JOJDKHOCTHOE JIMIIO0, OTBEYAIOUIEE 3a MPENOCTABICHHUE MYHULHUNAIBHOU
YCIIYTH:

- MPOBEPSET JECHCTBUTEILHOCTh YCHUJICHHON KBAJIM(DUIHMPOBAHHON 3IIEKTPOHHOMN
NOJIMUCHA C UCIHOJIb30BAaHUEM CPEICTB HWHMOPMAIIMOHHOM CHCTEMBI TOJIOBHOTO
YIOCTOBEPSIOLIEr0  IIEHTpa, KOTOpas BXOAUT B  COCTaB  MHQPACTPYKTYPHI,
oOecnieunBaromie MHPOPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOIEHCTBUE JIEHCTBYIOIINX
U CO3/1aBa€MbIX MH(OPMALIMOHHBIX CUCTEM, UCTIONIb3YEMBIX JUISl IPEIOCTABICHUS YCIYT.

- (hopMHpYET FIIEKTPOHHBIE TOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl 3asBIICHUS,
JOKYMEHTOB, IPUHATBIX OT 3asBUTEJIsI, KOIMUN JTOKYMEHTOB JIMYHOI'O IPOUCXOXKICHUS,
OPUHATBIX OT 3asBUTENA (MPEACTABUTENS 3asBUTENs1), oOecreuuBas UX 3aBEpEHHE
AIEKTPOHHOM MOANMUCHIO B YCTAHOBJIEHHOM ITOPSIKE.

CpoK agAMUHHCTPATHUBHOM MPOLEAYPHI IO NMPUEMY 3asBICHUS U INMPUIATAEMBIX K
HEMY JOKYMEHTOB, PETHMCTPAallMM 3asBJICHUS M BBIIAYE 3aABUTEII0 PACIHCKUA B
IIOJIyYECHHUH 3asBJICHUS M JOKYMEHTOB, B TOM YMCIE C HCIOJIb30BaHWEM EIMHOrO H
PernonansHoro noprana - 2 JHsl.

[Ipn nmonmyudeHuu 3ampoca B 3JIEKTPOHHOM (QopMe B aBTOMAaTHYECKOM pEKUME
ocyuiecTBisieTcss (OPMATHO-JIOTMYECKUH KOHTPOJIb 3ampoca, MPOBEPSETCS HAIWYue
OCHOBaHMI JJIs OTKaza B MPHUEME 3amlpoca, yKazaHHbIX B noapaszzgene 2.7 Paznena II
HACTOSIIEr0 AJMUHUCTPATUBHOTO PEIVIAMEHTA, a TAK)KE OCYIIECTBIIOTCS CIEAYIOIINE
JNEUCTBU:

1) mpu HaM4YUKM XOTSI OBl OJIHOTO M3 YKa3aHHBIX OCHOBAaHUI JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHUIMIAIBHOM YCIyr'd, B CpOK, HE
IPEBBIIAOIMINAN CPOK MPEAOCTABICHNS MYHULHIAIBHON YCIYrd, IOATOTaBIMBAET
MACHMO O HEBO3MOKHOCTH NPENOCTABIEHUS MYHUIIUIIATbHON YCIIyTH;

2) npu OTCYTCTBUU YKa3aHHBIX OCHOBAHM 3asBUTEIIO0 COOOLIAETCS MPUCBOCHHBIN
3aMpocy B 3JIEKTPOHHOU (hOpMe YHUKAIBbHBIA HOMED, 10 KOTOPOMY B COOTBETCTBYIOIIEM
paznene Equnoro u PervoHanbHOTO mopTtana, oUIMAIBHOIO cailTa 3asBUTENO OyAeT
npecTaBlieHa HH(pOpMaLUs O XO/€ BBIMOIHEHUS YKa3aHHOTO 3alpoca.

PesynbraToM aIMUHUCTPATUBHOM MpOUEAYypbl 1O TMPUEMY 3asBICHUS W
IPUJIAraéMbIX K HEMY JOKYMEHTOB, PETHCTPALMU 3asBJICHUS M BBIIAYE 3ASBUTEIIO
PACIICKM B IOJyYEHUH 3aBJICHUSA U JOKYMEHTOB, B TOM YHCIIE C HUCIOJIb30BAHUEM
EnuHoro n PernonansHOro mnoprana, SBISETCS NPUEM MU PErHCTpaurs 3asBICHUS U
IIPUWIAraeMbIX K HEMY JTOKYMEHTOB.

Ilocne npuHATHA 3ampoca 3asiBUTENS JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
IIPEAOCTABICHNE MYHULHNAIBHOW  YCIYrH, CTaTyC 3arpoca 3asBUTENS B JIMYHOM
kabunere Ha EnuHom u PernonansHOM mopTaiie, opuIinaibHOM caidTe OOHOBIISIETCS 10
cTaryca «IpHUHATO.



[Tpu mpenocTaBieHNN MYHULMIIATBHON YCIYTH B 3JIEKTPOHHOU (hopMe 3asBUTEIIO
HaIIpaBJIIETCS:

a) YBEJIOMJICHHE O 3aIllMCH Ha MPUEM B YIIOJHOMOYEHHBIN opraH nin M®II;

0) yBemOMJIEHHME O MpUEME M PETUCTpalMd 3arnpoca U HUHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIYTH;

B) YBEJIOMJICHHE O Havyaje NpoleAyphl MPEAOCTABICHNUS] MYHULIUTTAIbHON YCITYTH;

I') yBeIOMJICHHE 00 OKOHYAHMM TPEIOCTABICHUS MYHULUNAIBLHON yCIyru JuOO0
MOTUBHUPOBAaHHOM OTKa3€ B MpPHUEME 3alpoca U MHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTaBICHUSI MyHUIIUTIATBHON) YCIIYTH;

€) YBEIOMJIEHHE O pe3yjibTaTax PACCMOTPEHUS JTOKYMEHTOB, HEOOXOAMUMBIX IS
IIPEAOCTABIEHNS MYHUIIMIIAJIBHOMN YCIIYTH;

) YBEOOMIICHHE O BO3MOXXHOCTH IOJIYYUTh pE3yJbTaT MPEAOCTABICHUS
MYHUIMOAIBHOW  yCIOyrd Ju0OO MOTHBUPOBAHHBIA OTKAa3 B  IPEIOCTaBICHUU
MYHULHANIAIBHOW YCIIYTH;

3) YBEIOMJIEHUE O MOTHBUPOBAHHOM OTKAa3€ B IPEIOCTABICHUU MYHHULMIIAIBHON
YCIyTH.

Ecnin B pesynbraTte nmpoBEpKHM KBaJIM(UUUMPOBAHHON MOANMCH OyAET BBISBICHO
HECOOJIOICHHE  YCTAHOBJICHHBIX  YCJIOBUM MNpU3HAHUA €€  JIEWCTBUTEIbHOCTH,
JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa yCiIyrd B TE€4YeHHEe 3 JHEH CO JHSA
3aBEepLICHUsI NIPOBEICHUS TaKOW MPOBEPKU MPUHHUMAET pelieHne o0 OTKa3e B MpUEME K
PAaCCMOTPEHUIO 3asBICHUS 3a IIOJy4EHUEM MYHMIMIAIBHOW YCIYTM W HalpasisieT
3asIBUTENIO YBEOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (hOpME C YKa3aHUEM IMYHKTOB CTaThbU
11 ®enepanbHoro 3akona denepanpubiii 3aK0H OT 28 mroHS 2014 r. N 184-03 «0O6
AIEKTPOHHON MOANMCH», KOTOPBIE TMOCIYKUJIN OCHOBAHUEM IS NPUHATUSA YKa3aHHOTO
pemienusi. Takoe yBegOMIIEHHE MOAMMUCHIBAETCS KBATU(UIIMPOBAHHON MOJIIMUCKHIO
JNOJDKHOCTHOTO — JIMIIA  YIIOJHOMOYEHHOTO OpraHa M HampaBJSIETCS 1O aJIpecy
AJIEKTPOHHOM TMOYTHI 3asiBUTENA JIMOO B €ro JWYHBIA KaOuHer Ha EnuHoM w
PernonansHOM mopraie.

[locne monyuyeHus YBEIOMIIEHHUSI 3asBHUTENb BIIpaBe OOpPATUTHCS IOBTOPHO C
3asBJICHUEM O IIPEAOCTABJICHUH MYHULMNAIBHOW YCIYTd, YCTPAaHUB HapyILIECHUs,
KOTOPBIE IOCIYKWIM OCHOBaHUEM JUIsl OTKa3a B IIPUEME K PAaCCMOTPEHMIO IIEPBUYHOIO
3asBJICHMUS.

IIpy mnopaye 3asBiIeHUS B JJIEKTPOHHOM BHIE Ul IIOJNYYEHHs IOJJIMHHHUKA
pe3ynbTaTa TPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYTd 3asBHUTENb NPUOBIBAET B
aAMUHHCTPALMIO JUYHO C TOKYMEHTOM, YAOCTOBEPSIOIINM JIUYHOCTD.

Nudopmanuss 0 MpOXOXKACHUH JOKYMEHTOB, a TaKK€ O MPHUHATHIX PEIICHUSX
OTPa)KaeTcsi B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B JEHb HPHUHITHUS
COOTBETCTBYIOIINX PEIICHUM.

Cpoxk HWCHOJIHEHUS aJMUHHUCTPATHBHOM NPOLIEAYPHl IO BbIJAYE 3aSBUTEINIO
pe3yJibTara Mpe10CTaBICHUSI MyHUIIUITAIBHOU yciayru — 1 pabouuii 1eHb.

3.5. IlepeueHb aAMUHUCTPATUBHBIX TIpoLenyp (AeicTBuit), BeioAHsIEMbIX MOL]

[Ipu oOpamieHuu 3asBUTENS C 3asBICHHEM U JIOKYMEHTaMM, YyKa3aHHbIMH B
noapaznene 2.6 pasngena II Permamenta B M®Il npenocraBieHre MyHULIMNAIbHON
yCIIyTH BKIIIOYAET B ce0s CleIyIolne aJMUHIUCTPATUBHBIE TPOLEAYPHI:

1) npuem 3asiBIEHUS U IPUIAraéMbIX K HEMY JOKYMEHTOB, PETUCTpalUs 3asBICHUS
Y BblJIa4ya 3asiBUTEIIIO PACIIMCKU B NIOJIYYEHUH 3asIBJICHUS U JOKYMEHTOB;



2) mepeBoJ B DIEKTPOHHYIO (OpMY U CHITHE KONUH C JIOKYMEHTOB,
IPENCTABICHHBIX 3asBUTEIEM, IMOANKMCh W 3aBEPEHUE MEYaThio (IJIEKTPOHHOMU
MOAMHUCHIO);

3) nepenaya KypbepoM 3asiBJICHMsI U IpUIaraéMbIX K HeMy JTOKyMeHTOB n3 M®II B
YIIOJIHOMOYEHHBIN OPraH;

4) nepenaya KypprepoM HakeTa J0KyMEHTOB U3 YIIOJIHOMOYEHHOro opraia B MOII;

5) BelJaua  (HampaBi€HWE)  3aABUTENI0  pe3yibTaTa  IPEJOCTABIICHUS
MYHUIUIIATBHOW YCIIYTH.

3asiBUTENIb BIPABE OTO3BATh CBOE 3asBICHHUE HA JIOOOM CTaguM PacCMOTPEHMS,
COrJJaCOBaHUsl WJIM TOATOTOBKH JOKYMEHTa, OOpaTHBIIMCh C COOTBETCTBYIOLIUM
3asiBiaeHrueM B MOII.

3.6. Ilopsinok BBINOJHEHUS aIMUHUCTPATUBHBIX Mpouenyp (aeicteuii) MOIL]

3.6.1. Ilpu mpuemMe 3asBIEHHUS M NPUIAraeMbIX K HEMY JOKYMEHTOB PaOOTHHK
MO®II:

uHGOPMUPYET 3asBUTEIICH O MOPSAKE MPEAOCTABICHHSI MyHUIIUIAIBHON YCIyTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE, O XOJI€ BBIMOJIHEHUs 3ampoca O MPeJOCTaBICHUU
MYHUIMOAIBHOW YCIYTdM, IO MHBIM BOIIpOCaM, CBS3aHHBIM C IIPEIOCTaBICHUEM
MYHULIMNAIBHOW YCIYyTHd, a TaKXe KOHCYJbTHUPOBAHHWE 3asBUTENICH O IOPSAKE
IPEIOCTABICHUS! MYHULIUIIATBHON YCIYTH B MHOTO()YHKIIMOHAJIBHOM LIEHTPE;

IPUHUMAET 3alpoc 3asBHUTENICH O MNPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH M
UHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEAOCTABICHHUSI MyHULIUIAIBHOMN YCIIyTH;

YCTaHABIMBAET JMYHOCTh 3asBUTENS, B TOM 4YHUCJIE MPOBEpPSAET JOKYMEHT,
YIOCTOBEPSIOIMN JIMYHOCThb, MPOBEPSAET IOJHOMOYMS 3asBUTENS, B TOM YHCIIE
MOJIHOMOYHS TIPEJCTABUTENS IEUCTBOBATh OT €r0 UMEHU;

IpOBEpSAET  HAJIMYME  BCEX  HEOOXOAMMBIX  JOKYMEHTOB  HUCXOId W3
COOTBETCTBYIOILIETO TIE€PEYHS JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULHANIAIBHON YCITyTH;

NPOBEPSET COOTBETCTBHE  MPEACTABICHHBIX JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEJIbCTBOM CIIy4asX HOTApUAIbHO
YIOCTOBEPEHBI, CKPEIUIEHbI NeYaTsMu (MpU HAJIWYUM II€4aTH), UMEIOT HaJUIe)Kalue
NOJAINKCH CTOPOH WJIM ONPEAEIICHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX JIULL;

TEKCTbI JTOKYMEHTOB HalKlCaHbl pa300pynBo;

damMuiuM, UMEHa M OTYecTBAa (PU3MYECKUX JIMI, aJpeca UX MECT KHUTEJIbCTBA
HaIMCaHbI MOJHOCTHIO;

B JIOKYMEHTax HET MOJYHCTOK, NPUIHCOK, 3aYEPKHYTBHIX CJIOB W HHBIX HE
OTOBOPEHHBIX B HUX UCIPABIICHUN;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHalioM;

JOKYMEHThl HE WMEIOT [MOBPEXKICHUM, HAIWYUE KOTOPbIX HE TO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJIEP KAHMUE;

CPOK JIECTBHSI IOKYMEHTOB HE UCTEK;

JOKYMEHTBHI ~coiepkaT HH(pOpMaIMio, HEOOXOAWMYIO I IPeIOCTaBICHUS
MYHULIUNIAIBHOMN YCIIYTH, YKA3aHHOU B 3asIBJIICHUU;

JIOKYMEHTBI MPEICTAaBICHBI B TOJTHOM 00bEME;

3asBJICHUE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBaHUSAM K €ro GopMe U BUY;

OpU OTCYTCTBUM OCHOBAHMU JUJIsl OTKa3a B IMpHEME JOKYMEHTOB O(opmiser ¢
UCITOJIb30BAHUEM CHCTEMBI 3JIEKTPOHHOW OUYEpEeAM PACHUCKY O IpUEME JTOKYMEHTOB, a
IIPU HAIMYUU TaKUX OCHOBAHMI — PACIHUCKY 00 OTKa3e B MpUEMe JOKYMEHTOB.



PaGotark M®I] oT umeHu 3asBUTENS 3aMOJHSIET 3aABJICHUE TI0O COOTBETCTBYIOMIEH
dbopwme.

PabotHuk MOI] mnepeBoaUT B SJEKTPOHHYIO (GOpPMYy U CHHMAET KOIHUHU C
JOKYMEHTOB, TMPEICTABICHHBIX 3asBUTEIEM, NOAMNMUCHIBAET W 3aBEPSAET I[€YaThIO
(3JIEKTPOHHOM MOJIIMHUCHIO).

3asBUTENb, MPEACTABUBIINN JOKYMEHTHI JIJISl TIOJYYEHUSI MYHULIMIAIBHON YCIYTH,
B 00s13aTeIbHOM Nopsifike nHpopmupyercs pabornukom MOII:

O CPOKE MPEIOCTABICHUSI MyHULIUITAIBHOW YCIIYTH;

0 BO3MOKHOCTH OTKAa3a B MPEJOCTABICHUY MYHUIIUIIAIbHOW YCIYTH.

Ecnu npencraBneHHbple KOIMM JOKYMEHTOB HOTAPUAJIBHO HE 3aBEPEHBI, COTPYIHUK
M®II, cnrunuB KONMHMU AOKYMEHTOB C MX IOJJIMHHBIMU JK3EMIUISIPAMH, 3aBEPSET CBOEU
MOJIMTUCHIO C YKa3aHUEM (paMIUIMK U MHUIIMAJIOB U CTABUT ITAMII «KOTIHS BEPHAY.

3.6.2. Ilepenaua noxymeHToB u3 M®IL[ B agMUHHUCTpanuIO OCYIIECTBISETCA HE
MO3/IHEE OJHOTO pabodero mHS, CIEAYIOLIETO 3a JHEM IpueMa JOKyMEHTOB, Ha
OCHOBAaHHMH PEECTPa, KOTOPBIM COCTABIIAECTCS B ABYX DK3EMIUIAPAX U CONEPKUT ATy U
BpEMsI IEPEIAYH.

Ilpy  mpueMe  JOKYMEHTOB  CHELMAJIMCT  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIN 3a NPUEM MU PErUCTPaLUI0 JTOKYMEHTOB, IIPOBEPSET COOTBETCTBHUE U
KOJIMYECTBO JOKYMEHTOB C IAaHHBIMH, YKa3aHHBIMU B pEECTpE, IPOCTABIIAET ATy, BpEMs
IIOJIyYEHHUsI TOKYMEHTOB U IIOAIUCE.

Ilpn nepenaye mnakera JOKYMEHTOB CIELMAIMCT YIIOJHOMOYEHHOI'O Oprasa,
IIPUHUAMAIOIIMNA WX, NPOBEPAET B MPUCYTCTBUU Kypbepa COOTBETCTBHE U KOJHWYECTBO
JOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMU B PEECTpE, MPOCTABIIIET JATy, BPEMSI ITOJTYyYCHHS
JOKYMEHTOB M NOANMUCH. [IepBhIil 3K3EMIUISAP peecTpa OCTAETCA Y JOJKHOCTHOTO JIMIA
YIOJHOMOYEHHOI'O OpraHa, BTOPOW — IOJUIEKUT BO3Bpary Kypeepy. MHdopmanus o
MOJIYYEHUH TOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.6.3. Ilepemaua JOKYMEHTOB M3 YIOJHOMOYEHHOro opraa B MOI]
OCYILECTBIISIETCA HE MO3JHEE CIEAYIOLIEr0 JHS Ha OCHOBAaHWU pPEECTpa, KOTOPBIN
COCTaBJIAECTCS B IBYX DK3EMILIAPAX.

[Ipn mnepenmaye maketa AOKYMEHTOB paboTHuk MO, npuruMmaronmii ux,
IIPOBEPSAET B IPUCYTCTBUM Kypbepa COOTBETCTBHE M KOJMYECTBO JIOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMHU B PEECTPE, IPOCTABIIAET ATy, BpEMs ITOIyYEHHs JOKYMEHTOB U
noAnuck. I1epBpIil 3K3eMIUISAp peecTpa OCTaeTcs y JOJLKHOCTHOrO inna MOLI, BTopoii —
HOJUVIEKUT BO3BpATy Kypbepy. MHpopMamus o MmosydeHun ITOKYMEHTOB 3aHOCUTCS B
3JIEKTPOHHYIO 0a3y.

3.6.4. MOIL[ ocyniecTBiseT BblAa4y 3asBUTENI0 pe3yJbTara IPEAOCTABICHUS
MYHUIIMNIATBHOW YCIIyTH, B TOM YHUCJE BblJaya JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE,
MOATBEPKAAIOIINX  COJNEPKAHMUE  DIIEKTPOHHBIX  JOKYMEHTOB,  HAIpPaBJIEHHBIX
YONHOMOYEHHBIM OPraHoM B MHOTO(YHKIMOHAJIBHBIM LIEHTP MO pe3yjbTaTam
NPEAOCTABIEHNU  MYHHUIMNAIBHBIX  YCIAYr  OpraHamu,  NPEeJOCTABISIOLINMU
MYHULHNANbHBIE YCIYTHW, a TAKXKE BblJadya JTOKYMEHTOB, BKJIIOUYas COCTaBJICHUE Ha
OyMa)XHOM HOCHUTEJIE M 3aBEpEHHE BBIMHCOK U3 MH(POPMAIMOHHBIX CHCTEM OPraHoB,
IIPEAOCTABIAIOIIMX MYHUIIUIIATIBHBIE YCIIYTH.

Jis  monydeHus JOKYMEHTOB 3asBUTENb npuObiBaeT B MOIL[ auunHo cC
JOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTD.

OcHoBaHuEM Uil Havajla aJMUHUCTPATHUBHON MPOLEAYPHI SBISIETCS MOJyYEHHE
M®OII pesynbrara nperocTaBieHUs MyHULUIIAIBHON YCIYTH.

[Ipu BhIIaYE NOKYMEHTOB TOJKHOCTHOE Mo MOII;:



YCTaHABJIMBAET JIMYHOCTh 3asIBUTEJS, MPOBEPSET HAJIUYUE PACIHCKU (B CiIydyae
yTEpU 3ASBUTEIEM PACIHUCKH PACIEYATHIBAET C MCIIOJIB30BAHUEM MPOTPAMMHOIO
AJIIEKTPOHHOI'O KOMILIEKCA OJMH 3K3EMIUISp PACIUCKHU, HA 0OpaTHON CTOpOHE KOTOPOH
JieaeT HaJllUCh «OPUTHUHAJ PACITUCKH YTEPSIH», CTABUT ATy U MOAMKCH);

3HAKOMHT C COJEPKAHUEM IOKYMEHTOB U BBIIAET UX.

3.6.5. B cnyuae oOparmieHusi 3asBUTENs 3a MPEAOCTABICHUEM MYHUIUIAIBLHOU
YCIIYTH MO 3KCTEppUTOpUATIbHOMY NpuHUIMIy MDILI:

- TPUHAMAET OT 3adABUTENS 3asBJICHUE M JIOKYMEHTBI, IPEACTABICHHbIC
3asIBUTENIEM;

- OCYILIECTBIISIET KOMUPOBAHUE (CKAHUPOBAHUE) TOKYMEHTOB, MPEIYyCMOTPEHHBIX

gacTeio 6 cratbu 7 ®enepanbHOoro 3akoHa ot 27 wmrons 2010 roma N2 210-d3 «O6
OpraHu3alliy NPeIOCTaBICHUS] TOCYIAPCTBEHHBIX M MYHUIIMIAIbHBIX YCIyr» (Haiee —
JIOKYMEHTBI JIMYHOTO MPOUCXOKACHUS) U MPEICTABICHHBIX 3asBUTENIEM, B CIy4yae, ecliu
3asBUTEJIb ~ CAMOCTOSITEIbHO HE  MPEACTaBWJI  KONUU  JTOKYMEHTOB  JIMYHOTO
MPOUCXOXKIEHUS, a B COOTBETCTBUM C  AJIMUHUCTPATUBHBIM  PETJIAMEHTOM
NPEIOCTABIECHUST MYHHULMIAIBHOM YCIYrM JUisl €€ MpeAdoCTaBlICeHUS HEoOX0IUMO
IPEICTABICHUE KOMUU JOKYMEHTA JUYHOTO TIPOUCXOKIEHUS (32 UCKIIIOUEHUEM CITydas,
KOrJJa B COOTBETCTBHM C HOPMATHUBHBIM MPABOBBIM AKTOM JJIsi NPEAOCTABJICHUSA
MYHULUNAIBHON YCIIYyTM HEOOXOIWMO MPEIbABICHUE HOTAPUAIBLHO YAOCTOBEPEHHOM
KOIHUH JIOKYMEHTA JTUYHOTO TTPOUCXOKICHUSA).

- hopMHUPYET IEKTPOHHBIC IOKYMEHTHI U (UJI) SJIEKTPOHHBIE 00pa3bl 3asBICHUS,
JIOKYMEHTOB, MPUHSATBHIX OT 3asBUTEJS,, KOMUN JTOKYMEHTOB JIMYHOTO MPOUCXO0KICHHUS,
OPUHATBIX OT 3asBUTENs (MPEJCTAaBUTENS 3asBUTEN), OoOecreunBasi UX 3aBEPEHUE
AJIEKTPOHHOM MOAIIUCHIO B YCTAHOBJIEHHOM MOPSIIAKE;

- C HCHOJB30BaHHEM HH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHMA
HaIpaBJsieT SJEKTPOHHBIC JOKYMEHTHl W (WUJK) SJEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEpPEHHBIC  YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM — JIMIIOM  MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B aIMUHUCTPALHUIO.

3.6.6. B cnyuyae oOpaieHusi 3asBUTENS 332 NPEIOCTAaBICHUEM MYHMIIMIAIbHON
YCIYTH TIO TIPUEMY 3aABUTEIICH IO IPEABAPUTEIBLHON 3aITUCH

B umensax npenocTtaBiieHMs MYHULIHMNAIBHOW YCIYTM OCYLIECTBISIETCS MPUEM
3asIBUTEJIEN 110 MTPEABAPUTEIBHON 3aIIUCH.

3anuch Ha MPUEM MPOBOJAUTCS MOCPEACTBOM EnnHOro u PernonansHoro noprana.

3asBUTENI0 MPEAOCTABISAETCA BO3MOMKHOCTh 3allMCH B JIHOOBIE CBOOOAHBIE IS
mpuemMa JaTy W BpeMs B Tpenenax ycraHoBieHHoro B MOI[ rpaduka mnpuema
3asBUTEJICH.

MOI] ne BmpaBe TpeOOBaTh OT 3asBHUTEISI COBEPIICHUS MHBIX JIEWCTBUM, KpOME
MIPOXOXKJICHUS UACHTU(PUKAIUA U ayTeHTU(PUKAIUA B COOTBETCTBUU C HOPMATHUBHBIMU
mpaBoBbIMH akTamMu Poccuiickon @enepanuu, yKazaHus LEJIA IPUEMa, a TaKKe
MIPEIOCTABIICHUSI CBEACHUI, HEOOXOMMMBIX ISl pacdera JJIMTEILHOCTH BPEMEHHOTO
WHTEpBasa, KOTOPHIA HEOOX0AMMO 3a0pOHUPOBATH ISl PUEMA.

@opMHUpPOBaHUE 3aMPOCA 3aBUTEIEM OCYLIECTBIIAETCS MOCPEICTBOM 3aIOJIHEHUS
ANEKTpOHHOM ¢dopmbl 3ampoca Ha Enunbelii 1 PernonanbHbii moptas, odUIMATIBHOM
caiite 0e3 HEOOXOJUMOCTH JOMOJHUTEIBHOW MOAAYM 3ampoca B KakoM-1ubO0 HHOU
dbopwme.

Ha Eagunom u PernonanbHOM mopTane, OQUIMAIBHOM CalTe pa3MearoTcs
00pa3Iibl 3aM0IHEHUS AJIEKTPOHHON (POPMBI 3ampoca.
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dopmaTHO-JIOrHYecKas MpoBepka C(HOPMHUPOBAHHOTO 3ampoca OCYIIECTBISETCS
ABTOMATUYECKM IIOCJIEC 3alOJHEHUS 3asBUTEIEM KaXJOro M3 TNOJIEH 3JIEKTPOHHON
dopmbl 3ampoca. [Ipu BBISIBIEHUU HEKOPPEKTHO 3aMOJHEHHOTO MOJS 3JIEKTPOHHOM
dbopMmbl 3ampoca 3asiBUTENb YBEIOMIISIETCSL O XapaKTepe BhISIBICHHON OLIMOKU U MOPSIIKE
€€ YCTpaHEHHUs IOCPEJICTBOM HH(POPMAIMOHHOTO COOOIEHUSI HEMOCPEACTBEHHO B
AJIEKTPOHHOM (opMme 3ampoca.

[Ipu dbopmupoBaHuH 3ampoca 3asBUTENI0 00ECIEYNBACTCS:

a) BO3MOKHOCTh KOIHMPOBAHUS M COXpPAHEHHUs 3alpoca U HHBIX JOKYMEHTOB,
yYKa3aHHBIX B nojpaszeie 2.6 Pazaena 2 HacTosiniero AAMUHUCTPATUBHOTO PETVIAMEHTA,
HEOOXOIUMBIX JIJIsl MPEAOCTaBICHHSI MyHHUIIUIATIBHOM YCIIyTH;

0) BO3MOXXHOCTH 3allOJIHEHUS HECKOJBKHUMH 3asSBUTEISIMU OIHOU DJIEKTPOHHOM
dopMbl 3ampoca mpu oOpalleHWu 3a yCIayraMi, HpeanoJiaralollliMH HamlpaBlicHUE
COBMECTHOTO 3aIpOCa HECKOJIBKUMU 3asIBUTEISIMU ;

B) BO3MOKHOCTbH I€YaTH Ha OyMa>XHOM HOCHUTEJNE KONUHU 3JIEKTPOHHOH (DOpMBI
3arpoca;

I') COXpaHEHUE paHee BBEJACHHBIX B JJIEKTPOHHYIO (QOpMy 3ampoca 3HAYCHH
B JIIOOOM MOMEHT M0 >KEJIaHUIO I0Jb30BaTENs, B TOM YHCIE MPU BO3HUKHOBEHUU
olMOOK BBOJA M BO3BpaTe JUIsl MOBTOPHOTO BBOJA 3HAUEHUU B DJIEKTPOHHYIO (opMy
3anpoca;

1) 3al0JHEHNUE MOJIeH 3JIEKTPOHHOM (OpPMBI 3ampoca JO Havajla BBOAA CBEICHUI
3asiBUTEJIEM C  MCIOJb30BAaHHUEM  CBEJICHUH, pa3MELIEHHBIX B  (eaepanbHOR
rocyJ1lapcTBeHHON HH(pOpMaAIMOHHON cucTteMe «EnuHas cucteMa uiAeHTUPUKALMU U
ayreHTU(UKaMM B HUHPpACTPyKType, oOecrneuuBaromei  MHPOpMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJACHCTBUE WMH(DPOPMALMOHHBIX CHUCTEM, HCIONB3YEMBIX IS
NPEIOCTABIEHUSI TOCYJaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JEKTPOHHOU (popMmer
(mamee — eauHas cHUCTEMa UACHTU(PUKALMM W ayTeHTU(QUKALMH), W CBEICHUH,
ony0nrKkoBaHHbIX HA EquHom n PernonansHOM nopraie, opUIHUagbHOM CAliTe B YacCTH,
Kacarollecsi CBEICHUM, OTCYTCTBYIOIIMX B €IUHOW CHUCTEME UIACHTU(PUKALMU U
ayTeHTU(PUKAIIUH;

€) BO3MOXXHOCTb BEpPHYTbCS Ha JII0OOM W3 ATaloB 3allOJIHEHUS 3JIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAIUK;

) BO3MOXKHOCTh JIOCTyIa 3asiButelis Ha Enqunom u PernonanbHoM mopraine wiu
oQUIMATLHOM CaiiTe K paHee MOJAaHHBIM UM 3alpocaM B TEUYEHHWE HE MEHEE OJHOTO
rojia, a Tak’e 4aCTUYHO CPOPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHUE HE MEHEE 3 MECSILIEB.

3.7. Tlopsimok ucCHpaBieHUs JOMYIICHHBIX OIMEYaTOK U OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe NPeoCTaBICHUS MyHUIIMIAIBHON YCITyTH JOKYMEHTaX

OcHoBaHuMeM i1  Hayaja  aJIMHHHCTPATUBHOM  MPOLEAYpPhl  SIBISIETCS
npejcTaBiicHue  (HampaBlICHWE) 3asBUTEIEM B  YTNOJHOMOYEHHBI oOpraH B
MpOU3BOJILHONM (opMe 3asBieHUs] 00 HCHpaBICHUU ONEYaTOK U (WIh) OIIHOOK,
JOMYUIEHHBIX B BBIAAHHBIX B pPE3yJbTaTe MPEAOCTABICHUS MYHHMIMNAIbHOW YCIYTH
JIOKyMEHTaXx.

JlomxHOCTHOE MU0  YNOJIHOMOYEHHOrO  OpraHa,  OTBETCTBEHHOE  3a
MPEAOCTaBICHNE MYHULIUIAIBHOW YCIYTH, paCCMaTPUBAET 3asIBIICHUE, MPEJICTABICHHOE
3asiBUTEJIEM, W TMPOBOJUT IMPOBEPKY YKa3aHHBIX B 3asBJICHUM CBEJICHUIl B CpPOK, HE
MPEBBIMIAONINNA 2 pab0UnX JHEH C IaThl PErUCTPAIIMHA COOTBETCTBYIOIIETO 3asIBJICHHUS.

Kputepuem npuHATUS peHIEHUS [0 aAMUHUCTPATUBHON MpOLEIype SIBISETCS
HAJIMYUE UM OTCYTCTBHUE TAKUX OMEYATOK U (MITU) OMIHOOK.



B cnydae BbISIBIEHUS JOMYILIEHHBIX OMEYATOK M (MJIM) OIIMOOK B BBIJIAHHBIX B
pe3yabpTare NpeaoCTaBICHNUS] MyHUIIMIIAIBHONW YCIYTH JOKYMEHTAX JOJKHOCTHOE JIUIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBICHUE MYHHUIUNAIbHOU
YCIIYTH, OCYILECTBIIET WCIPABICHUE M 3aMEHY YKAa3aHHbBIX JOKYMEHTOB B CpPOK, HE
IOpeBbIAOIMMK 5 paboynx AHEM ¢ MOMEHTAa pErucTpaluyd COOTBETCTBYIOIIETO
3asIBJICHUSI.

B cayuyae orcyTcTBHsA omedaTtok M (WJIM) OIIMOOK B JIOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTaTe  MPEJOCTABICHHUS  MYHULMUIAIBLHOM  YCIYTH, JIOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTaBJICHUE MYHHUIMIAIBLHON YCIyTH, MUCBMEHHO COOOIIAET
3asIBUTENIO 00 OTCYTCTBUHU TaKMX OINEYATOK U (MJIM) OMMOOK B CPOK, HE MPEBHITIAIONITUH
5 pabouux JHEW ¢ MOMEHTA PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHUS.

Pe3ynbraToM aJIMUHUCTPATUBHOW MPOLIEAYPHI SBJISIETCS BblAada (HAMpPaBIICHUE)
3asBUTENII0 MCIPABJICHHOIO B3aMEH paHEE BBIIAHHOTO JIOKYMEHTA, SIBISIOMIETOCS
pe3yapTaTOM MPEAOCTABICHUS MYHHUIMNAIBHOM YCIyrW, WM CcooOlieHue o0
OTCYTCTBUU TaKUX ONEYATOK U (MJIM) OIIUOOK.

4. ®opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aAMUHHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJISI 3a COOJIIOJCHUEM W
WCIIOJITHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIAMM TIOJIOKEHHUM pPErjiaMeHTa U
WHBIX  HOPMATHBHBIX TIPaBOBBIX aKTOB, YCTAHABIMBAIONIUX  TpeOOBaHUS K
MPEIOCTABICHUIO MYHUIUITAIBHON YCIYTH, a TAK)KE IPUHATUEM UMU PELICHUM.

JIOMKHOCTHBIE — JIMIIA,  MYHHULMIAIBHBIE  CIYy)KAlllMe,  y4acTBYIOIIHME B
MPEIOCTABJICHUH  MYHHUIMIIAIBHON  YCIYyI'M, PYKOBOACTBYIOTCS  IOJIOKEHUSIMU
HacTtosmiero Pernamenra.

B IOMKHOCTHBIX  perjaMeHTax  JOJDKHOCTHBIX — JIML,  Y4YacTBYIOIIUMX B
MPENOCTABICHUN  MYHHUIIMNAIBHOW  YCIYTH, OCYIIECTBIAIOMMX  (QYHKIMH 110
MPEIOCTABICHUID  MYHULMNAJIBHOW  YCIIYI'M, YCTAHABJIMBAKOTCS  JOJKHOCTHBIE
00SI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUSAM H  KBalu(UKAIIU
CIICIIMAJIMCTOB.

JIOKHOCTHBIE JIMI]a OPTaHOB, YYaCTBYIOIIMX B IPEAOCTABICHUN MYHUIUIIAIBHON
YCIYyTH, HECYT MEPCOHAIBHYI) OTBETCTBEHHOCTH 3a HCIOJHEHHUE AJIMUHUCTPATHUBHBIX
npoIeAyp M COOJIOJIEHHE CPOKOB, YCTAHOBJICHHBIX HacTosinuM Permamentom. [lpu
MPEIOCTABICHUN MYHULMNAIBHOW YCIYTH TPAXKIAHWHY TapaHTHUPYETCS MPaBO HaA
nojgyyeHue MHOOpMAMM O CBOUX IIpaBax, OOS3aHHOCTSX M YCJIOBHUSX OKa3aHUS
MYHUIUITAIBHON YCIIYTH; 3aIIUTy CBEICHHN O NMEPCOHAIBHBIX JAHHBIX; YBAXKHUTEIBHOE
OTHOUIIEHHUE CO CTOPOHBI IOJIKHOCTHBIX JIUII.

Texkymuii  KOHTPOJIb W KOOPAWHAIMS  TMOCJIEA0BATEIbHOCTH  JICHCTBUM,

OIIPCACIICHHBIX AIMHUHUCTPATHBHBIMHU nmpoucaypamu, I10 npcaoCTaBJICHUIO
MYHHHHHaHBHOﬁ yCiyru  OO0JDKHOCTHBIMH  JIMIIAMHU  YIIOJTHOMOYCHHOTO opraHa
OCYIICCTBIIACTCA ITOCTOSAHHO HCTIOCPCACTBCHHO JOJDKHOCTHBIM I1Z00(0)1

YIOJHOMOYEHHOI'O OpraHa IyTeM IPOBEAEHUS IPOBEPOK.

[IpoBepkn MOJHOTBI M KadyecTBa MPEJOCTABICHHUS MYHULUIIAIBHON YCIyru
BKJIIOYAIOT B ce0sl MpOBEJEHNE MPOBEPOK, BHISIBJICHUE U YCTpaHEHUE HApYyIICHUN MpaB
3asiBUTENIEH, pACCMOTpPEHUE, IPUHITHE PEIICHUN U TIOJTOTOBKY OTBETOB Ha OOpalieHus
3asBUTENIEH, coAepKaumx KanoObl Ha jeiicTBusi (Oe3deilcTBME) U pelIeHUs
JOJDKHOCTHBIX JIAI[ YIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHULHUINIAIIBHON YCIIYTH.



4.2. llopsaoK M MEPUOJMYHOCTh OCYILECTBICHHS IJJAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK MOJIHOTHI M KaY€CTBa MPEAOCTABICHNS] MyYHULIMIIAIBHON YCIYTH, B TOM YHCIIE
nopsiIok ¥ (OpMBI  KOHTPOJISI 32 TMOJHOTOM M KAauyecTBOM IPEIOCTaBICHUS
MYHULIMNAIbHON YCITYTH.

KoHTpoib 32 MOJHOTOM M KAauyeCTBOM MPEAOCTABICHUS MYHULMNAIBHON YCIyTH
BKJIIOYAET B ce0s MPOBEACHHUE MIIAHOBBIX U BHETJIAHOBBIX MPOBEPOK.

[InaHOBBIE U BHEIUIAHOBBIE NMPOBEPKU MOTYT MPOBOJMTHCS I'JIaBOM, 3aMECTUTEIIEM
IJIaBbl, KypHUPYIOIIMM YIOJHOMOYEHHBI OpraH, 4epe3 KOTOPBIA MPENOCTaBISAETCS
MYHULHIAIbHAS yCIIyra.

[IpoBeneHrnE IIIAHOBBIX IIPOBEPOK, IIOJHOTBI M KA4yeCTBA IPENOCTAaBIIECHUS
MYHUIIUIIAJIBHON YCIIyTH OCYIIECTBIISIETCS B COOTBETCTBUU C YTBEPKACHHBIM TpaduKoM,
HO HE PEKe OJTHOTO pasa B TOLI.

BHemnnaHoBbIE TPOBEPKHM TMPOBOAATCA IO  OOpaIlIEHUSIM  IOPUIWYECKUX U
duznyecKkux NIl ¢ XanmobaMy Ha HapyIICHHE WX TPaB M 3aKOHHBIX MHTEPECOB B XOJIE
IIPEAOCTABICHNS MYHULMIIAIIBHOW YCIYyTH, a TaKKe Ha OCHOBAaHMM JOKYMEHTOB H
CBEJICHU, YKa3bIBAIOIINX HA HAPYIIEHUE UCTIOJTHEHUS Pernamenra.

B X0/1€ IIIaHOBBIX U BHEIJIAHOBBIX IPOBEPOK:

MpPOBEpPSAETCS 3HAHME OTBETCTBEHHBIMU JIMI[AMU TpPEOOBAaHUN  HACTOSIIETO
PernamenTta, HOpPMATHBHBIX TMPABOBBIX aKTOB, YCTAHABJIMBAIOUIUX TpeOOBaHUA K
IIPEIOCTABICHUI0 MYHUIMIIAIIbHON YCIIYTH;

IpOBEpSIETCSl  COOJIIOJICHUE CPOKOB U MOCIEAOBATEIbHOCTH  HMCIIOJHEHUS
aIMUHUCTPATUBHBIX MTPOLEYD;

BBIBJISIIOTCSL HAPYLIEHWs IIPAB 3asBUTENICH, HEIOCTAaTKH, JONYIICHHBIE B XOJE
NIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

4.3.  OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII OpPraHa, NPEIOCTABIISIONIETO
MYHULMNAIBHYIO YCIYTy, 3a pelieHus u jAchcTBus (Oe3AeiicTBHE), MPUHUMAEMbIC
(ocyliecTBIIsSIEMBIE) MU B X0J1€ TPEAOCTABIECHUS MyYHULIMIIAIBHON YCIYTH.

[Io pe3ynpraram IpPOBENEHHBIX IPOBEPOK B CIydae BBIABICHUS HAPYLICHUS
MOpsiAKAa MPEAOCTABICHUSI MyHULMIIAIIBHOW YCIIYTH, MPaB 3asBUTEJIEH BUHOBHBIC JIMIIA
IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon
denepanyu, U MPUHUMAKOTCS MEPBI IO YCTPAHEHUIO HAPYILLICHUH.

JIOJDKHOCTHBIE — JIMIQ,  MYHUUUIAIbHbIE  CIYyXKalllUe,  YYacCTBYIOIIHE B
IIPEAOCTABICHUN MYHULMIAIBHON YCIYI'M, HECYT IEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
NPUHATUE PElIeHUs] U JeicTBUs (0e3/elicTBUE) MPU MPEAOCTaBICHUA MYHUIIUITATIbHON
YCIIYTH.

[IepcoHanbHast OTBETCTBEHHOCTh YCTAHABIIMBAETCS B IOJDKHOCTHBIX PETJIaMEHTax B
COOTBETCTBHUH C TPEOOBaHUSAMU 3aKOHOaTeNbCTBA Poccuiickoit denepauuu.

4.4. TlonoxeHus, XapakTepusyrolue TpeOOBaHMS K MOPAIKY U (opMaM KOHTPOJIS
32 IPEAOCTABIECHUEM MYHULMITAJIBHONW YCIYyTH, B TOM YHCJIE CO CTOPOHBI IPAXKJIAH, UX
00beIMHEHUHN U OpraHu3alui

KoHTpons 3a mNpenocTaBICHHMEM MYHMIMIAIBHOM YCIYTH OCYIIECTBISETCS B
dopMe KOHTpOJS 3a COOJIOACHHEM IOCIEeI0BAaTENIbHOCTH ACHCTBHM, OIpeneIeHHbIX
aAMUHUCTPATUBHBIMU TPOLEAYpPAMU [0 HCHOJHEHUI0O MYHULMIAIBHOW YCIyTH, W
MPUHITUEM PEIICHUM JOJDKHOCTHBIMU JIMIAMM, IIYTEM MPOBEACHUS MPOBEPOK
COONIONIEHUST W WCIOJTHEHUS JOJKHOCTHBIMU JIMI[AMU yIOJTHOMOYEHHOTO OpraHa
HOPMATHUBHBIX TMPaBOBBIX akToB Poccuiickoit deneparuu, CapaTtoBckoil obiactu, a
TaKXe MOJIOKEHNN Pernamenra.



[TpoBepka Takke MOXKET MPOBOIUTHCS MO KOHKPETHOMY OOpAIEHUIO TPakIaHUHA
VTN OpPTaHHU3AIUH.

[Topsimok ¥ QopMBI KOHTPOJS 3a MPEIOCTABICHWEM MYHUIUIAIBHON YyCIyTH
JIOJDKHBI OTBEUATh TPEOOBAHMSAM HETIPEPHIBHOCTH U JeHCTBEHHOCTH (3 (DEKTUBHOCTH).

['paknmane, wx OOBCAMHEHWS W OpTaHU3AMA MOTYT  KOHTPOJHPOBATH
NPEIOCTaBIIEHUE MYHHUIIUTIAIBHON YCIYyTH MyTeM TOJy4YeHUs MHCHbMEHHON M yCTHOM
uHpOpMAIIMU O pe3yJbTaTaX MPOBEACHHBIX MPOBEPOK U MPHUHATHIX MO PE3yJIbTaTaM
IIPOBEPOK Mepax.

5. locyneOHbIi (BHeCyAeOHbIN) NOPSAA0K 00:KAJOBAHMS PeLIeHUIl U AedCTBHI
(0e3neiictBust) AamuHuctpauuu, M®LI, opranusanuii, ykasaHHbix B yactu 1.1

ctaTbi 16 @enepaabHoro 3akona ot 27 uroJjst 2010 roga N2 210-®3 «O6
OpraHM3aluy MPeJ0CTABJICHHA IoCyIaPCTBEHHBIX H MYHHIMIAJIBbHBIX YCJIYI», a
TaKsKe HX JOJKHOCTHBIX JIMI, MYHHITHNAJBHBIX CJIYKalNX, PA0OTHHUKOB.

5.1. Uudopmanus uist 3adBUTENS. O €ro IpaBe MOAATh >KaJoO0y Ha peuieHus u
(wnm) peiictBus (Oe3neiictBue) Anmunuctpanuu, M®II, opranuzanuii, yka3aHHbIX B

gactu 1.1 crateu 16 denepanphoro 3akona ot 27 mronsg 2010 roma N2 210-d3 «O6
OpraHu3aluy MPEeAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT», a TaKXKe
WX JTOJDKHOCTHBIX JIMI, MyHUIIMITAJIBHBIX CITYKaIIUX, PAOOTHUKOB MIPU MPEIOCTABICHUN
MYHHUIUITAIBHON YCIIYTH.

3asBUTENIL UMEET MPABO HA JIOCYAeOHOE (BHECYACOHOE) 00XKaTOBAHUE PEIICHUIN U
neuctBuil  (0e3NeUCTBUA), NPUHATHIX  (OCYIIECTBISEMBIX)  AJMUHHUCTpAILIUEH,
JOJDKHOCTHBIM JIULIOM AJIMUHHCTpPAlWU, JUOO MYHHULIMNAIBHBIM ciykamuM, MOL,
pabotHukoM M®II, a Takxke opraHU3alUIMH, MPETYCMOTPEHHBIMHU YacThio 1.1 craTthu

16 ®enepanpHoro 3akoHa N2 210-D3, uian ux paGOTHHKAMH B XOJi€ MPEAOCTABICHHUS
MYHHUIIMNIATBHON YCIIYTH (Janee — 1ocyaeoHoe (BHeCyAeOHOE) 00kKaTOBAHKE).

5.2. Ilpeamert xanoOsbl.

[IpenmeToM aocyneOHOTO (BHECYACOHOTO) 00XKaTOBaHUS 3asIBUTENIEM PEIICHUN U
nevictBuil  (0e3eMCTBUA) AJMUHUCTpALUM, JOJDKHOCTHOTO JHIA AJMHHUCTpAIUH,
an00 MyHUIMTAILHOTO ciyxkaiiero, M®ILl, pabotanuka M®I], a Takxke opraHu3alu,

IPeIyCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanpHoro 3akona N2 210-D3, wam ux
pabOTHUKOB SIBJIIETCS KOHKPETHOE pEIICHUE WU JeicTBHe (0e31eiCTBUE), IPUHATOE
WU OCYIIECTBJIEHHOEC MMHU B XOJ€ MPEJOCTABJICHUS MYHUIIMIAIBHON YCIyTd, B TOM
YHUCJIE B CICAYIONINX CIyYasx:

1) HapyiieHue cpoka PerucTpaly 3anpoca O MPeJOCTABICHUH MYHUIMIIATbHON

yCITyTH, 3a1poca, ykazaHHoro B crtathe 15.1 denepanshoro 3akoHa N2 210-D3;

2) HapylleHuE CpOKa MpPEIOCTaBICHUS MYHULMIAIBbHON yciayrd. B ykazanHom
ciaydae gocyneOHoe (BHecyAeOHOe) 0OKalloBaHME 3asBUTEIEM PEIICHUN U JEHCTBUIM
(0e3meiictBusi) MODIL[, paGotHuka MOIL[ Bo3MOXKHO B cCiy4yae, €cilud Ha
MHOTO(QYHKIIMOHAJILHBIN LIEHTp, pelleHus u JAeicTBus (0e3aeicTBHE) KOTOPOro
o0XKanmyloTcsi, BO3JIO)KEHa  (QYHKUHUS 1O  MPEJOCTaBICHUIO  COOTBETCTBYIOLIEH
MYHUIIUNIATBHOM YCIYTM B TOJHOM O0bEME B TOpPSAIKE, ONpenesieHHOM 4YacTbio 1.3
ctatel 16 @eaepanproro 3akona N2 210-D3;

3) TpeOoBaHue y 3aBUTEIA JOKYMEHTOB WJIM HHPOPMALIUU JTUOO OCYIIIECTBICHHUS
NEUCTBUN, TMPEJICTAaBICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMM ITIpaBOBbIMU akTaMu Poccuiickoii dDexepaunu, HOpMaTUBHBIMU



IpaBOBBIMM  aKTaMu cyObekToB Poccuiickoii ~ ®Denepauuu, MYHHULHUIAIBHBIMU
IPaBOBBIMM AKTaMHU Ui MPEAOCTABIEHUS TOCYAApPCTBEHHOM WM MYHHUIMIAIbHON
YCIYTH;

4) oTkaz B NOpHEME JIOKYMEHTOB, NPEICTaBIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMM TPaBOBbIMU akTamu Poccuiickoii ®enepannn, HOPMATUBHBIMU
npaBoBbIMM akTaMu CapaToBCKOM  00JaCTH, MyHUIMIIAJBLHBIMU TPABOBBIMU aKTaMU
ISl IPEAOCTABJIEHUS TOCYTAPCTBEHHOM YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MpeAOCTaBICHUA MYHHUIIUNIAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
pPeayCMOTPEHbl (PenepaibHbIMU 3aKOHAMU W TPUHATHIMA B COOTBETCTBUU C HUMHU
VHBIMA HOPMAaTHMBHBIMM NpPaBOBbIMU akTamu Poccuiickon ®denepanuu, 3aKOHAMH H
VWHBIMU HOPMAaTHBHBIMH MPAaBOBBIMU aKkTaMu CapaToBCKOW 00JaCTH, MyHHUIIMIAIbHBIMU
MPaBOBBIMHM aKkTaMH. B ykazaHHOM ciydae aocyacOHoe (BHecyneOHOe) 00kaloBaHUE
3asiBUTENIEM penieHnid u nerctuid (0e3aeiicteusi) ML, paboranka M®I] Bo3MoxkHO B
CiIydae, €Cii Ha MHOTO(YHKIIMOHAIBHBINA IEHTP, PEIICHUS U JACUCTBUS (Oe3nencTBre)
KOTOPOTO O0XKAITYIOTCS, BO3JIOKEHA (DYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOIICH
MYHUIIUTIATBHOM YCIYTM B TOJHOM O0bEMe B TOpPSAJKE, OMpenesieHHOM 4YacThio 1.3

ctateu 16 @eaepanproro 3akona N2 210-D3;

6) 3aTpeOOBaHUE C 3asIBUTENS MPU MPEAOCTABICHUM MYHUIMNAIBHOW YCIyru
IJIaThl, HE TMPEIyCMOTPEHHOM HOPMATUBHBIMH IIPABOBBIMM aKTamMu Poccuiickon
denepauuy, HOPMAaTUBHBIMA  MpaBOBbIMU  aktaMu  CapaTtoBckoil — oOmactu,
MYHUIIUTTATILHBIMU TIPABOBBIMU aKTaMU;

7) oTka3 AJMUHHCTpAlMM, JOJDKHOCTHOTO Jjuna Ajamuauctpamuu, MOII,
pabdotHuka MOIl, opranuzamnmii, nNpeayCMOTpeHHBIX dacTthto 1.1 cratbu 16

®enepanproro 3akoHa N2 210-D3, unu ux paOOTHUKOB B HCIPABICHUH JTOMYIICHHBIX
MU OMEYaTOK M OMMOOK B BBIAHHBIX B PE3yNbTaTe MPEJOCTABICHUS MyHHUIUTATIBHOMN
YCIIyT'H JOKYMEHTax JIM0O HapylEHHWE YCTAaHOBJIEHHOIO CpOKa TaKUX UCHpaBieHHil. B
YKa3aHHOM ciydae JocynieOHoe (BHecylaeOHOe) 00aloBaHUE 3asiBUTENIEM PEIICHUN U
nevicteuit (0e3aeiictBusi) M®II, pabotHuka M®I] Bo3moxkHO B ciydae, eciu Ha MOI],
pereHust u aeicTBus (0e31ecTBUE) KOTOPOro 00XKaTYyIOTCs, BO3JIOKEHA (PYHKIUS 11O
IPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIMNAIbHOM YCIyIM B IOJHOM OOBEME B

MopsIZIKe, onpenesieHHoM JacThio 1.3 ctateu 16 denepanpHoro 3akona N2 210-D3;

8) HapylieHWe CpoKa WM TOpSAKa BBIJAYM JOKYMEHTOB TIO pe3yjbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCcTaHOBICHUE TPEIOCTABICHUS MYHUIIMITAIGHON YCIYTH, €CIIM OCHOBAHMSI
MPUOCTAHOBIICHUSI HE TPEIyCMOTPEHBI (enepalbHBIMA 3aKOHAMU W TPUHSITHIMUA B
COOTBETCTBMM C HHUMH HHBIMA HOPMATHUBHBIMU TPAaBOBBIMU aKTaMu Poccuiickoit
denepaiiy, 3aKOHAMH U WHBIMH HOPMATUBHBIMHM TPaBOBbIMU akTamu (CapaTOBCKOM
00J1aCTH, MYHMIIMITAJILHBIMUA TIPABOBBIMH aKTaMu. B ykazaHHOM ciydae aocyacOHOe
(BHECyneOHOE) 00XaJOBaHHWE 3asBUTENIEM pelieHud u nerctBuid (Oe3nmeiictBusi) MOI],
pabotHuka MO®I] Bo3MoxkHO B ciydae, eciu Ha MOILI, pemenus u AeicTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAMYIOTCS, BO3JIOKEHA (QYHKIMS IO MPEAOCTaBICHUIO
COOTBETCTBYIOIICH MYHHIIMIAJIBHOW YCIYIH B TIOJJHOM 00BEME B  TOpPSAKE,

onpexaeneHHoM yacThio 1.3 crateu 16 denepansroro 3akoHa N2 210-D3;

10) tpebGoBaHue y 3asBUTENS NMPU MNPEAOCTABICHUM MYHHUIMIIAIBHOW YCIyTH
JOKYMEHTOB WM WH(GOpPMallMU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIKUCh MPU NEPBOHAYAIILHOM OTKa3€ B MpHUEMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS! MYHULHUIAIBHON yCIyTd, MO0 B MPEAOCTAaBICHUH MYHHUIUIATIbHOM



yCIyTH, 32 UCKIIOYCHHEM CIy4yaeB, MPEIYyCMOTPEHHBIX MyHKTOM 4 yactu 1 crathu 7
®enepanpHoro 3akoHa ot 27 wumrons  2010r. N 210-d3 "OO6 opranuzanuu
NPEIOCTaBIEHUS] TOCYIAPCTBEHHBIX U MYHHUIMIIATBHBIX ycayr" (manee - PenepaibHbIil

3akoH N2 210-®3). B ykazanHOM ciiydae JaocynaeOHoe (BHecyaeOHOe) o0KaloBaHHUE
3asiBUTEJIEM PEIICHUN W JAeHCTBUHN (0e3meicTBUSI) MHOTO(DYHKIITMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B clyyae, €clud Ha
MHOTO(QYHKIIMOHATIBHBIA IIEHTP, pEIIeHus U JeHCTBUs (Oe3meiCTBUE) KOTOpPOTro
00XaNyroTCsl, BO3JMOXKEHa (QYHKIMS 1O TMPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIUNATBHBIX YCIYT B IOJHOM OOBEME B MOPSAKE, OMpenesieHHOM vacThio 1.3

ctateu 16 @eaepanbHoro 3akona N2 210-D3.

OpraH, NOpeAOCTaBIAIOMINN MyHUIMNAIbHYIO ycayry, MO®LI, opranuzammu,
ykazaHHble B dactu 1.1 cratem 16 ®emepanpHoro 3akoHa N2 210-D3, a takke ux
JOJDKHOCTHBIE JIMIIA, MyHUIIUNIAJIbHBIE CIyXallue, paOOTHUKU U yIOJHOMOYEHHBIE Ha
pPacCMOTpPEHHE >KaJOObl JOJDKHOCTHBIE JIMIA, KOTOPHIM MOXET OBITh HampaBlieHa
xanoba

5.3. Kanoba Ha pemeHuss u naelcTBus (0e31€UCTBUE) MOJKHOCTHBIX JIUIT
AIMUHHCTpalM¥,  MYHUUUIAIBHBIX  CIy)XallUX  MOJAeTCs  3asBHUTEIEM B
AnMuHHCTpanuMi0 Ha UM TiaBbl  Aamunuctpauuu, MO®PIL[ mubo B opran
roCyJ1IapCTBEHHOUN BIacTU (OpraH MEeCTHOro camoymnparieHusi) CapaToBCKoi oOJactu,
SBIIAIONINIICS y4YpEeaUTENeM MHOTO(DYHKIIMOHAIBHOTO LIEHTpa (Jajnee - y4dpeauTelb
MHOTO()YHKIIMOHAJILHOTO IIEHTPa), a TAK)KE B OpraHU3alMH, IPETYCMOTPEHHBIE YACThIO

1.1 crateu 16 ®enepansHoro 3akoHa N2 210-D3.

5.4. Becaywae ecnu oOxanyroTcs pelieHuss U JaeuctBus  (Oe3neicTBHe)
PYKOBOJMTEINS ATMUHUCTPAITNH, Kajao0a MOIaeTCs B BBIMISCTOSIIIAA OpraH (B MOPSIKE
MIOTIYNHEHHOCTH).

[Ipn OTCYTCTBHH BBINIECTOSIIETO OpTaHa jkajoba TOoaaeTCs HEMOCPEACTBEHHO
PYKOBOJHTENO AIMHUHHUCTPAIIUH.

5.5. XKano6w1 Ha pemeHus u aectBus (6e3aeiicteue) padbotanuka M®I] mogarorcs
pykoBoautento 3roro M®II. XKanobsl Ha pemenus u aeiictBus (0e3aeiictue) MOI]
nojgaroTca  yupeaurentro  MOL[ wimM  10KHOCTHOMY  JUIy, YHOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM CapaToBckoit oOmactu. JKamoObl Ha pemieHus u
nevictBus (6e3neiicTBue) paOOTHUKOB OpraHu3aIvii, MPeayCMOTPEHHBIX YacThio 1.1

cratbi 16 ®enepanpHoro 3akoHa N2 210-®3, momaroTcss PYKOBOIUTENSM DJTHUX
OpTraHu3alni.

5.6. Ilopsimok mo/1auu ¥ pacCCMOTPEHUS KAIOOBI.

OcHoBanueM Juisi  Hayajga MOPOUEAYphl  JOCydeOHOro  (BHECYIeOHOTO)
00>KaJioBaHUs SIBISIETCS TOCTYIUUICHUE >KajoObl, MOJAAaHHOW B MUCHMEHHOW ¢dopme Ha
OyMa)XHOM HOCUTENE, B D3JEKTPOHHOM (opme, B YIOJIHOMOYEHHBIH OpraH IO
PacCMOTPEHUIO >KaJlo0BbI.

5.7. XKanoba Ha pemeHus u geWctBus (Oe3deiicTBUE) AIMUHUCTpAIINH,
JOJHKHOCTHOTO JIMIIa AJIMUHUCTPAIMHA, MYHUIIUTIAIBHOTO CIY>Kallero, PyKOBOJUTEIS
AJIMUHHCTpaAIMU, MOXKET ObITh HampasiieHa Mo noute, yepe3 MO®LI, ¢ ucnonb3zoBaHuem
UHPOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON cetn «MHTepHeT», Oo(uUIManbHOTO caiTa
AnMuHucTpanuu, ¢eaepaibHOl  rocylIapCcTBEHHONW  MHGOPMAIMOHHONW  CHUCTEMBI
«EnuHBIl mOpTall TOCYNApCTBEHHBIX W MYHMIMOANbHBIX yCayr (QyHkiui)» mnubo
[loprana rocynapCTBEHHbIX W MYHULIMNAIbHBIX yciyr (dyHkumii) CapaToBcKon
o0JacTu, a TaKkke MOXKET OBITh PUHATA TIPU JTHYHOM MPUEME 3aBUTEIS.



3asiBUTEN0 00ECTIeYMBACTCS BO3MOKHOCTD HAIPABJICHUS KAI0Obl HA PELICHUS U
neiictBus (Oe3neiicTBre) AAMHHHCTpAIMM, JOJDKHOCTHOTO JUIA AJIMUHUCTpALIUH,
MYHUIIMIIAJIBHOTO CIIY’KaIlero B COOTBETCTBUU co crarhell 11.2 denepanbHOro 3akoHa

N2 210-®3 ¢  wcmosb30oBaHWEeM  moptajna  (efepalbHOW  ToCyaapCTBEHHOU
WH()OPMAITMOHHONW CHCTEMBI, 00ECIIeYMBAIOIICH MpoIiecCc A0cyaeOHoro (BHECYAeOHOTO)
oOkajmoBaHWsl  pemieHWd W JeWcTBUM  (Oe3MeHCTBHSI), COBEPIICHHBIX  IIPH
MPENOCTABIICHUH  TOCYNapCTBEHHBIX W MYHUIMNAIBHBIX ~ YCIyT  OpraHaMH,
MIPEIOCTABIISIONMIUMH TOCYAPCTBEHHBIC M MyHHUITUTIATIBHBIC YCITYTH, UX JOHKHOCTHBIMHU
JUIAMHU, TOCYIapCTBEHHBIMU W MYHUIIMNAIbHBIMU CIY>KallUMUA C HUCIOJIb30BAaHUEM
UH(OPMAIMOHHO-TEJIEKOMMYHUKAaIMOHHON cetn  «WHTepHeT» (mamee - cucrema
J0Cy1eOHOT0 00XKaJTOBaHMUS ).

5.8. XKanob6a na pemenus u aeictBus (6esneiictBue) M®I, padornrnka M®I]
MOXET OBbITh HamnpaBlieHa IO TOYTe, C KCIOJIb30BAHUEM HH(OPMAIMOHHO-
TeJIeKOMMYHHUKAIIMOHHOM ceTn «HTepHeT», odurmansHoro caiita M®LI, dpenepanpHoii
rocyapCTBEHHOW HH(POPMALMOHHON cucTemMbl «EAMHBIA MOpTal rocyJapCTBEHHBIX U
MYHHUITUTATBHBIX yeIyT (GyHkmwi)», [lopTasa rocymapcTBEeHHBIX M MYHHUITUTIATBHBIX
yenyr (pynkuumii) CapatoBckod 00JaCcTH, a TaKKE MOXET ObITh MPUHSATA MPU JTUYHOM
npueMe 3asBUTES.

5.9. XKanoba w©Ha pemeHus u gaeMictBus (0e3ACCTBHE) OpraHU3aINA,

IIPEIYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepansHoro 3akoHa N2 210-D3, a Takke
uX pabOOTHUKOB MOXET OBbITh HampaBlieHa IO TMOYTe, C HCHOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «WHTepHeT», oPuIMalbHBIX CANTOB
TUX OpraHu3aluii, QenepanbHO TroCyJapCTBEHHOM WHPOPMALMOHHON CHCTEMBI
«EnuHbIi mopTan rocyAapCTBEHHBIX M MYHULMNAIBHBIX ycuyr (pyHkiuii)», [loprana
roCyJapCTBEHHBIX U MyHUIIMNANBHBIX ycIyT (pyHkumii) CapaToBCKOM 007acTH, a TaKXKe
MOXET OBITh MPUHSATA IIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.10. Kanmo6a, mocTtynuBiias B AAMUHUCTPALMIO, MOJJIEKHUT PErUCTPAaLlUd HE
MO3/JHEE CJIEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

B cnyuae momaum 3asButenem kajaoObl uyepe3 MOIL], M®I[ obGecneunBaeT
nepenady >kamoObl B AJIMUHHCTPAIMIO B TMOPSAKE W CPOKH, KOTOPHIE YCTAaHOBJICHBI
coryamieHueM o B3aumojeicTBuu Mexay M®Il u AnMuHuUCTpalMe, HO He TMO3JaHee
CJIeTyoIIero pabo4ero THs CO JHS MOCTYIJICHUS JKaJ00Bl.

5.11. XKanoba gomxHa coepKarh:

1) HaumMeHOBaHWE AJIMUHHCTPAINH, JOJDKHOCTHOTO JIUIa AJMUHUCTPAIINH, JTUOO
MyHULUNAIBHOTO chyxamiero, M®Il, ero pykoBoautenss u (wid) pabOTHUKA,

OpraHu3allMi, MPeyCMOTPEHHBIX YacThio 1.1 cTtaTeu 16 denepansHoro 3akona N2 210-
@3, ux pykoBojautTenel u (wiM) paOOTHUKOB, pelieHus U JelcTBus (Oe3aeiicTBue)
KOTOPBIX 00XKAITYIOTCS;

2) dbamunuio, uMs, 0T4eCTBO (MOCNIENHEEe — MPU HAIMYWHU), CBEIEHUS O MECTE
KUTEIHCTBA 3asiBHUTENs — (U3UYECKOTO JMIla JIMOO HAWUMEHOBAHHE, CBEICHUS O
MECTOHAXOXKJICHUU 3asBUTENSl — IOPUIMYECKOTO JIMIla, a Takxke HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) SJIEKTPOHHOW TOUYTHl (MPU HAIWYUU) H
TIOYTOBBIHN a/ipec, IO KOTOPBIM JOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOOXadyeMmbIX peEIICHUSX U JcehcTBUsSX (0Oe3aeicTBHM)
AIMUHUCTpAIMHU, JOHKHOCTHOTO JIMIa AJMHHHCTpPAIMHA, JUOO MYHHUIIMITAIEHOTO
ciayxaniero, M®ILI, pabotauka M®LI, opranuzanuii, TpenycCMOTpEeHHbIX YacThio 1.1

cratbt 16 @enepanproro 3akona NC 210-D3, ux pabOTHUKOB;



4) nOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM U
neiicteuem (Oe3neiicTBUEM) AJAMHHHUCTPAIMH, TOJDKHOCTHOTO JIMIA AJIMUHUCTPALUH,
aub0 MyHHIUINAIbHOTO ciyxamiero, MO®I[, paborauka M®Il, opranuzamui,
MpeyCMOTPeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona ot 27 utons 2010 roga

N2 210-®3 «O06 opraHu3anuu NpeOCTAaBICHUS TOCYIapCTBEHHBIX U MYHHUIUIATBHBIX
yCcIyr», uX paOOTHHUKOB. 3asBUTEIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (IIpH
HAJIMYUH ), TTOITBEPKIAIOIIUE TOBOJIbI 3asIBUTEIS, THO0 X KOTHH.

5.12. Cpoku paccMOTpPEHHUSI KATOOBI.

Kanoba, mocrynuBmas B Aamunuctpanuio, MOIL], yupegutemo MOIl, B

OpraHu3aINH, MPeIycMOTpeHHbIe YacThio 1.1 crateu 16 denepanbaoro 3akona N2 210-
@3, b0 B BBIIECTOSIIMNA OpraH (IIPU €ro HAJIWYUH), MOJJIEKHUT PACCMOTPEHHIO B
TEUCHHE MATHAALATH pabOUyuX JHEH CO THS €€ PEerucTpaluu, a B caydyae 00KaJoBaHHS
oTkaza AamuHuctpanuu, M®LI, opranuzanuii, npeaycMOTPEHHBIX YacTbio 1.1 cTaThu

16 ®denepanpHoro 3akona N2 210-D3, B mpueme AOKYMEHTOB y 3asBUTENS JHOO B
UCIIpaBJICHUM JOMYyHICHHBIX ONEYaTOK M OIMOOK WM B ciy4dae oOOKaJoBaHUs
HapyLIEHUs YCTaHOBJIEHHOTO CPOKa TAKUX HMCIIPABICHUN - B TE€UEHUE IISITH pabodmx
JTHEW CO JIHS €€ PETUCTPALUU.

5.13. IlepedyeHb OCHOBaHUM [IJsi MPUOCTAHOBJICHHS PACCMOTPEHHs *KalaoObl B
ClIy4yae, €CliM BO3MOXXHOCTb IPUOCTAHOBIIEHHSI MPETyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

OcHoBaHus 151 NPUOCTAHOBJIEHHS PACCMOTPEHUS KAJI00BI OTCYTCTBYIOT.

5.14. Pe3ynbTat paccCMOTpEHUS KaIOO0BI.

[lo pe3ynpTaTaM paccMOTpEHHs >KajloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pELICHUN:

1) xaynoba ynoBIeTBOpSAETCS, B TOM YHCIe B (hOpME OTMEHBI IPUHSITOTO PELICHUS,
UCIPABJICHUS] JOMYIIEHHBIX ONEYaTOK M OWIMOOK B BBIJAHHBIX B pPE3yJIbTaTe
IIPENOCTABICHUS MyHULIMIIAIBHONW YCIIYTH JOKYMEHTAX, BO3BPATa 3asiBUTEIIO JECHEKHBIX
CPEICTB, B3UMaHHWE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHMBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit ®@enepanuy, HOpPMAaTUBHBIMU MPaBOBbIMU akTamMu CapaTOBCKON 00iacTH,
MYHHUIMTIATbHBIMU TPABOBBIMU aKTaAMU;

2) B YAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

5.15. AaMuHUCTpaLKs OTKa3bIBAET B YAOBIETBOPEHUH Kal00Obl B COOTBETCTBUU C
OCHOBaHUSIMU, IPETyCMOTPEHHBIMU MYHHUIIMIAIBHBIM TPABOBBIM aKTOM.

5.16. M®I] oTka3piBa€T B YAOBJIETBOPEHUH KajoObl B COOTBETCTBUHU C
OCHOBaHUSMU, IPETYyCMOTPEHHBIMU [IopsiiKoM.

5.17. AnMuHHCTpaius OCTaBIseT KajnoO0y Oe3 OTBeTa B COOTBETCTBUM C
OCHOBaHMSMHU, IPEyCMOTPEHHBIMU MYHHUIIMIAIBHBIM ITPABOBBIM aAKTOM.

5.18. M®II ocraBnser xao0y 03 OTBETa B COOTBETCTBHH C OCHOBAHUSMH,
npenycMoTpeHHbIMU [lopsiikom.

5.19. B caydae ycTaHOBJEHUS B XOAE€ WM MO pe3yJbTaTaM pPacCMOTPEHUS
ano0bl MPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO NIPABOHAPYILICHUS WM IPECTYIIICHUS
JOJKHOCTHOE JIMLO, pA0OTHUK, HAJIEJIEHHBIE TTOTHOMOUYUSAMHU IO PACCMOTPEHUIO 3Kajo0,
HE3aMeJIMTEIbHO HAIPABIISIOT UMEIOIIMECS] MaTepUalibl B OpraHbl IPOKYPATYPHI.

5.20. Tlopsinox wHGOPMUPOBAHMS 3asBUTENS O pe3yJbTaTax PacCMOTPEHUS
KaJIO0OBI.

He no3anee qus, cneayromero 3a JHEM NPUHSTHS PEIIEHUs], YKa3aHHOTO B YacTH
5.14 HacTosiero paszena, 3aIBUTENIO B MUCbMEHHOU (hOpMeE U IO JKEITAHUIO 3asIBUTEIIS



B OJIGKTPOHHOW (opMe HampaBiAeTCs MOTHUBHPOBAHHBIH OTBET O pe3yibTaTax
PacCMOTPEHUS KaJIOOBbI.

5.20.1.B cinyvae npu3zHaHus KanoObl MOMAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENI0  Jaerca HWHGoOpManus O JACHCTBUSAX, OCYHIECTBISIEMBIX OPIraHOM,
MPEIOCTABISAIONIUM MYHUIIMITAIIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIHOO0
OpraHu3alueu, npeaycMoTpeHHol yacTteto 1.1 crateu 16  denepanbHOro 3akoHa ot 27
utonss 2010 r. N 210-®3 "OO6 opraHuzaliuu NPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIUOATBHBIX YCIYr", B MEIAX HE3aMEUIMTEIbHOTO YCTPAaHEHUS! BBISIBICHHBIX
HapyLIEHUH MPU OKA3aHUM MYHUIIMNAIBHOW YCIYTH, a TakXKe MPUHOCITCS U3BUHEHUS
3a JOCTaBJICHHbIC HEYJAOOCTBA M YKa3bIBACTCS MHPOpPMAIIHS O AANbHEHIINX JEHCTBUSX,
KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aSBHUTENO0 B LIEJAX IMOIYYEHHUS TOCYJIapCTBEHHOMN
VI MYHULIUITAJIBHOM YCITYTH.

5.20.2 B cnyyae mpusHaHHs KanoObl, HE MOJJIEKAIIEH YIOBIETBOPEHHIO, B
OTBETE 3asIBUTENIO JAIOTCS apryMEHTUPOBAHHBIE Pa3bsICHEHUS O MPUYHMHAX MPUHATOTO
peleHus, a Takke HHpopMaIus o MopsAaKe 00’KaTOBaHUs IPUHATOTO PELICHHS.

521. B caywae eciu xanoba Obula HampaBieHa B DSJIEKTPOHHOM BHJIE
IOCPEACTBOM  CHCTEMbl  J0CyAeOHOro  OOXaJIOBaHUS  C  KCIOJIb30BaHUEM
UH(OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON  ceTn  «VHTepHeT», OTBET 3asiBUTEIIO
HaNpaBJIETCS IOCPEICTBOM CUCTEMBI 10CYJEOHOr0 00XkKaIOBaHUS.

5.22. Ilopsaok 00kaoBaHus PelIEHUs 10 Kajlooe.

3asBUTENM WMEIOT MpPaBO 0O0XKalIOBaTh pEIICHUS M JAeUcTBUS (Oe3neicTBuHe),
PUHATHIC (ocy1ecTBIsIeMbIC) AJIMUHHCTpaLUeEH, JTOJIKHOCTHBIM JULOM
AJIMUHHCTpaMU, MyHULUIAIBHEIM ciykamuMu, M®LI, padbotHukom M®IL], a Takxke

OpTraHM3aIMAMU, TPEAYCMOTPEHHBIMH YacThio 1.1 craTthu 16 denepanpHoro 3akoHa N2
210-®3, wunum wux pabOTHUKAMU B CyJA, B TOPSAKE M CPOKH, YCTAaHOBJICHHBIC
3akoHOAaTenbCcTBOM Poccurickon denepanuu.

5.23. IlpaBo 3asBuTeNss Ha TMOJy4YeHUEe HUHPOPMAIMK U JOKYMEHTOB,
HEOOXOIUMBIX /111 000CHOBAHHUS U PACCMOTPEHUS KaTOOBI.

3asgBUTENM HMMEIOT MpaBo oOpaTuThcss B AamuHucTpauuto, MO®ILl, a Takxe

OpraHu3allMio, MPEAYCMOTPEHHYIO 4YacThio 1.1 cratem 16 depepanbHoro 3akona N2
210-d3, 3a moryyeHreM HHPOpMAIMU U JOKYMEHTOB, HCOOXOAUMBIX JJIsI 000CHOBaHUS
U PAcCMOTPEHHUS KajloObl B MHCHbMEHHOW ¢opMe MO MOoYTe, C HCIHOJIb30BAHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «HTepHeT», oduIUambsHOTO caiTa
Anmunuctpanuu, odunuanbHoro caiita MOIL[, denepaibHON TOCYIapCTBEHHOMN
nHpopMaliMoHHOW cucTemMbl «EQuHBIN mopTan rocyaapCTBEHHBIX M MYHUIIMTATbHBIX
yeiyr (ynkiuii)», [loprana rocyiapcTBEHHbIX U MYHUUMNAIBHBIX YCIyT ((yHKLIMIA)
CapaToBckol 00JaCTH, a TaK)Ke MPHU JTUYHOM IIPUEME 3asBUTEIIS.

5.24. Cnocobsl MHPOPMHUPOBAHUS 3asABUTENICM O TOpSAKE TOAAYM U
PacCMOTPEHHUS KATOOBI.

Nudopmanuio o mopsiike mojgayvd M pacCMOTPEHHS >KajoObl 3asBUTETU MOTYT
MOJIYYUTh Ha WH(OPMAIIMOHHBIX CTEHJAX PACIOJIOKEHHBIX B MECTaX IMPEI0CTaBIICHUS
MYHHUITUTIATFHOM YCIYTH HETIOCPEACTBEHHO B AIMUHUCTpAIH, HA OQUIIMATIFHOM CaiTe
Anvmunuctpanuu, B MO®ILI, a Takxke opraHuzainuu, OpPeAyCMOTPEHHOW uacThio 1.1
cratbi 16 @enepampHoro 3akoHa N2 210-D3, B deaepanbHON TOCYIapCTBEHHOMN
uHpopmarimonHot cucreme «EIUHBIA MOpPTan TOCYAApPCTBEHHBIX W MYHUIIMTATBHBIX
yenyr (pynkumit)», Ha Iloprame rocyaapCTBEHHBIX M MYHULMMOAIBHBIX YCIyT
(pynxumit) CapaToBckoi 00acTH.



